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. O0mme mos1oKeHud

1. Ilpeomem pezynuposanus AOMUHUCMPAMUBHOZ0 Pe2laMeHMA

1.1. Hacrosimuuii AIMUHUCTPAaTUBHBIN PETIIAMEHT PEryJIUPYET OTHOILEHUS, BOZHUKAIOIINE B
CBSI3M C INpEeAOCTaBICHHEM MyHMIMNAIBbHOW yciayru «OpraHusanus OTAbIXa IETEH B KAHUKYISIPHOE
BpeMs» (nanee — MyHununanbHas ycnyra) agmunuctpanueit ['opoackoro okpyra lllatypa MockoBckoit
obacTH (manee - aIMHUHHCTPALINSA).

1.2. Hacrosmmii AZIMUHUCTPATUBHBIN PErJIaMEHT YCTaHABIMBAET MOPSIOK MPEJOCTaBICHUS
MyHuLIMNIAABHOW  YCIYTM W CTaHJApT MNpeAocTaBicHMs MyHHIMINAIbHOW  YCIYIM, COCTaB,
IIOCJIEIOBATEIIbHOCTh M CPOKM BBINOJHEHUs aJIMHUHHMCTPATUBHBIX IMIPOLEAYpP IO IPEIOCTaBICHUIO
MyHununaabHOR yciayru, TpeOoBaHMsS K HOPSAKY HX BBIIOJHEHHSA, B TOM YHCIE OCOOCHHOCTH
BBITIOJIHEHUS aIMHHUACTPATHUBHBIX POIIETYP B SJIIEKTPOHHON (hopMe, a TaK)KE OCOOCHHOCTH BBITTOJIHEHUS
aJIMUHUCTPATUBHBIX NPOLESYP B MHOTO(DYHKIIMOHAIBHOM LIEHTPE MIPEJOCTaBICHUS ITOCY1apCTBEHHBIX U
MYHUIUNAIBHBIX ~ ycIyr B MOCKOBCKOM obOmactd, (OpMbI KOHTpOJIS 32 MPEJOCTaBICHUEM
MyHUIMNAAbHON yCIyTrH, 10CyAeOHbIN (BHECYI€OHBI) MOPAIOK 00KalnoBaHUs PELICHUH U JelcTBUi
(6e3neiictBuit) aaMuHucTpanmMu  (€ro  JOJDKHOCTHBIX — JIMI), MHOTO(YHKIIMOHAIBHOTO IICHTpa
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUNIATBHBIX yeiyT (nanee — M®LI), paboraukoB MOII.

1.3. TepmuHBI W oOmpeAeTCHHS, WCIOIB3YEMbIE B HACTOALIEM AJIMHHUCTPATHBHOM
periameHre:

1.3.1. BUC — BenmomcTBeHHAsI HH(OPMAIIMOHHAS CHCTEMA,;

1.3.2. EIIT'Y - denepanpHas rocynapcTBeHHass HHQpopMaloHHas cuctema «EauHbIi mopran
TOCYJapCTBEHHBIX M MYHHIMIIAIBHBIX YCIyr ((QyHKIMA)», pacloNoXeHHas B HH()OPMAIMOHHO-
KOMMYHHKAIIMOHHOH ceTu «HTepHeT» 1o axpecy: WWw.gosuslugi.ru;

1.3.3. PIII'Y - T'ocynapcrBenHast mH(pOpMarmonHas cuctemMa MockoBckoil obmactu «llopran
TOCYJJapCTBEHHbIX M MYHUIMNAIbHBIX YCIyr (pyHKuuil) MOCKOBCKOW 005acTH», PacHoOJOXKEeHHas B
UH()OPMAIOHHO-KOMMYHHUKAIIMOHHO#H ceTH «HTepHeT» 1o ajpecy: WWW.uslugi.mosreg.ru;

1.3.4. ECUA - ®enepanbHasi ToCyIapcTBeHHass MHPOpManmonHas cuctema «Exmnas cucrema
uACHTUGUKAMM W ayTeHTHU(uKauuu B HHpacTpykType, obecneunBarouied HHGOPMAIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE MH(OPMALMOHHBIX CHUCTEM, HUCIIOJIBb3YEMbIX AJI MPEAOCTaBICHUS
rOCYJapCTBEHHbBIX U MyHULIUIIAIBHBIX YCIIYT B 3JIEKTPOHHOM popmey;

1.3.5. Jlnunerit kabunet - cepBuc PII'Y, mo3Bossromuii 3assBUTEIIO MOJTydaTh HHPOPMAITUIO O
xo7ie 00paboTKH 3arpocoB, MOJAaHHbIX nocpeacTsom PIITY;

1.3.6. Yupenurens M®IL] — opran MecTHOT0 CaMOYIPaBICHHUST MYHHUIIMIIATHHOTO 00pa30BaHUs
MockoBckoii 001acTy, apistomuiics yupeanteaem MOLI.

2. Kpyz 3aneumeneii

2.1. JIunamu, IMEIOIUMH TIPAaBO Ha MOydeHHe MyHHUIIMTIABHON YCIIYTH, SBISIOTCS TPaKIaHe
Poccuiickoit denepanuu, SBISIOUIMECS POAUTEISAMH (3aKOHHBIMU IPEJICTAaBUTENSMH) OTIEIbHBIX
KaTeropuil JeTel, YKa3aHHbIX B IYHKTE 2.2 HACTOSIIEr0 AJIMMUHUCTPATHUBHOTO PETJIAMEHTa, B BO3pPAcTe
oT 7 1o 15 ner BKIIOYMTENBHO, UMEIOIIMX MECTO XXHUTEIbCTBA Ha TeppuUTOpUU ['opojackoro okpyra
[Ilatypa MockoBCKO# 001acTH, JINOO MX YIIOJTHOMOYCHHBIE MPECTABUTENH (Jlajiee — 3asiBUTEb).

2.2. Kateropuu nereif, UMeIoIIMe MPaBo Ha MojiyueHrne MyHUIMIAIbHON YCIyTH, YTBEPKIECHBI
MocTaHOBJICHHEM aaMuHHUCTpanmu [ opojackoro okpyra [llatypa MockoBcko# o0macTu:

2.2.1. netu, octaBirecs 0e3 MOMEUEHUs POAUTENEH;

2.2.2. IeTH-UHBAJNIBL,

2.2.3. neTM C OTrpaHUYEHHBIMH BO3MOXKHOCTSMHU 3/I0pOBbS, T.€. HUMEIOIIME HEIOCTaTKU B
¢bu3nyecKoM U (W) ICUXUYECKOM Pa3BUTHUU;

2.2.4. neTH-KepTBbl BOOPYKEHHBIX M MEXKHAIMOHAIBHBIX KOH(IMKTOB, SKOJOTHYECKUX U
TEXHOTCHHBIX KaTacTpo(, CTUXUHHBIX OCACTBUM;

2.2.5. netu u3 ceMeit O€XKEHIIEB U BHIHYXK/ICHHBIX I1EPECEIICHIICB;

2.2.6. neTu, OKa3aBIINXCS B SKCTPEMAIBHBIX YCIOBUSIX;
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2.2.77. neTu-xepTBbl HACUJIUSI;

2.2.8. netu, NpoXKUBAIOIINE B MATIOUMYILIUX CEMbSX;

2.2.9. meTy ¢ OTKJIOHCHUSIMH B IOBEACHHH,

2.2.10. getu, >KU3HEACATEIBHOCTh KOTOPHIX OOBEKTUBHO HAPYIIEHA B PE3YyJIbTAaTE CIOKUBLIMXCS
OOCTOSITENILCTB U KOTOPbIE HE MOTYT IPEOJI0JIeTh JaHHbIE OOCTOSATENIBCTBA CaMOCTOSITENbHO WIIHM C
IIOMOUIBIO CEMBHU.

3. Tpebosanusn Kk nopaokKy ungopmuposanusn o npedocmasienuu MynuyunaivHoi
yeayzu

3.1. IIpuem 3asBuUTENEH 10 BONPOCY NMpenocTaBieHuss MyHUIUITAIbHON YCIIyTH OCYIIECTBISETCS
B COOTBETCTBUH C OPraHU3aLMOHHO-PACIOPSAAUTENBHBIM aKTOM aJMUHUCTPALUH.

3.2. Ha oduumansaom caiite aqmuuuctparnuu https://www.shatura.ru/, PTIT'Y, B dpenepanbHoii
rocyJapcTBeHHON uH(popManMoHHON cucteme «DenepanbHblii peecTp TOCYAAPCTBEHHBIX MU
MYHUIUOATBHBIX  yCcayr (yHKUIWN)», TOCyIapCTBEHHOW HH(POPMALMOHHONW cucreMe MOCKOBCKOI
obnactu «PeecTp rocynapCTBEHHbIX M MYyHMLUMNAIBHBIX ycayr (pyHkuuil) MockoBckoi oOmactu»
00513aTeIbHOMY pa3MEIEHUIO MOAICKUT CIEAYIOIas ClipaBoYHast HH(POpMAIH:

3.2.1. MeCcTO HaxOXICHHS, PEXKUM M TpaduK padOThl AJAMUHHCTpAIMU (€€ CTPYKTYPHBIX
nopasaenenuii), MOLJ;

3.2.2. cipaBouHbIe Tene(OHbI AAMUHUCTPAIUH (€€ CTPYKTYPHBIX HOIpa3AesieHu ), OpraHu3aluii,
Y4acTBYIOUIMX B  MPEAOCTaBICHMM  MyHUIMOAIbHONM  yCciayrd, B TOM  4YHCI€  HOMEp
TenedoHa-aBTouH(OpMATOpPA;

3.2.3. agpec opunHANTBHOTO caiiTa aIMUHUCTPAIINH, a TAKXKE aJIpeC AIMEKTPOHHOM MOYTHI U (MIIN)
(dbopMbl 0OpaTHOM CBSI3U aIMUHHCTpaLUU B ceTu MHTepHeT;

3.3. OO0s3aTelbHOMY pa3MENICHUI0 Ha OQUIIMATBHOM caite aaMmuHHcTpanuu, Ha PIITY, B
¢benepanbHO rocynapcTBeHHONH MH(OpMaMoOHHON cucteme «DenepanabHblil peecTp rocyaapCTBEHHbIX
¥ MYHHIMINAIBHBIX YCIyr (QyHKIuii)», rocymapcTBeHHONH HH(OpManmmoHHOW cucteMe MOCKOBCKOM
obnactu «PeecTp rocyJapCTBEHHBIX M MYHMLUHMNAIBHBIX ycayr ((pyHkuuil) MockoBckoit oOmactu»
MOAJICKUT  TEepeYeHb HOPMATHBHBIX  MPaBOBBIX  AKTOB, PETYJHUPYIOIIUX  IPEIOCTABIICHUE
MyHUIMIaABHOHN YCIIyTH (C yKa3aHUEM MX PEKBH3UTOB M HCTOYHUKOB O(QUIIMAIBHOTO OMYOJIUKOBAHHUSA).

3.4. AnmuHUCTpanus o0ecrieunBaeT pa3MeIleHre 1 aKTyaIH3aIiio CIIPaBOYHON HH(pOpMAaIiK Ha
ounmansHOM caiiTe, B cooTBeTcTBytouleM pasnene PIIIY, B ¢enepanbHoil rocyaapcTBeHHOM
nH(popMalnoHHON cucreMe «®PenepanbHbIi PEeecTp TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT
(ynkumit)», rocymapcTBeHHOM uHpopManmoHHOW cuctemMe MockoBckoit oOmactu  «Peectp
roCy/lapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyr (QyHKumii) MockoBckoii o0nacTu.

3.5. NnpopmupoBanue 3asBuTenel Mo BoIpocaM MperocTaBieHns MyHUIUMNATIbHOW YCIyrH U
YCIIYT, KOTOpbIE SBJISIOTCS HEOOXOIMMBIMHU M 00S3aTeIbHBIMU JUISl IpeaocTaBIeHUsT MyHUIIMIATbHOM
YCIIyTH, CBEACHUN O XOJI€ IPEJOCTABIEHUS YKa3aHHBIX YCIYT OCYILECTBIISAETCS:

3.5.1. myrem pa3mermeHus HHPOpPMAUU Ha OQUITHATIEHOM CalTe aJMHHUCTPAIINH, a TAaKXKe Ha
PIIT'Y;

3.5.2. myrem myOnuKanuu nHHOPMAIIMOHHBIX MaTEpPHAIOB B CPEICTBAX MacCOBOM HH(OpMAIny;

3.5.3. myrem pa3menieHus Opourop, OYKIETOB U APYIHX MMEYaTHBIX MAaTepHAJIOB B MOMELICHUIX
aJIMMHHCTpAlNM, IPeIHA3HAYeHHbIX Ul TpueMa 3asiBUTeNeH, a TaKKe UHbIX OpraHu3aluii Bcex Gpopm
COOCTBEHHOCTH T10 COTJIACOBAHUIO C YKa3aHHBIMH OpraHU3alUsAMH, B TOM yncie B MOL;

3.5.4. mocpencTBOM TenehOHHOU CBSI3H;

3.5.5. mocpencTBOM OTBETOB Ha MMCbMEHHBIE M YCTHBIE 0OpalieHus 3asBUTEINEH.

3.6. Ha PTIT'Y u odunmanmsHOM caiiTe aMUHUCTPAINH B IEJIIX HHOOPMHUPOBaHUS 3asBUTEIICH 110
BOIpOCaM MpeaocTaBIeHrss MyHUITMIATBHON YCIYTH pa3MellaeTcs ciaeayomias nHpopManus:

3.6.1. wucyepmpIBarOmMK TIEpeUeHb JTOKYMEHTOB, HEOOXOIMMBIX JIISl TPEIOCTABICHUS
MyHUIMMIaabHON ycayru, TpeOoBaHUS K OQOPMIICHMIO YKa3aHHBIX JJOKYMEHTOB, a TaKXe IMepeueHb
JOKYMEHTOB, KOTOpbIe 3asBUTENb BIPABE MPEJICTABUThH MO COOCTBEHHOM NHUIIMATHUBE;

3.6.2. mepeyeHsb JMIl, UMEIOLINX IPaBO Ha MOTy4eHue MyHUIIUIIAIBHON YCIyTH;

3.6.3. cpok mpenocraBieHuss MyHUIIUITAILHON YCITYTH;

3.6.4. pe3ynbraThl TpeAocTaBieHUs MyHUIUNATBHOW YCIYTH, TMOPAJOK IPEICTABICHHS
JOKYMEHTA, SBJISIOLIET0Cs Pe3yIbTaTOM NPeAOCTaBIeHUsI MyHUIIMNIAIbLHON YCITYTH;
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3.6.5. ucuepnbIBaOMINi MTepeYeHh OCHOBAHUH JJI OTKa3a B MPUEME TOKYMEHTOB, HEOOXOUMBIX
JUTS IpeIOCTaBlIeHUs: MYHUITMTIAIBHON YCIIYTH, a TaK)Ke OCHOBAHUS JIJIsl IPUOCTAHOBJICHUS WJIH OTKa3a B
MpeIOCTaBICHN MyHUIIMTIATBHON YCIIYTH;

3.6.6. uwHpopMamus o mpaBe Ha JgocyneOHOoe (BHecyneOHOe) o0KamoBaHHE JEHCTBUI
(6e3neicTBUSA) M peIIeHUH, MPUHATHIX (OCYIIECTBISEMBIX) B XOJIe MpeaocTaBiIeHUusT MyHHUITUTIATbHON
YCIyTH;

3.6.7. ¢opmbl 3ampocoB (3asBICHHWH, YBEAOMJICHHUN, COOOIIEHUI), HCIOJb3yeMble IpHU
IIPEAO0CTaBICHUA MyHUIIUIIAILHON YCIIYTH.

3.7. Undopmanusa no BompocaM npefocTaBieHuss MyHUIMIIATBHOW yCIYyTH U YCIYT, KOTOpbIE
SBIISTIOTCSI HEOOXOIUMBIMH M 00s13aTEIbHBIMH JUIS MTPE0CTaBICHUsT MYyHUITUIIATBHON yCIYTH, CBEICHUS
0 X0/JIe MPEOCTABICHHS YKa3aHHbBIX YCIIYT MPEIOCTABISAIOTCS OECIUIaTHO.

3.8. Ha opunmansHOM caiiTe aIMUHHCTPALIUHU JTOTIOJIHUTEIFHO Pa3MENIar0TCs:

3.8.1. monHOe HaNMMEHOBAaHWE W I[IOYTOBBIA aapec aaAMUHUCTpALUU (€€ CTPYKTYpPHBIX
MoApa3ACIICHUN );

3.8.2. Homepa TenedoHOB-aBTOMHGOPMATOPOB, CIIPAaBOYHBIC HOMEPA TeIeHOHOB aIMUHUCTPALINH
(ee CTpYKTYpHBIX TOJIpa3/IeJICHU);

3.8.3. pexxuMm paboOThl aJAMUHUCTpAIMU (€€ CTPYKTYPHBIX MOApa3ieneHuil), rpagux padoTs
JOJKHOCTHBIX JIMI aIMUHUCTPALNHU (€€ CTPYKTYPHBIX MOApa3aeICHH);

3.8.4. BBIIEP)KKU U3 HOPMATUBHBIX IPABOBBIX AKTOB, COJEPIKAIIUE HOPMBI, PETYIHPYIOIINAE
JeSTeNbHOCTh aIMUHUCTPAIIUU 110 MIPEI0CTaBIeHUI0 MyHUIIUTIaTbHON YCIYTH;

3.8.5. ¢opMbl 3anpocoB (3aABICHHIA, YBEAOMJICHHWH, COOOIICHHIA), WCIONB3yeMbIE TIpU
MpeoCcTaBlieHn MyHUIIMTIATBHON yCIyTH, 00pa3iibl U HHCTPYKIIMH 110 3aMI0JHEHUIO;

3.8.6. mopsgok ® CrocoObl TPEIBAPUTEIBLHOW 3alMCH [0 BOMPOCAM MPEIOCTABICHUS
MyHununaibHOU yCcInyry, Ha noiydeHre MyHUIunanbHO| yCIyTu;

3.8.7. TekcT AIMUHHUCTPATUBHOTO PETJIAMEHTA C TIPUIIOKEHUSIMH;

3.8.8. kpaTkoe onucaHue MOpsIKa MperocTaBlieHuss MyHUIIMTIANBHON YCIYTH;

3.8.9. mopsgok o0kamoOBaHWS PEIICHWUH, MEHCTBUN WM OE3ACUCTBHUS JOJHKHOCTHBIX JIHIT
aJIMMHUCTpAINH (€€ CTPYKTYPHBIX MOAPA3IEICHHUIA);

3.8.10. uadopmManys 0 BO3MOKHOCTH y4acTHs 3asBUTENICH B OICHKE KA4eCTBA MPEOCTABICHUS
MyHULIUTIaTBHOW YCIYTH, B TOM 4YHCIIe B OLEHKE 3()QPEKTUBHOCTH [EATEIHHOCTH PYKOBOIUTENS
AJIMAHUCTpAIHH, a TAK)KE CIIPAaBOYHO-MH(DOPMAIIMOHHBIE MaTEPUAIIBI, COJICPIKAIINE CBEACHUS O TIOPS/IKE
U Cc1Ioco0ax MpOBeIeHUs OILIEHKH.

3.9. IIpu uHPOPMHUPOBAHUH O TIOPSIZIKE MPENOCTABICHNST MYHHIIMTIAILHOW YCIIYTH IO TeTIeQoHy
JOJHKHOCTHOE JIMIO AJMHHHCTpAIMH, TPHHSIB BBI3OB MO TenedOoHY, MPEICTaBISIETCA: Ha3bIBaeT
damunuioo, uMs, OTYecTBO (NPH HATWYUM), [TODKHOCTh, HAWMCHOBAHUE aJMHUHHUCTpanuu (ee
CTPYKTYPHOTO TOIpa3aeaeHus).

JIoKHOCTHOE JTUIIO0 aAMMHUCTpAIMKM 0053aHO COOOIINTH 3asBUTENIO rpaduk paboOThl, TOUHBIE
MOYTOBBIN U (pakTHUECKU agpeca aAMUHUCTPAINH (€€ CTPYKTYPHBIX MOApa3IeleHnii), Cocod mpoesaa
K HEMY, CITOCOOBI MTPEIBAPUTEIBHOM 3aMMCH [T IpHUeMa 10 BONPOCY MPeIoCcTaBIeHus MyHUITUTATBHON
yCIYTH, TpeOOBaHUS K MUCbMEHHOMY OOPAIICHHIO.

UudopmupoBanne no TeneQoHy O TMOpSAKE MperocTaBlieHuss MyHUIUNAIBHON yCIyru
OCYIIIECTBISIETCSI B COOTBETCTBUU C PEKUMOM M TpaduKOM pabOThl aIMUHUCTPALUU (€€ CTPYKTYPHBIX
MoApa3AeICHNN ).

Bo Bpemst pa3roBopa AOKHOCTHBIC JIMIIA aJIMUHUCTPALNU (€€ CTPYKTYPHBIX MOIpa3aeTICHUI)
00s13aHBI TIPOW3HOCHTH CJIOBA YE€TKO W HE MPEphIBaTh Pa3rOBOP 1O MPHYMHE MOCTYIUICHHS JPYrOro
3BOHKA.

[Ipr HEBO3MOKHOCTH OTBETHUTH Ha TOCTABIICHHBIE 3asiBUTEJIEM BOIPOCHI TeNe()OHHBIH 3BOHOK
nepeapecoBbIBaeTCs (MEPEBOIUTCS) HA APYroe JODKHOCTHOE JIMIO aJMHUHUCTPALIUH (€€ CTPYKTYPHOTO
nojApasaesieHusi) Tu060 oOpaTUBIIEMYCSl COOOIIAeTCsl HOMep TeneoHa, 0 KOTOPOMY MOXKHO TOJIYIUTh
Heo0XoIuMYyI0 HH(pOpMAIIHIO.

3.10. Ilpu otBerax Ha Tene(oOHHBIE 3BOHKH W YCTHBIE OOpAIICHHS IO BOIPOCAM O TOPSIIKE
mpenocTaBiieHuss MyHUIIMTIATBHONW yCAYTH JTOJDKHOCTHBIM JIMIIOM aIMUHUCTpAlUU (€€ CTPYKTYPHOTO
oApa3AesieHnsi) 00OpaTUBIIEMYCsI COOOIIAETCs Ceaytomas HHPOPMAIIHSL:

3.10.1. o mepeyHe U1, UMEIONIUX MPABO HA TONydYeHUE MYHUIIUTIATBHON YCIYTH;



3.10.2. 0 HOPMATHBHBIX TPABOBBIX aKTaX, PETYJIUPYIOUIUX BOMPOCHl TMPEIOCTABICHUS
MyHununaipHOU ycinyry (HAaMMEHOBAaHUE, 1aTa U HOMEP MPUHSTHS HOPMAaTUBHOTO MPABOBOTO aKTa);

3.10.3. 0 mepeyHe JOKYMEHTOB, HEOOXOIUMBIX ISl TOJydeHUsI MYyHUIIMTIAIBHON YCITYTH;

3.10.4. o cpokax mpenocTaBieHUuss MyHULIIMTIAIBHONW YCIYTH;

3.10.5. 00 ocHOBaHMSAX IS OTKa3a B MPHEME JTOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTaBICHUS
MyHuIunanbHOU yCiayru;

3.10.6. 00 ocHOBaHMSAX TSl MPUOCTAHOBJICHHS TPEA0CTaBICHUS] MYHUIIMITAIbHON yCITYTH, OTKa3a
B [IPEJOCTABICHUY MYHULIMITAIBHON YCIIYTH;

3.10.7. o mecre pasmenienus Ha PIIT'Y, odpunmansHOM caiiTe aiMUHUCTpauu WHPOpPMAIIUU 10
BOIIPOCaM MPEeI0CTaBIeHU MYHHUIUIIATbHOW YCIYTH.

3.11. udopmupoBanue o Mopsjke npeaocTaBieHuss MyHUIIUIATbHON yCIyrd OCYIIECTBIISAETCS
TaKKe MO0 eAWHOMY HoMepy TenedoHa OeKTpoHHOW npuéMHONM MoOCKOBCKO  obnactu
8 (800) 550-50-30.

3.12.  Apmunuctpanus paspabareiBaeT MH(GOpPMAIMOHHBIE MaTepHalbl IO  MOPSAKY
IpeiocTaBlieHnss MyHUIIMTAIBHOMN yCIyTy — MaMsATKH, MHCTPYKIMH, OPOLITIOPBI, MAKEThI U pa3MellaeT ux
Ha EIIT'Y, PIIT'Y, odpunmansHOM caiiTe AIMUHUCTpAIINH, a Takxke nepenaet B MOLI.

3.13. AnMunucTtpanus o0ecrneuynBaeT CBOEBPEMEHHYIO aKTyalH3aluio HHQOPMAI[MOHHBIX
MaTepuajoB, yKa3aHHbIX B MyHKTe 3.12 Hacrosimero AIMUHUCTpAaTUBHOro perinameHta, Ha PIIT'Y,
ounmansHOM caiite AZAMUHUCTpAIIMH U KOHTPOIUpPYET ux Hannune B MOLI.

3.14. CoctaB uHdpopMaIuu o nopsaKe nmpeaocrapieHuss MyHUIIMNIATbHON YCIYTH, pa3MeniaeMon
B MOI], COOTBETCTBYET pETrUOHAIIBHOMY CTaHJapTy Oopra"u3anuu JIEeATEIIBHOCTH
MHOTO(YHKIIMOHAJIBHBIX ILIEHTPOB MPEIOCTABICHUS TOCYJApCTBEHHBIX U MYHUIIMNAIBHBIX YCIyr B
MocCKOBCKOM  005acTH, yTBEPXKIACHHOMY paclopsbkeHneM MUHHCTEpCTBAa  TOCYAAPCTBEHHOTO
yIpaBJieHus, UHPOPMAIIMOHHBIX TEXHOJIOTUN U cBsi3Uu MockoBckoit obmactu ot 21.07.2016 Ne 10-57/PB
«O peruoHaNbHOM CTaHAAPTE OpPTaHM3AalWU ACATEIBHOCTH MHOTO(YHKIMOHAIBHBIX IEHTPOB
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT B MOCKOBCKOM 001acTH.

3.15. loctyn k MHGOpPMALUU O CpPOKaxX M MOPSAKE MPEeAoCcTaBIeHUS MyHHUIMIIATBHON yCIyTH
ocylIecTBIsieTcs 0e3 BBINOJHEHUsA 3asBUTENEM Kakux-1M0o TpeOoBaHUil, B TOM uucie 0e3
WCTIOJIB30BaHUS TPOrPAMMHOTO 00ECTIeYEeHNsI, yCTAHOBKA KOTOPOTO Ha TEXHUUYECKHE CPEICTBA 3asiBUTEIS
TpeOyeT 3aKIYeHHUs JMIEH3MOHHOTO WM MHOTO COIJIAIllEHUs C MpaBooOJafareieM MpOorpaMMHOIO
o0ecriedeHus1, mpeyCMaTPpUBAIOIIETO B3MMaHHUE TUIATHI, PETHCTPALIUIO WITH aBTOPU3AIUIO 3asiBUTEIIS, HITH
MPEIOCTAaBIIEHNE UM MTEPCOHATBHBIX TaHHBIX.

3.16. KoHcynbTHpOBaHHE 10 BOMpOCaM NpeAOoCTaBleHUs MYHUIUIIATBHON  yCIYTH
JOJHKHOCTHBIMU JTUIIAMU aIMUHUCTpalluu (€€ CTPYKTYPHBIX MoapaszaencHuii), paborHukamu MOI]
OCYIIECTBJISIETCSl OECIUIaTHO.

Il. Cranpapt npeaocraBiaenuss MyHUIMIAJIBHOM YCIYTH

4. Haumenosanue Mynuyunanonoii yciyeu

4.1. MynununanbHas ycnyra «OpraHusanus oTAbIXxa AeTell B KaHUKYJISIPHOE BPeMs».

5. Haumenosanue opzana, npeoocmasnarouiezo MyHuyunaivHyr ycuyzy

5.1. OpraHom, OTBETCTBEHHBIM 3a IpeJOCTaBlIeHHe MYyHHLIUNAIBHOW YCIyTH, SBISETCS
aJIMMHHCTpAIUS.

5.2. AnmuHMCTpanus obecreunBaeT npeaocTaBieHne MyHUIIMIIATbHON YCIyTH, B 3JIEKTPOHHON
¢dopme mnocpenctsom PIITY, a Takxke B HHBIX (opMmMax, MNPeAyCMOTPEHHBIX 3aKOHOJATEIbLCTBOM
Poccuiickoit deaepannu, no Be16opy 3asBuTels B cooTBeTCTBHU ¢ DerepanbHbIM 3akoHOM 0T 27.07.2010
No 210-D3 «O06 opranmu3anuu NpeaoCTaBICHUs TOCYIaAPCTBEHHBIX U MYHUIIUTIAIEHBIX YCITYT».

5.3. IlpenocraBnenue OecrutatHoro nocryna k PIIIY s monmaum 3ampocoB, JTOKYMEHTOB,
uH(popMaluy, HEOOXOAMMBIX IS TOoJaydeHus: MyHUIUMaIbHOW YCIyrd B AJIEKTPOHHOU (dopme,
ocyuecTBisiercs B itooom M®I] B npenenax teppuropun MocKoBCKoOH 061acTu 1o BEIOOPY 3assBUTENS
HE3aBUCHMO OT €r0 MECTa )KUTEIbCTBA MM MeCTa MPeObIBaHus (Il PU3NIECKHUX JIHILL).

5.4. HenocpencTBeHHOE MTPe10CTaBlIeHnEe MyHUIIMIIAIBHOM YCIIyTH OCYILECTBIISIIOT CTPYKTYPHbIE
NOJIpa3/IeIeHus aIMUHUCTPALY — YIIpaBJIeHUEe 00pa30BaHUs U YIPABJIEHUE KYIbTYpBI, CIIOPTa U PabOTHI
C MOJIOJIeXKbIO agMuHKCTpaun ['opoackoro okpyra Illatypa MockoBckoit 06macTu.
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5.5. B nensix nmpenocrasinernss MyHUIIMTIATBHOM YCITYTH aIMUHUCTPAIINS B3aUMOJICHCTBYET C:

5.5.1. I'maBHBIM yIpaBJI€HHEM II0 BONpPOCAaM MHWUrpauud MUHHCTEpCTBA BHYTPEHHHUX M€l
Poccutickoit @enepanuu — 115 OJIYICHHS CBEACHUH, MOTBEP)KIAIOIINX MECTO KUTEIHCTBA peOCHKA HA
TeppuTopur MOCKOBCKOM 001acTH.

6. Pesynomam npedocmaenenus MynuyunanvHoul yciyu

6.1. PezynpTaTom npenocraBieHuss MyHUIMIIANBHOM YCIIyTH SIBIISETCS:

6.1.1. pemieHne o mpeaOCTaBICHUM MYyHHUIMIAIBLHOW YCIyTH, KOTOpoe odopmisercs B
coorBercTBUM ¢ Ilpnnoxenuem 1 k HacrosieMy AJIMUHUCTPATUBHOMY PEIJIaMEHTY;

6.1.2. pemenue 00 o0TKa3e B mpeocTaBlIeHU MyHUIIMITATBHON YCIYTH, IPY HAJTMYUN OCHOBaHHUN
JUIA OTKa3a B INPENOCTAaBICHHUA MyHUIMNAIBHOM yCIyrd, yKa3aHHBIX B mogpaszaene 13 Hacrosiero
AJIMHHHCTPAaTUBHOTO pErJlaMeHTa, KOTopoe Oo(opMIiIsieTcsi B COOTBETCTBUH C lIpmiiokeHuem 2 K
HACTOALEMY AMUHUCTPATUBHOMY PEIJIAMEHTY.

6.2. PesynbTar npepoctaBieHusi MyHUIIMTATBHON YCIYTH HE3aBHCUMO OT MPHUHSATOTO PEHICHUS
oopmisieTcss B BUJE 3JIEKTPOHHOIO JOKYMEHTA, NOJINMCAHHOIO YCUIEHHOM kBanu¢uiurpoBanHoi OI1
YIOJIHOMOYEHHOI'O JOJKHOCTHOTO JIMLIA aIMUHUCTPALIUU, KOTOPBIH HamnpasiseTcs 3asBUTENO B JIMUHBIM
kabunet Ha PIII'Y B nenp moanmucanus pe3yibrara.

6.3. Cemenus o mpefocTaBieHMH MyYHHIMIIATBHON YCIYTH C NPUIOKEHHEM pe3yibTara ee
npenocrasieHus B Teuenue 1 (OqHoro) pabouero aHs mouiexar oosi3arenbHoMy pasmerieHuto B BUC.

6.4. YBemomiieHWE O TPHHATOM pEIICHUH, HE3aBUCUMO OT pe3yiabTaTa IPeIOCTaABICHUS
MyHununanbHOHR yciiyru, Hanpasisercs B JInunblil kaOuner 3assurens Ha PIITY.

7. Cpok u nopaook pecucmpayuu 3anpoca 3asaeumeis 0 npe0OCmMasieHuu
MyHnuyunanvhoil yciyzu, 6 mom uucie ¢ 3J1eKmMpOHHOIL hopme

7.1. 3ampoc o mpenoctaBieHud MyHHIMIIATBLHOW YCIYTH, MOJAHHBIA B JIEKTPOHHOHN (opme
nocpenctBoM PIII'Y mo 16:00 pabGodero qHs, perucTpupyercs B aIMHUHHCTPALUU B JACHb €ro IMOoJadu.
3anpoc, moganHbiii mocpeactBom PIIIY mocne 16:00 pabGodero mHs nubo B Hepabouuii JCHBD,
pErucTpUpyeTcs B aIMUHUCTPAIIMU Ha CIEAYIOMUNA pabouuii 1eHb.

7.2. 3ampoc, MoaHHbIN B UHBIX (opMax, MPEAYCMOTPEHHBIX 3aKOHOAATENHCTBOM Poccuiickoit
®denepanuu, PETUCTPUPYETCS B aIMHUHHCTPALUM B TOPSAKE, YCTAaHOBJIEHHOM OpraHU3alMOHHO-
paclopsAUTEIbHBIM aKTOM AJIMUHUCTPALIHH.

8. Cpok npedocmaenenus Mynuyunanohoit yciyeu

8.1. Cpok nmpenocraBieHuss MyHULIIMTIAIBHON YCIYTH:

8.1.1. mo mocTtaHOBKE B OdYepeIb Ha IMOJydeHHe OeCIIaTHON MyTEeBKHM COCTABIISIET He Oolee
6 (Iectn) paGouux aHEH co qHS perucTpanuu 3amnpoca o NpeaoCcTaBIeHM MyHUIMNAIBHONW YCIIyTH B
AJIMUHUCTpALIHH.

8.2. B ciaywae HanmumuMsi OCHOBaHUI JUIsl OTKa3a B MpPEJOCTaBICHMH MyHHIMIIAIBHON YCIyru
COOTBETCTBYIOIINHN PE3yNIbTaT HAMpPaBIAETCs 3asBUTENO B cpok He Oosee 6 (Illectn) paboumnx mHel co
JHSI perucTpaiuu 3arpoca o nperocTaBieHnd MyHUIUIIANBHON YCIyry B aIMUHUCTPALIUH.

9. Hopmamuenbie npasogvie akmul, pecyarupyoujue npedocmasienue MyHuyunaivHoi ycayzu

9.1.  AxTyanbHbII IepeYeHb HOPMATHBHBIX PABOBBIX aKTOB, PETYIIHPYIOIINX MPETOCTABICHNE
MyHUIIMIaTBHOR YCIyTH (C yKa3aHHEM WX PEKBU3UTOB U UCTOYHHUKOB O(UIIHAIIEHOTO OITYOJIMKOBAHNUA),
pa3MenieH Ha OpUIMAIIbHOM caiiTe aJMUHHUCTpAlK B pasnerne «MyHUIUNanbHbIEe PAaBOBbIE aKThI», a
TaKXe B COOTBETCTBYIoIEM paszzaene PIIIY, denepanbHoli rocyapcTBeHHON HH(OPMAIIMOHHOM cUcTeMe
«DenepanbHbIl peecTp roCyAapCTBEHHBIX U MYHHUIMNAIBHBIX yCIyr (QyHKUHI)», rocyaapcTBEHHON
nHpOpMaMOHHOM cucteMe MockoBckoi obsact «PeecTp rocy1apcTBEHHBIX U MYHHIIMIIATBHBIX YCIYT
(pynkumit) MockoBCKOM 00JaCTH.

9.2. IlepeueHb HOPMATUBHBIX TPABOBBIX aKTOB, PETYIUPYIOIIUX  IPEIOCTaBICHUE
MyHunmmanpHOH yciryTy, ykaszad B [Ipunoskenun 3 kK HacTosmeMy AJIMUHICTPATUBHOMY PETJIAMEHTY.

10. Hcuepnuiearowuii nepeuenv 00KymeHmos, He0OX00UMBIX 01151 HPEOOCMABIeHUA
Mynuyunanovnoit ycayzu, nooaexcauiux npeocmaesieHuro 3asagumenem



10.1. IlepedyeHb TOKYMEHTOB, HEOOXOMUMBIX IS MPEAOCTaBICHUS MYyHUIUIIAIBLHON YCIIYyTH,
MoJyIeXKAIUX 0053aTEIbHOMY MPEICTABICHUIO 3asBUTENIEM:

10.1.1. 3ampoc o mpemoctaBieHMH MYyHUIUNIATBLHON YyCiayru mo ¢Gopme, NMPUBEICHHONW B
[Tpunoxxennu 4 k HacTosiieMy AIMUHUCTPAaTUBHOMY perjlaMeHTy (nanee — 3arpoc);

10.1.2. 1OKyMEHT, yI0CTOBEPSIONMINN TUIHOCTb 3asBUTEIIS;

10.1.3. 1OKyMEHT, yJO0CTOBEPSIOINNA JIUYHOCTD MPEACTABUTEINS 3assBUTEIS, B Cllydae oOpalieHus
3a rpeaocTaBieHneM MyHUIIMIIaTbHON YCIyTH TpeCTaBUTeNs 3asiBUTEIS;

10.1.4. nOKyMeHT, TMOATBEPKIAIOIIUN TOTHOMOYMS TPEICTaBUTENs 3asBUTENs, B Cllydae
oOparlieHus 3a mpeaocTaBieHueM MyHUIIMNIAIBHOM YCIIYTH PeACTaBUTENS 3asiBUTES;

10.1.5. noKyMeHT, MOATBEPKIAIOIINKA MTPAaBO HA MEPYy COIMAIBHOM MOINEPKKH (B CiIydae ero
OTCYTCTBHS B PACHOPSDKCHUU OPTaHOB BJIACTH, OPTaHOB MECTHOTO CaMOYIPABJICHUS WM OPraHU3AIHiA).

10.1.6. cBUACTENBCTBO O POXKIACHUU PeOCHKA.

10.2. Omnwucanue tpeOoBaHMK K JOKyMeHTaM H (opMaM MpPEICTaBICHHUS IPHUBEICHO B
[Tpunoxxenuu 5 k HacTosieMy AJIMUHUCTPATUBHOMY PETrJIaMEHTY.

10.3. B ciyuae, ecnu s ipenocTaBieHuss MyHUIIMIIATBHONW YCIyrH Heobxoauma oOpaboTka
MEPCOHANBHBIX JaHHBIX JIMIA, HE SBISIIONIETOCS 3asBUTENEM, M €CIM B COOTBETCTBUHU C
3akoHoAarenbcTBOM Poccuiickoii @enepaunu o0pabOTKa TaKMX NEPCOHAIBHBIX JAHHBIX MOXET
OCYILECTBIATHCS C COTJIACHs YKa3aHHOIO JIMIA, IpU oOpalleHuu 3a MojdydeHueM MyHUIUnanibHON
ycilyTy 3asiBUTENb JONOJHUTEIBHO MPEJICTABISIET TOKYMEHTHI, IOITBEPKIAIOLINE TIOJYyUYEHUE COIIacus
YKa3aHHOTO JIMIIA WIIM €r0 3aKOHHOTO IIPECTaBUTEN Ha 00pa0OTKy NEPCOHAIBHBIX JaHHBIX YKA3aHHOTO
nuna. JIOKyMEHTBI, TOITBEPKAAIOIIHIE MTOJIydeHHE COTIACHs, MOTYT OBITh IPEACTABICHBI B TOM YHCIIE B
(bopMe FNIEKTPOHHOTO JOKYMEHTA.

10.4. AAMHUHUCTpAIMH 3aIlpenIeHo TpeOoBaTh y 3asiBUTEIIS

10.4.1. npencraBieHHUs JOKYMEHTOB M HH(OpPMAIMM WM OCYIIECTBICHHS JICHCTBUH,
IIPE/ICTAaBICHUE WK OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enepaiiiyi, HOPMAaTUBHBIMH IPABOBBIMU aKTaMU MOCKOBCKON 00JIacTH, HACTOSIIUM
AJIMUHUCTPAaTUBHBIM PErJIaMEHTOM JJIs IIpelocTaBiieHnss MyHULIUIIabHON YCIyTH;

10.4.2. npencraBneHus AJOKyMEHTOB M MH(pOpPMAIMU, B TOM YUCIIE MOATBEPKIAIOIINX BHECEHUE
3asiBUTENIEM IUIAThI 32 IpeocTaBIeHe MyHUIIMNIAIBHON YCIYTH, KOTOPbIE HAXOAATCS B PaclopsLKEHUN
AJIMUHHCTpAIUH, OPTaHOB, MPEIOCTABIISIONIMX FOCYJapCTBEHHbIE YCIYTH, OPraHOB, IPEAOCTABISIONINX
MYHMIMIIAJIBHBIE YCIYTH, HHBIX TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYTIPaBJICHUS 100
M10JIBE€ZIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM UM OpraHaM MECTHOTO CaMOYIPaBJICHUs OpraHnu3alui,
Y4acTBYIOUIMX B IIpeloCcTaBleHud MyHUIUNANbHOM YCIYrd, B COOTBETCTBUHM C HOPMATHUBHBIMU
npaBoBelMU akTamMu Poccuiickoii deneparuyd, HOPMATHBHBIMU IIPABOBBIMH aKTaMu MOCKOBCKOM
o0acTy, HACTOSIIUM AJMUHUCTPATUBHBIM PETJIAMEHTOM 32 UCKIIOYEHHEM JOKYMEHTOB, BKIIFOUEHHBIX
B OIpeJIeNIeHHBIN yacThio 6 ctathu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3 «O6 opranuzanuu
MIPEIOCTABIIEHUSI TOCY/JIapCTBEHHBIX U MYHULMIMAIbHBIX YCIYr» IMEepedeHb JOKYMEHTOB. (3asBHUTENb
BIIpaBe NPEACTABUTh YKa3aHHbIE JOKYMEHTHl M HH(OpMaIU0 B AIMHUHHUCTPALMIO 1O COOCTBEHHOM
WHUIIMATHUBE);

10.4.3. ocymiecTBieHus: JEHCTBUI, B TOM YHUCIE COTJIACOBAHUN, HEOOXOTUMBIX JIs MONTYYCHUS
MyHuLunaabHOW YCIYTHM U CBSI3aHHBIX C OOpallleHHeM B WHBIE TOCYIapCTBEHHbIE OpraHbl, OPTaHbI
MECTHOTO CaMOYIPAaBICHHs, OpPraHM3aLWHU, 32 HCKIIOYCHHEM MOJNyYeHHUs YCIyr U TOJy4YeHHUs
JOKYMEHTOB U HH(QOpPMAIIH, TPEOCTABISEMBIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, YKa3aHHBIX
B nojpazsene 15 Hactosmero AAMUHUCTPATUBHOTO PETaMeHTa;

10.4.4. mpencraBneHuss JOKYMEHTOB W WH(OpPMAINU, OTCYTCTBHE M (WJIH) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3blBAJIMCh INPH MEPBOHAYAIHHOM OTKa3e B MpPUEME TOKYMEHTOB, HEOOXOAWMBIX IS
MpenocTaBlieHnss MyHUIUMNAIBHON YCIyTd, JUOO B MpeAoCTaBIeHUH MyHUIMNANBHOM YCIYTH, 3a
UCKJIIOUEHUEM CIIEAYIOLIUX CIy4acB:

a) M3MEHEeHHe TpeOOBaHUN HOPMATHBHBIX IMPABOBBIX AKTOB, KAaCAIOIIMXCS MpPElOCTaBIECHUS
MyHUIMIIaIBHOH YCIIyTH, TOCIe TepBOHAYAIbHOM Mogayn 3amnpoca,

0) Hanmuuue omnoOoK B 3ampoce U JOKYMEHTaX, MOJaHHbIX 3asiBUTENIEM IOCIIe TEPBOHAYAIBHOTO
OTKa3a B NMpHeMe JOKYMEHTOB, HEOOXOIUMBIX Ul MpeaocTaBieHuss MyHUIMIIAIbHON yCinyru, 1ubo B
MPEIOCTaBIEHNH MYHUIIMIAIBLHON yCIyTM M HE BKJIIOUYEHHBIX B IPEACTaBICHHBIA paHEe KOMIUIEKT
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPelOCTaBICHNs MyHHIIMIIATBHON YCIyTH,
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B) HCTEUYEHHE CpOKa JEWCTBUA JIOKYMEHTOB WM HU3MEHEHHWe HWHGOpMaluuu I[oclie
NEPBOHAYAILHOTO OTKa3a B IPHEME JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPeloCTaBIeHUsT MyHUIUITaIbHOM
yCIIyTH, TU0O B NMpeAOCTaBICHUH MyHUIIMITATLHON YCIYTH;

I') BBIBJICHHE JOKYMEHTAJIBHO TIOATBEPKIACHHOrO (akTa (MPU3HAKOB) OIMIMOOYHOTO WIIH
MIPOTUBOMNPABHOTO JIeHcTBUSA (0e3/1eHCTBUS) TOMKHOCTHOTO JIUIA aIMUHUCTPALIUHU PU IIEpBOHAYATIHLHOM
OTKa3e B NMpHEMe JOKYMEHTOB, HEOOXOIUMBIX Ul MpeaocTaBieHuss MyHUIMIANBHON yCIIyTH, 100 B
MIPeAOCTaBICHUH MyHULIUIIATBHON YCIYTH, O YEM B IMCbMEHHOM BH/JIE 3a MOJIUCHIO YIIOJTHOMOYEHHOTO
MPEJCTaBUTEIS A IMHHUCTPALIMH IIPY IIEPBOHAYAIBHOM OTKa3€ B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIs
IpeAocTaBieHUs] MyHUIUITAIBbHON YCIIYTH, YBEIOMIISIETCS 3asBUTEINb, @ TAKXKE MPUHOCATCS U3BUHEHUS
3a J0CTaBJIEHHbIE HEY100CTBA.

10.5. JlokyMeHTbI, COCTaBJICHHbIE HA MTHOCTPAHHOM fI3bIKE, MTOJIekKAT EPEBOY Ha PYCCKUH SA3BIK.
BepHocTte mepeBosja, MOMJMHHOCTD IOANMCH IIEPEBOAUYMKA CBHUJAETENBCTBYIOTCA B  IOPSIKE,
YCTaHOBJIIEHHOM 3aKoHoAaresbcTBoM Poccuiickoit denepanuu o HoTapuare.

11. Hcuepnwisaroujuii nepeuenv 00OKymMeHnmos, He00OX00UMBIX 01 NPEOOCMABNeHUA
MynuyunanbHou yciiyzu, KOmopbole HAX00AMCsA 8 PACHOPANHCEHUU OP2AHOE 8]1ACMU, OP2AHO6
MECHIHO20 CAMOYNPAGICHUA UL OP2AHU3AYUTL

11.1. AnMuHHCTpanus B MOPSAKE MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aNMOACHCTBUS B
LEJSIX MPECTaBICHUS U OMy4YeHUs IOKYMEHTOB 1 HH(GOpMaluuy AJis MpeAocTaBieHus MyHUIunaibHou
YCITyTH, KOTOPbIE HAXOIATCS B PACTIOPSHKEHIH OPTaHOB BIIACTH, OPraHOB MECTHOTO CAMOYIIPABIICHHS HITH
OpraHM3allyii, 3ampaniBaeT:

11.1.1. cBeneHus, MOATBEPKIAIONINE MECTO JKUTEIbCTBA PEOCHKA HA TEPPUTOPHUH [ 0poaCcCKOro
okpyra Illatypa MockoBckoii o6actu (y ['1aBHOTO yrpaBieHus Mo BorpocaM MUTpaiui MuHucTepcTBa
BHYTpeHHHUX Jen Poccuiickoit denepariun);

11.1.2. noKyMeHTHI, IOATBEPKIAIOIINE IPAaBO Ha MEPYy COLMATbHOU MOAJIEPKKH (B ciaydae UX
HAXOJK/ICHHS B PACIIOPSHKEHUH OPTaHOB BJIACTH, OPIaHOB MECTHOTO CAMOYIIPABIICHUS HITH OPTaHU3AIIN)
(opransl BIacTH, OpraHbl MECTHOTO CaMOYITPABJICHUS, OPTaHU3AIIHH ).

11.2. HenpencrarieHue (HECBOCBPEMEHHOE TIPEACTABICHUE) OpPraHAMH TOCYIapCTBEHHOM
BIIACTH, OpPraHAMHM MECTHOTO CaMOYIIPABJICHUS WM OpPraHU3alUsSIMH 10 MEXBEIOMCTBEHHOMY
MH(POPMAIIMOHHOMY 3aIPOCy JOKYMEHTOB H HHPOPMAILIMU HE MOXKET SIBJIATHCS OCHOBAaHUEM ISl OTKAa3a B
MPEJOCTaBIEHUH 3asBUTEI0 MyHUIIUTIAIBHOW YCITYTH.

11.3. JomxHOCTHOE nHMIO H (WiaM) pabOTHHK YKa3aHHBIX B myHkTe 11.2 Hacrosmero
AJMUHUCTPATUBHOTO pErjaMeHTa OpPraHOB W OpraHM3allMii, HE MpeACTaBUBINKE (HECBOEBPEMEHHO
MPEJICTaBUBIINE) 3alPOIICHHBIE M HAXOJAIIMECS B MX PACIOPSHKCHUH JOKYMEHT WM MH(OpMAIHIO,
MOANIEKAT ATMUHUCTPATUBHOM, MUCHUIUIMHAPHOW WM MHOW OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

11.4. JlokymeHThl, yka3aHHble B myHKTe 11.1 HacTosmiero AJMHHHCTPATUBHOIO PETJIAMEHTA,
MOTYT OBITh TPEACTAaBICHBl 3asBUTENIEM CaMOCTOSITEIbHO TI0 COOCTBEHHOW WHHIIMATHBE.
Henpeacrasnenue 3asBuTeneM yKazaHHBIX JOKYMEHTOB He SIBJISIETCS] OCHOBAaHMEM JIJIsl OTKa3a 3asBUTEITIO
B NIPEJOCTABICHNY MYHUIIMTIAIIBHON YCITYTH.

12. Hcuepnovisarowuii nepeuenv 0CHOAHUIL 0J11 OMKA3A 8 NPUEMe 00OKYMEHN 08, He00X00UMBbIX 01
npedocmasnenun MynuyunaivHoul ycayzu

12.1. OcHoBaHUsAMHU A OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX Ui MPEJOCTaBICHUS
MyHUIMIIaTBHOM YCIyTH, SBIISIOTCS:

12.1.1. obparenue 3a npeaocTaBiIeHHeM HHOW MyHHUIIMIIANBHOM yCIyTH;

12.1.2. 3asBuTeneM TPEICTABICH HEMOJHBI KOMIUIEKT TOKYMEHTOB, HEOOXOIUMBIX JIJIst
npeocTaBiIeHUus] MyHUIIMTIAIBHON YCIYTH;

12.1.3. moKyMeHTHI, HEOOXOMUMBIE ISl TIPEAOCTaBIeHUS MyHHUIIMNIATLHOW YCIYTH, YTPaTHIN
CHITY;

12.1.4. nOKyMEHTHI COJepKaT MOJYUCTKU W WCIIPABIICHUS TEKCTa, HE 3aBEPEHHBIC B TOPSJKE,
YCTaHOBIIEHHOM 3aKOHOJAaTenbCcTBOM Poccuiickon denepanny;
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12.1.5. noKyMeHTHI coiepKaT MOBPEKICHUS, HATMIUE KOTOPHIX HE MO3BOJISIET B TIOJTHOM 00BbeMe
UCMOJb30BaTh MH(OPMAIMIO U CBEACHUS, COAEpXalluecs B JOKYMEHTAaX Uil TPEAOCTaBICHUS
MyHULMNAIBEHON YCIYTH;

12.1.6. HEKOpPEKTHOE 3alOJHEHNE 00s3aTeIbHbBIX MOl B (hOpMe MHTEPAKTUBHOTO 3ampoca Ha
PIIT'Y (orcyrcTBHE 3am0OJHEHUS, HEAOCTOBEPHOE, HETIOIHOE MO0 HEMpPaBUJIbHOE, HECOOTBETCTBYIOIIEE
TpeOOBaHUSIM, YCTAHOBJICHHBIM HACTOSIIMM AIMHHUCTPATUBHBIM PETIIAMEHTOM);

12.1.7. npencraBieHue JIEKTPOHHBIX 00pa30B T0KyMeHTOB nocpeactsoM PIITY, He mo3BossieT B
MOJTHOM 00bEMe MPOUYUTATH TEKCT JOKYMEHTA U (MJIN) pacro3HaTh PEKBU3UTHI JIOKYMEHTA;

12.1.8. momaua 3ampoca W HHBIX JOKYMEHTOB B DJIGKTPOHHOH (opMe, IMOIIMUCAHHBIX C
ucnosp3oBanueM Oll, He npuHaanexaniel 3asBUTEII0 WIN IPEICTABUTENIO 3asBUTEINSL.

12.2. TTpu o6pamenun yepe3 PIII'Y pemenne 06 oTkase B mpueMe JOKYMEHTOB, HEOOXOIUMBIX
Ui TpeAocTaBleHUss MyHUIMNAIbHOM Yyciyrd, mo ¢opme, npuBeaeHHoi B Ilpunoxenun 6 k
HacToAleMy AJIMUHUCTPATUBHOMY pErJIaMEHTy, B BHUJE DJEKTPOHHOTO JOKYMEHTA, MOIMHCAHHOTO
yCcuJIeHHOH KkBanmugunupoBanHoii Il  ymoJTHOMOUYEHHOTO OJKHOCTHOTO JIMIA aJMUHHUCTPAIIHH,
Harpasisiercs B JInunbrit kabunet 3asButens Ha PIIT'Y He mo3nHee nepBoro padouero AHs, CIASAYIOIIETO
3a JHEM Mojauu 3arpoca.

12.3. Beinava pemienus 06 0oTKaze B MpHeMe JOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTaBICHUS
MyHununadpHOW yCIyru, B ciay4dae oOparieHusi 3asBUTENS B aIMUHUCTPAIMI0O B HUHBIX (opmax,
IIPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoii denepanuu, yCTaHABIMBAECTCS OPraHU3AllMOHHO-
paclopsSAUTENbHBIM aKTOM aIMUHUCTPALIMU, KOTOPBIA pa3MeIIaeTcs Ha caiiTe aAMUHUCTPAIIHIH.

12.4. Otka3 B mpueMe JOKYMEHTOB, HEOOXOIMUMBIX ISl MpeNocTaBieHUs MyHUIUIAIbHON
yCIyTH, HE MPENSATCTBYET NOBTOPHOMY OOpaIlleHHUIO 3asBUTEIIS.

13. Hcuepnoieatouuii nepeuens 0CHOGAHUIL 011 NPUOCMAHOGICHUA WU OMKA3A
6 npedocmasnenuu MynuyunaivHou yciyzu

13.1. OcHoBaHus Ui NPUOCTAHOBICHUS PErVIAMEHTHOTO CpOKa Mo MyHHMIMIIAIBHON yciayre He
IIPEyCMOTPEHBI.

13.2. OcHoBaHUsAMHM U1 OTKa3a B IPEJOCTaBIeHNH MyHUIIMNIATIBHON YCIIYTH SIBIISIFOTCSL:

13.2.1. Hannume MPOTHBOPEUMBBIX CBEJACHUN B 3aIpOCe U MPUIIOKEHHBIX K HEMY JIOKYMEHTAaX;

13.2.2. HecoOoTBETCTBHE KaTeropuu 3asBUTENsS KpPYry JIMI, YKa3aHHBIX B TMojpaszzaene 2
HACTOAILIEro AJIMUHUCTPATUBHOIO PETJIAMEHTA,;

13.2.3. HECOOTBETCTBHE JIOKYMEHTOB, yKa3aHHbIX B moxpasfene 10 wacTosmero
AJIMUHUCTPAaTUBHOTO pErjlaMeHTa, Mo ¢GopMe WU COAEpKaHMIO TPEeOOBaHUSIM 3aKOHOAATEILCTBA
Poccuiickoit denepanuu;

13.2.4. 3anpoc nogaH JUIIOM, HE UMEIOIIUM MTOJIHOMOYHM NMPEACTaBISATh HHTEPECH] 3asiBUTENS;

13.2.5. oT3BIB 3anpoca o UHUIIMATUBE 3asiBUTEIIS;

13.3. 3asBUTENbL BOpaBe OTKa3aThCS OT MOMY4eHHMs] MyHMIMMIAIBLHOM YCIyrM Ha OCHOBAaHUU
3asBJICHMs, HAMHCAHHOTO B CBOOOJHOW (popMe, HampaBUB MO aJpecy HIEKTPOHHON MOYTHl WU
oOpaTuBIIMCh B aaMUHUCTpauuio. Ha ocHOBaHMM MOCTynUBIIEro 3asiBleHUs 00 OTKaze OT
IIpe1OCTaBIeHNsT MyHUIIMNIAIBHON YCIYTH YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM aJIMUHHUCTpaluu
MIPUHUMAETCS peleHne 00 0TKa3e B MpeaocTaBieHnn MyHununaibHon yeayru. @akt oTkaza 3asBUTENs
OT TNpeNoCTaBiICHUss MyHMIMNAIBHOW YCIYTH € NPHIOKEHHEM 3asBICHUS U pelieHus o0 oTkase B
npenocraBieHnn MyHununanesHoit ycnyru  ¢gukcupyercss B BUC. Otka3 oT mnpenocraBieHus
MyHUIIMIIATBHON YCIyTH HE MPEMsTCTBYET MOBTOPHOMY OOpaIlleHuIo 3asBUTENS B a]MUHUCTPALIUIO 32
MIpeAO0CTaBIeHHEM MyHUIIUITAIBHON YCITYTH.

13.4. 3asBUTENb BIpaBe MOBTOPHO OOPATUTHCS B AIMUHUCTPALUIO € 3alIpOCOM MOCIIE YCTPaHEHUs
OCHOBAaHMH, YKa3aHHBIX B IIYHKTE 13.2 HacTOAIMEro AJMUHUCTPATUBHOTO PETJIaMEHTA.

14. Hopaooxk, pazmep u 0cnoanua 63UManusa 20Cy0apCnEeHHOl ROWLIUHbL UIU UHOTL NIanbl,
e3umaemoli 3a npedocmaenenue MyHUyUnaibHOU yCyzu

14.1. MyHununaneHas yciiyra npeocTaBiseTcs OecIiaTHo.
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15. Ilepeuens ycnyz, komopule A61A10McA HEOOXOOUMBIMU U 00A3AMENbHBIMU 01
npeoocmasenenus MyHUYURAIbHOU YCilyeu, ROOIEHCAUUX NPEOCMAsIeHulo 3aa8umenem,
CROCOOBL UX NOTIYYEHUSA, 6 MOM YUCIIe 8 ITNEKMPOHHOIU (hopme, NOPAOOK UX NPeOOCMasneHUs, a
makaice NOPAOOK, pasmep U OCHOBAHUA 63UMAHUSA NIIAMbL 3a RPEOOCMABIeHUe MAKUX YCTTY2

15.1. Vcmyru, KOTOpBIe SBISIOTCS HEOOXOAMMBIMH M O0S3aTEIbHBIMU IS MPEIOCTABICHUS
MyHULMNaaIbHON YCIYTH, OTCYTCTBYIOT.

16. Cnocoowt npedocmasnenusn 3asgumenem 0OKyMeHM 08, HEOOX0OUMDBIX 0/ NOJIYUEHUS
Mynuyunanonoit ycayzu

16.1. AnmuHUCTpaIusi 00ecIeYnBaeT MPeIoCTaBlIeHne MyHUITMTIAIBHON YCIIYTH TMOCPEICTBOM
PIII'Y, a Taxke B MHBIX (OpMax IO BBHIOOPY 3asBUTENS B COOTBETCTBUH ¢ DenepanbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHu3auuu MPEeJOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIIUMAIBHBIX
YCIyI».

16.2. O6pamenue 3asBurens nocpeacrsom PIITY.

16.2.1. Jlna nonydeHus MyHununaneHod yciyru 3asBUTeldb aBTopusyercss Ha PIII'Y
MOCPEJICTBOM MOATBEpkAeHHON yueTHoU 3anucu ECHUA, 3aTem 3anonHsieT 3anpoc B 3JEKTPOHHOM BUJIE
C MHCIIOJIb30BAaHMEM CHENMaJIbHONM MHTEpakTUBHOM (opmbl. Ilpu aBTOpM3anuM MOCPEICTBOM
noaTBepkeHHOM yuetHol 3anucu B ECUA 3anpoc cuutaercs noanucanisiM npoctoit D11 3asBurens,
IpeJCcTaBUTelIs 3asBUTEIIS, YIIOJTHOMOUEHHOI'O Ha OIMCAaHUE 3asiBICHUS.

16.2.2. 3anonHeHHBI 3ampoc OTHpAaBIseTCS 3asBUTENEM BMECT€ C MPHUKPEIUICHHBIMU
3JIEKTPOHHBIMHU 00pa3aMH JOKYMEHTOB, HEOOXOIUMBIX ISl IpeloCcTaBiIeHUss MyHUIIMIIANbHOM yCayTry, B
aJIMMHUCTpALIHIO.

16.2.3. OrnpaBiennsle aokymeHTsl nocrynatoT B BUC. Ilepenaua opuruHajoB M cBEpka C
AJIEKTPOHHBIMHU 00pa3aMu JOKYMEHTOB He TpeOyeTcs.

16.2.4. 3asBuTens yBeOMIISIETCS O MOJyYEHUM aIMUHHMCTpaLueil 3anpoca U JOKYMEHTOB B JIEHb
nojauu 3ampoca MmocpeiCTBOM U3MEHEHHUs craryca 3anpoca B JInunom kadunere 3asBurens Ha PIITY.

16.2.5. Pemenue o npenocrapieHM MyHULIIMTIAIBHON YCITYTH IPUHUMAETCS aIMUHUCTpaIel Ha
OCHOBAaHUU JJIEKTPOHHBIX OOpPa30B JIOKYMEHTOB, IPEJCTaBICHHBIX 3asBUTENEM, a TAaK)K€ CBEICHUI
HaXOJAALIMXCS B PAacHOpsDKEHHMM HWHBIX OpraHoB TOCYJapCTBEHHOH BIIACTH, OPraHOB MECTHOIO
CaMOYNpaBJI€HUS W MOJIYYEHHBIX  aJIMUHHUCTpalMed  IOCPEJACTBOM  MEXBEJOMCTBEHHOI'O
MH(OPMALIMOHHOTO B3aUMOIEHCTBHSL.

16.2.6. Bribop 3asBuTenem crocoba momauu 3ampoca W JOKYMEHTOB, HEOOXOAMMBIX JIIst
noJiyueHuss MyHMIMIAIBHOM YCIYT'M, OCYILIECTBISETCS B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

16.2.7. Tlopsinok mpueMa JOKyMEHTOB, HEOOXOAMMBIX JUIsl MpeJocTaBieHuss MyHUIMIAIbHON
yCciIyrH, B UHBIX (popmax B coorBercTBUU ¢ DenepanbubiM 3akoHOM OT 27.07.2010 No 210-®3 «O0
OpraHu3alMi TMPEAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHMLMIAIBHBIX YCIyr» YCTaHaBIMBAaeTCS
OpraHMU3alIOHHO-PACIOPSAUTEIBHBIM aKTOM aJMUHUCTpPAllU, KOTOPBIA pa3Meliaercs Ha caiTe
aJIMUHHUCTpPALIUH.

17. Cnocoowt nonyuenua 3aneumenem pesynomamoe npedocmasienus MynuyunaivHoi yciyzu

17.1. 3asBUTEND YBETOMIISIETCS O XOJI€ PACCMOTPEHUS M TOTOBHOCTH PE3yJIbTaTa MPe1OCTaBICHUS
MyHUIIMIIaTBHON YCIYTH CIIEAYIOMIUMU CIIOCO0aMM:

17.1.1. uepe3 JInunsiii kabunet PIIT'Y.

17.1.2. 3asBUTENIb MOXKET CAMOCTOSITEIBHO MOJYYUTh WH(POPMAIMIO O XOJAE PACCMOTPEHHUS U
TOTOBHOCTH pe3yjIbTaTa MpeaocTaBieHnss MyHUIIUTIATbHONW YCIYTH TOCPEACTBOM:

a) cepsuca PIII'Y «VY3nats cratyc 3anpocay;

0) mo OecrulaTHOMY €IWHOMY HOMepy TenedoHa DneKTpoHHOW mpueMmHou I[IpaBuTenncTBa
Mockosckoii obmactu 8 (800) 550-50-30.

17.2. Crioco0bI moryueHus pe3yabTata MyHUIUITATbHON YCITyTH:

17.2.1. B ¢popme dj1eKTpOHHOTrO0 J0KyMeHTa B JImunblii kaduner Ha PIITY.

Pesynbrar npenocraBieHns MyHUIMDANBHOM YCIYI'M HE3aBHCHMO OT IPUHATOrO PELIECHUs
HampaBisieTcss 3asButento B Jluuneni kabuHer Ha PIIIY B ¢opme >31MeKTpOHHOTO JOKYMEHTa,
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MOATMMCAHHOTO YCUJIEHHOW KBanmupuuupoBanHoi Ol  ymoaTHOMOUYEHHOTO JOJKHOCTHOTO —JIMIIA
aJIMUHUCTPALINH.

18. MakcumansHblit cpox oxcudanus é ouepeou
18.1. MyHununanbHas yciayra npeoCTaBisieTcs B 3JIEKTPOHHOM BUJIE.

19. Tpebosanus k nomeuwsenuam, ¢ Komopuwix npedocmasnaemca Mynuyunanonas yciyea,
K 3471y 0HCUOAHUSA, MeCmam 0715 3anoaHeHus 3anpocos o npedocmasnenuu Mynuyunaivhou
yeayzu, UHGOPMAUUOHHBIM CIMEHOAM C 00PA3UAMU UX 3ANOJIHEHUA U nepeYyHeM OOKYMEHM 0,
Heo0X00umbix 01 npedocmasnenus MyHUyunaibHou yciyeu, 8 mom qucjie K 06ecnedyeHuIo
00CMYNHOCMU YKA3AHHBIX 005K 06 011 UHBAIUO08, MATIOMOOUTLHBIX ZPYNN HACEIeHUA

19.1. Aagmunuctpanus, M®L] npu npenocraBieHnn MyHUITUTIATBHON YCIYTH CO3/1aeT YCIOBHS
WHBAINZAM W JAPYTUM MaJOMOOWJIBHBIM TPYIaM HAceleHUs il OeCIpensTCTBEHHOTO J0CTyNa K
IIOMENICHUAM, B KOTOpBIX MpenocTaBisercs MyHUIMNaiabHas yciayra, U OeCHpensTCTBEHHOIO HuX
NIEPEIBUKEHUSI B YKa3aHHBIX IIOMEILEHUSAX B COOTBETCTBUU € 3akoHOM MOCKOBCKOW obnactu
ot 22.10.2009 Ne 121/2009-03 «O6 obecnieueHnr OECIPENSTCTBEHHOTO TOCTYIA HHBATHUIOB U IPYTUX
MQJIOMOOMJIBHBIX TPYNI HAaceleHHs K OOBEKTaM COIUAIBHOW, TPAHCHOPTHOH M WH)KEHEPHOU
UHPPaCTPyKTYp B MOCKOBCKOI 001acTh».

19.2. TlpenocraBnenrne MyHUITMTIATBHON YCIYTH OCYIIECTBISICTCS B CHEIMAIbHO BBIIEICHHBIX
IUIsL ATOH LIeIM MTOMEIEHUSX, KOTOPbIE PACHOJIaratoTcs, 0 BO3MOXKHOCTH, Ha HIDKHUX 3Ta)kax 3/1aHUH 1
UMEIOT OTJIENIbHBIN BXOJ.

19.3. IlomemieHus, B KOTOPBIX OCYILECTBJIAETCS HpeAocTaBlieHMe MyHHUIMIANbHON yCiyry,
JOJDKHBI 00€creunBaTh CBOOOTHBIN JOCTYI K HUM U K MPEJIOCTABISEMBIM B HUX YCIIyraM WHBAJIUAAM U
JAPYTUM MaJlOMOOUJIBHBIM IpYIIIaM HaceJIeHHUs, YIO0BIETBOPATh UX MOTPEOHOCTh B OeCIpEensITCTBEHHOM
CaMOCTOSITEJIbBHOM ~ NEPEIBUKEHUM IO TEPPUTOPUM, HAa KOTOPOW pACIHOJOKEHbl IOMELICHUS
anMuHucTpanuu, MOILI, Bxona B Takue 00bEKTHI M BbIXOJa U3 HUX, IIOCA/IKH B TPAHCIIOPTHOE CPEJICTBO
U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOJIb30BaHUEM KpecIa-KoJsCKH, a TAK)KE€ COOTBETCTBOBATH HOpMaM
Y IIPaBUJIaM, YCTAaHOBJIEHHBIM 3aKOHOAATenbcTBOM Poccuiickoit denepanun.

19.4. 3manust, B KOTOPBIX OCYIIECTBIISICTCS MPENOCTaBICHNEe MYHHIIUTIAIBHOW YCIYTH, JOJDKHBI
OBITh OCHAIIECHBI CIETYIOIUMHE CHEIHATBHBIMU MTPUCIIOCOOICHUSIMU U 000pyI0BaHUEM:!

19.4.1. cnenmanbHBIMH YKa3aTEISIMU OKOJIO CTPOSIIIUXCSI U PEMOHTUPYEMBIX 00BEKTOB;

19.4.2. 3ByKkoBoOIi curHanuzanueil y ceeroopos;

19.4.3. TenehoHaMHU-aBTOMATaMU WJIM UHBIMH CPEJICTBAMU CBSI3H, JOCTYITHBIMU JIJIST MHBAJIAIOB;

19.4.4. caHUTapHO-TUTMEHUYECKUMU TTOMEIIEHUSMU;

19.4.5. mangycaMu ¥ MOPYYHSIMH Y JIECTHHII IPY BXOJAX B 3/IaHUE;

19.4.6. mangycamu mpu BXoJax B 3[aHUA, MAaHJyCaMM MM MOABEMHBIMH MNaHIycaMH, WU
MOTbEMHBIMU YCTPOMCTBAMHU Y JIECTHUI] HA JTU(PTOBBIX IIOLIA/IKAX ;

19.4.7. cpenctBamu nyOaMpoBaHHMsS HEOOXOAMMOW JUIsI MHBAJIMJIOB 3BYKOBOM U 3pHUTEIbHOM
uH(popMalnY, a TakKe HaJnucell, 3HaKOB M MHOW TEKCTOBOM W rpaduueckoil nHdopmanuy 3HaKamu,
BBINTOJIHEHHBIMU pelibe(hHO-TOUeUHBIM Ipr(TOM bpaiis.

19.5. Ha kaxno# cTosiHKe (OCTAaHOBKE) TPAHCIIOPTHBIX CPEIICTB MECT OT/bIXa BBIJCISETCS HE
menee 10 (JlecsaTh) mpoOIEHTOB MeCT (HO HE MEHee OJHOrO MecTa) Aisi OecIUIaTHOW MapKOBKHU
TPAHCIIOPTHBIX CPEACTB, ynpasiseMblx mHBaMaaMu I, II rpymm, a taxxe maBamuaamu III rpynmsr B
MOPSAJIKE, YCTAHOBJIEHHOM 3aKoHoAaTenbcTBOM Poccuiickoil ®denepanuu, U TpPaHCIOPTHBIX CPEJICTB,
MEPEeBO3SIINX TAKUX WHBAIHUIOB U (UJIN) JeTe-UHBATUIOB.

19.6. IlomemieHus, B KOTOPBIX OCYILECTBIJIAETCS NpelocTaBlieHMe MyHHUIMIAIbHON YCIIyTH,
JOJKHBI ~ COOTBETCTBOBAaTh  TpPeOOBaHUSM, YCTAHOBJEHHBIM IocTaHOBIeHHEeM I[IpaBurenscTBa
Poccuiickoit @eneparun ot 22.12.2012 Ne 1376 «O06 yrBepxaenuu [IpaBui opranuzanuu JesiTeIbHOCTH
MHOTO(YHKIIMOHAJIbHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIIATIBHBIX YCIIYT».

19.7. KomuyecTBO MeCT OXHJIAHHUS OOpeAensercd UcXoAs U3 (aKTUUEeCKOH Harpy3kud H
BO3MOYKHOCTEH I UX Pa3MELICHUs B 3[aHUU.

19.8. MecTa oxHIaHUS JOJDKHBI COOTBETCTBOBATH KOM(MOPTHBIM YCIOBUSM Ui 3asiBUTENEH U
ONTUMAJIbHBIM YCJIOBUSIM pabOThI TOJKHOCTHBIX JINL, pAOOTHUKOB.
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19.9. B nomemieHusax, B KOTOPbIX OCYHIECTBIIAETCS MPEAOCTaBlIeHne MYHUIIMNIANBHON YCIyTH,
CO3/IaHbl YCIIOBUSI ISl OOCHY>KMBaHWS WHBAIHUIOB (BKJIIOYas WHBAIUOB, UCIOIB3YIONIMX Kpecia-
KOJISICKH ¥ COOAK-TIPOBOTHUKOB):

19.9.1. OecmnpensaTCTBEeHHBIA JOCTYNl K TMOMEIIEHUsM aamMuHHcTparuu, MOL[, rae
npenocrasisercs MyHuLUIIaIbHAs YCIIYTa;

19.9.2. BO3BMOXHOCTh CAMOCTOSITEIIFHOT'O HIIM C MIOMOIIBIO JIOJDKHOCTHBIX JIUI] A IMUHUCTPAIINH,
pabotHukoB M®I] nepenBukeHuUs IO TEPPUTOPUH, Ha KOTOPOH PACIIONOKEHBI TOMEICHUS;

19.9.3. BO3MOXKHOCTh TOCAJKH B TPAHCIIOPTHOE CPEICTBO M BHICAJIKM M3 HETO Tepel BXOIAOM B
MOMEIIEHUsI, B TOM YHCIIE C HCIIOJIb30BAHHEM Kpeca-KOJSCKH M MPU HEOOXOAMMOCTH C MOMOIIBIO
JOJHKHOCTHBIX JIUI aIMHHHACTparuu, padboTHrKoB M®DII;

19.9.4. ocHameHue cnenuaabHBIM O0OpYAOBaHUEM JIS yA0OCTBa M KoMQopTa HHBAIUIOB
MOMETIEHUS JJI1 BO3MOXXHOT'O KPATKOBPEMEHHOTO OT/IbIXa B CHSYEM IOJIOKCHUU MPH HAXOXKICHUH B
MIOMEILIEHUU;

19.9.5. conpoBoXIIeHUE WHBATUAOB, UMEIOIIUX CTOWKHE pPACCTPONCTBA (DYHKIIUU 3pEHUS H
CaMOCTOSITENTLHOTO MEePEABIKEHUS, U OKa3aHUE UM MTOMOIIH B TOMEIICHHUSX.

20. Ilokazamenu oocmynnocmu u kauecmea MyHuyunaivHou yciyzu

20.1. Ouenka AOCTYIHOCTH W KauecTBa IMPENOCTaBICHUs MyHUIUNATBHONW YCIYTH TOJDKHA
OCYLLECTBIATHCS 10 CIETYIOIUM IT0Ka3aTeIsAM:

20.1.1. crenenp WHPOPMUPOBAHHOCTH TPAXXKIAaH O MOPSAKE NpPeAOCTaBiIeHUS MyHHUIIMTATBLHOU
ycayru (IOocTynmHOCTh HMH(opManuun o MyHHIMNANbHON yciayre, BO3MOXXHOCTb BbIOOpa crocoba
oJIyueHus: UH(POpMaIun);

20.1.2. BO3MOXHOCTb BbIOOpa 3asBUTENEM (OpPM MpeAocTaBiIeHUs MyHMLIMIAIBHOW YCIIyrH, B
TOM YHCIIE B AJIEKTpOoHHOU (hopme rocpeacTsoMm PIITY;

20.1.3. noctynHOCTb OOpaleHus 3a peJocTaBieHueM MyHUIMIIAIbHOM YCIIyTH, B TOM YHCIIE TS
WHBAJIUJI0B U IPYTrUX MaJOMOOWIbHBIX I'PYIIN HACEIECHHUS;

20.1.4. obecneuenune OecruratHoro aoctyna k PIIIY nmns momaum 3ampocoB, JOKYMEHTOB,
uHpopMalny, HEOOXOAMMBIX A MoJydyeHHs: MyHUIMNAIbHOM YCIyrM B 3JIEKTPOHHOH (opme B
npenenax TeppuTopun MOCKOBCKOM o6iactu 1o BbIOOpY 3asBHUTENS HE3aBUCHUMO OT €ro MecTa
KUTEIbCTBA WM MecTa mpedbIBaHus (17151 (PU3HUECKUX JIUIT);

20.1.5. cobmroieHust yCTaHOBJIEHHOT'O BPEMEHH OKUIAHUS B OUEpe MPH Mo1aue 3ampoca u mpu
MOJTyYeHUH Pe3yJibTaTa MpeaocTaBleHnss MyHUIMITAIbHOM YCIyTH;

20.1.6. cobmoieHne CpOKOB MpenocTaBieHnss MyHUIIUITAIBHON YCIIYTH U CPOKOB BBITIOJTHEHUS
aJIMUHUCTPATUBHBIX MPOLEAYP MPU MPEJOCTaBIeHUM MyHUIIUTIAIBHONW YCIYTH;

20.1.7. orcyrcTBHE OOOCHOBAHHBIX JKaJlo0 CO CTOPOHBI 3asBHUTENCH TIO pe3yibraraM
npefocTaBieHUs] MyHUIIMNATBHON YCITYTH;

20.1.8. mpemocraBieHHE BO3MOXKHOCTH TOJYYEeHUS HH(GOpPMAIMM O XOJ€ MPEJOCTaBICHUS
MyHununanpHOM yCiayru, B TOM 4ucie ¢ ucnoib3oBanueM PIITY;

20.1.9. KonMUecTBO B3aUMOJICHCTBUH 3asBUTENS C JODKHOCTHBIMH JIUIIAMH aJIMUHUCTPAIH TTPU
IIPEIOCTAaBIEHNN MyHUIIMTIIANBHON YCIYTH U UX MPOJIOJKUTENBHOCTD.

20.2. B nemsix mpenocraBieHus MyHUIIUITATBHON YCIYTH, KOHCYIbTAUN U WHOOPMUPOBAHUS O
X0J€ TpeAocTaBiIcHUs MyHUIMNAIBHONM YCIYIM OCYLIECTBIISIETCS IpuUeM  3asBUTENEH 10
MpeIBApUTENIbHOM 3amucu. 3anuch Ha IPUEM MPOBOJUTCS MPH JIMYHOM OOpalieHuH 3asBUTENS WM C
UCIOJIb30BAHUEM CPEICTB Tele(OHHOM CBS3U, a TaKXKe 4epe3 ceTh VHTepHeT, B TOM 4YHCIe yepe3
opUIIMATBHBIN CAUT aIMUHUCTPAIINH.

20.3. IIpenocraBinenne MyHULIMTIAIBHOW YCIYT'M OCYILECTBIISETCS B 3JIEKTPOHHOM (hopme Oe3
B3aUMOJICHCTBUS 3asBUTENS C JOHKHOCTHBIMU JIMIIAMU aIMUHUCTPALIUH.

21. Tpebosanusn k opzanusayuu npedocmasienus MyHuyunaibHou ycayzu 8 31eKmMpoHHOU
dopme

21.1. B wumensx mpenoctaBieHUs MyHHMUIMIAIBHOM YCIyrd B JJIEKTPOHHOH Qopme ¢
ucrionb3oBanueMm PIIIY  3asButenem 3amonHseTcs JJCKTpoHHas ¢opMa 3ampoca B KapTOUkKe
MynununansHoit yeryru Ha PIIIY ¢ mpuiokeHueMm 3JeKTPOHHBIX 00pa3oB JOKYMEHTOB U (WIIH)
yKa3aHUEM CBEJIEHUI U3 TOKYMEHTOB, HEOOXOJUMBIX JJIS NIPEeOCTaBlIeHUsT MyHUIIMIIANBHON yCIayru U
YKa3aHHbIX B nnoapazjene 10 HacTosmero AIMUHUCTPATUBHOIO PETIAMEHTA.
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21.2. Ilpu npenocraBieHnn MyHUTIUTIATILHON YCIYTH B SJIEKTPOHHOUW (hopMe OCYIIECTBIISIOTCS:

21.2.1. mnpemocTaBieHHE B TOPAJKE, YCTAHOBJICHHOM HACTOALIMM AJMUHHCTPATUBHBIM
pernaMeHToM, HMH(oOpManuu 3asgBUTEN0 M oOecneueHue [ocTyna 3asBUTENd K CBEICHHUAM O
MyHULMDIATBHON YCIYTE;

21.2.2. mnopmaya 3ampoca M MHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIl HPEJOCTaBICHUS
MyHununanpHOM yCiayru, B aIMUHUACTPALUIO ¢ ucnonb3oBanueM PIITY;

21.2.3. nmocrymieHue 3ampoca U JIOKyMEHTOB, HEOOXOIUMBIX [UId IPEJOCTaBJIECHUS
MyHununaisHOU yciyru, B uHTerpupoBansyto ¢ PIII'Y BUC;

21.2.4. o6paboTka u peructpaius 3anpoca U JOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTaBICHUS
MynununansHoit yenyru, B BUC;

21.2.5. nonyuenue 3asiBUTEIEM YBEIOMIICHUN O X0Ji€ PelocTaBIeHnd MyHUIMNaIbHOHN yCIIyru
B JInuuelii kabunet Ha PIITY;

21.2.6. B3aumMoJeiicTBHE aAMUHUCTPALIMH U HHBIX OPTaHOB, IIPEJOCTABIIAIOLUX FOCy1apCTBEHHbIE
Y MYHUIUNAJIbHBIE YCIYTH, YYaCTBYIOMIMX B MPEJOCTaBICHUN MYHUIMIIATBHON YCIYTH U YKa3aHHBIX B
noxgpazznenax S5 um 11 Hacrosmero AJAMHMHUCTPATMBHOIO pErJIaMEHTa, IOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOT'O MEKBEIOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aUMOJICHCTBUS;

21.2.7. nonydyeHue 3asBUTEIEM CBEJCHUH O XOA€ NperoCTaBieHUs MyHHLIMIAIBHON yCIyru
IIOCPEJICTBOM MH(POPMALIMOHHOTO cepBHCca «Y3HATh CTaTyC 3amnpocay;

21.2.8. monmyyenue 3asBUTENEM pe3yibTaTa MpeaocTaBiIeHuss MyHHIMTIAIBHON yenyTry B JImaHOM
kabusere Ha PII'Y B BUJe 37€KTPOHHOTO IOKYMEHTA, MOJNMCAHHOTO YCHJICHHON KBaTU()ULIUPOBAaHHOMN
OI1 ynoaTHOMOYEHHOTO TOJKHOCTHOTO JIMIIA aIMUHUCTPAIIHH;

21.2.9. mnampaBineHue >kajgoObl Ha pemeHus, AehHcTBUA (Oe31eHCTBHsI) aJIMHHHCTPAIINH,
JOJDKHOCTHBIX JIMIl aJMHHHUCTPAlliM, B TMOPSAKE, YCTAaHOBICHHOM B paszuene V HACTOSILIEro
AJIMUHHCTPAaTUBHOI'O perjlaMeHTa.

21.3. TpeboBanusa Kk ¢opmaraM 3asBICHHA W HWHBIX JOKYMEHTOB, IPEJICTAaBISIEMBIX B (hopme
3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS TOCYAapCTBEHHBIX M MYHUIIUIAIbHBIX
ycIoyr Ha TeppuTopud MOCKOBCKOHW 007acTH, YTBEpXAEHBI MocTaHOBIeHHEM [IpaBuTenbcTBa
MockoBckoit obmactu ot 31.10.2018 Ne 792/37 «O0 yTBepkaeHUN TpeOoBaHUH K popmaram 3asiBIEHUI
W WHBIX JOKYMEHTOB, MpPEICTAaBISEMBIX B ()OpME DJICKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEOCTAaBIICHUS TOCYIapCTBEHHBIX U MYHUIMIIAIBHBIX YCIYT HA TEPPUTOPHH MOCKOBCKOM 001acTH»:

21.3.1. DnekTpoHHBIE TOKYMEHTHI TPEICTABIISIOTCS B CISAYIOMNX opMaTax:

a) xml — 11 popMaTU30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt — 11t JOKYMEHTOB C TEKCTOBBIM COZIEPIKaHUEM, HE BKIIFOUYAIOIIAM (GOPMYIIHI (32
UCKJIIOYEHHEM JJOKYMEHTOB, YKAa3aHHBIX B MOJITYHKTE «B)» HACTOSIIETO MyHKTA);

B) xls, xIsx, ods — 17151 JOKyMEHTOB, COACPIKALTUX PACUETHI;

r) pdf, jpg, jpeg — ANA TOKYMEHTOB C TEKCTOBBIM COJIEpKAHHEM, B TOM YHCIE BKIIIOYAIOIIUX
dbopmynsl u (unu) rpadudeckre n300paXkeHns (3a UCKITIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B TOJIITYHKTE
«B» HACTOALIETO MTyHKTA), a TAK)KE JOKYMEHTOB € I'pa)MueCKUM CO/IEPIKaHUEM.

21.3.2. Jlomyckaercsi (OpMHpPOBaHHE DIEKTPOHHOTO JIOKyMEHTa ITyTeM CKaHUPOBAaHUS
HEMOCPEJCTBEHHO C OpHUrMHaja JOKyMEHTa (MCIOJb30BaHME KONHMM HE JOIyCKaeTcs), KOTOpoe
OCYIIECTBIISICTCS C COXPAHCHHWEM OpPHCHTAIIMM OpPHTHHA’ a JOKyMeHTa B paspemeHuu 300-500 dpi
(macmTab 1:1) ¢ uconb30BaHUEM CIEAYIONINX PEKUMOB:

a) «4epHO-0eblil» (IpU OTCYTCTBUH B TIOKyMEHTE TpaduyecKuX 300paxeHuil u (MIn) BETHOTO
TEKCTa);

0) «oTTeHKHU ceporo» (IpU HAJUYMU B JIOKYMEHTE IpaduyecKuX HU300paKeHHH, OTIMYHBIX OT
I[BETHOT'O Tpaduueckoro n300pakeHus);

B) «IBETHOW» WJIM «PEXKHUM TIOJHOH IBETONEepenaun» (MpH HATUYAK B JIOKyMEHTE I[BETHBIX
rpaduueckux n300pakeHuil 1100 IBETHOTO TEKCTA);

T') COXpaHEHHEM BCEX ayTCHTUYHBIX MPU3HAKOB MOUTMHHOCTH, @ MIMEHHO: TpapUIECKON MO IICH
JIMIIa, TIeYaTH, YIIIOBOTO IITama OJlaHKa;

1) KOJIMIEeCTBO (DaiiIIOB TOHKHO COOTBETCTBOBAThH KOJIHMUYECTBY IOKYMEHTOB, KXK/IBIH M3 KOTOPBIX
COZIEPKUT TEKCTOBYIO U (MJIH) TpadruecKyto HH(POPMAIIHIO.

21.3.3. DneKTpOHHBIC TOKYMEHTHI IOJDKHBI 00€CTIeUYnBaTh:

a) BO3MOXKHOCTh MJICHTU()UIUPOBATH JOKYMEHT U KOJMUYECTBO JINCTOB B JOKYMEHTE;
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0) BO3BMOHOCTB IIOMCKA 110 TEKCTOBOMY COJEPKAHUIO JOKYMEHTa U BO3MOXHOCTh KOITUPOBaHUS
TeKcTa (3a UCKITIOYCHHUEM CITYy4aeB, KOT/Ia TEKCT SBISETCS YaCThIO Tpad)uuecKoro n300pakeHus);

B) COJIEpKaTh OIJIaBJIEHUE, COOTBETCTBYIOIIEE CMBICIY U COJIEPIKAHUIO TOKYMEHTA;

r) Ui JOKYMEHTOB, COJAEpKAIUX CTPYKTYPUPOBAaHHBIC I10 YacTsAM, TIJIaBaM, pas3jeliaM
(mompaznenam) AaHHBIE M 3aKJIaJKH, OOCCIEUMBAIONIME IIEPEXOJbl IO OTrJaBiICHUI0O W (WIH) K
COJIEpIKaIMMCS B TEKCTE PUCYHKAM U TaOIUIaM.

21.3.4. JlokyMeHTBHI, MOJIe)KAIIKE TTPEACTaBICHHIO B (hopmaTax xlIs, xIsx wim ods, popmupyroTcs
B BUJIE OTJCIILHOTO 3JIEKTPOHHOTO JOKYMEHTA.

21.3.5. MakcuMallbHO JOMYCTUMBIA pa3Mep MPUKPEIUVICHHOTO MaKeTa JOKYMEHTOB HE JOJIKEeH
npesbimath 10 I'b.

22. Tpebosanusa k opzanuzayuu npeoocmasienus Mynuyunanvhou yciayeu 6 M®I]

22.1. TlpenocraBinenne OecriatHoro goctyma K PIII'Y nmns momaum 3ampocoB, JOKYMEHTOB,
uHpopManuy, HEOOXOAMMBIX JJs MOoNydeHHss MyHHUIMNATBbHOW YCIYIHM B JJIEKTPOHHOH (opme B
npenenax TeppuTopun MOCKOBCKOM oOmactu 1o BbIOOpY 3asBUTENE HE3aBUCUMO OT €ro Mecra
’KUTEIILCTBA MU MecTa MpeObiBaHust (U151 QU3NUCCKUX JIHII).

22.2. Opranmzanusi npenocraBieHus Yciayru B MOIL] ocymiecTBisieTcss B COOTBETCTBUU C
COIJIAIIEHUEM O B3aUMOACUCTBUU MeXAy agmuHuctpauuen I'oponckoro okpyra Ilatypa MockoBckoin
obnactu u ['ocymapcTBEeHHBIM Ka3eHHBIM YyupekIeHHeM MOCKOBCKON o0nactu "MOCKOBCKHUI
OBJIACTHOH MHOI'O®YHKIIMOHAJIbHbIN HEHTP I[MPEAOCTABJIEHUA
I'OCYAAPCTBEHHBIX N MYHUIMUITAJIBHBIX VYCIIVI™" (nanee - TKY MO «MO MO®ILly),
3aKJIIOYEHHBIM B MOPSAJKE, YCTAHOBJIEHHOM 3aKoHOjarenbcTBOM Poccuiickoit ®enepauuu (naiee —
COTJIallIEHUE O B3aUMOJCHCTBUM) U IOJDKHA O0ECIIEUNBATh:

22.2.1. 6ecrunatubiii goctyn 3assureneit k PIIIY mis obecriedeHuss BO3MOKHOCTH TIOTYYCHUS
MyHULIUTIaTIFHOU YCITYTH B DJIEKTPOHHOU opMme;

22.2.2. BbHINONHEHUE WHBIX (YHKIHUH, YCTAaHOBJICHHBIX HOPMATHUBHBIMH IPABOBBIMH aKTaMHU
Poccuiickoit deneparuu 1 MockoBCKOM 00J1aCTH, COTTIAIICHUSIMU O B3aUMOICHCTBUH.

22.3. WHpopMupoBaHHe U KOHCYJAbTHpOBaHHE 3asBUTENEH O TMOpSAKE TMPEeIOCTABICHUS
MyHuLMNaIbHON YCIIYTH, XOJ/I€ PACCMOTPEHUs 3allpoCcoB, a TAaKXKe MO MHBIM BOIIPOCAM, CBS3aHHBIM C
npenocraBieHueM MyHununanbHoi yeinyru, B ML ocymiecTBisitoTes 6ecriaTHo.

22.4. Tlepeuenpr M®I] MockoBckoii o6actu pazmenieH Ha caiite [KY MO «MO M®IL]».

22.5. KoncynetupoBanue 3asBuTeneil (mpeacraBuTeneil  3asBureneid) MO MOPSIKY
MIPEIOCTABIIEHUS Y CIIyTH OCYIIECTBIISIETCS B paMKaX COTJIallleHUsl O B3aUMOJICHCTBUH.

22.6. B M®Il wuckmouaeTcss B3aMMOACHCTBUE 3asBUTENSI C JOJDKHOCTHBIMHU JIMI[AMH
aJIMMHHCTpPAIIIH.

22.7. Ilpn mnpenoctaBieHMM MyHUIUNAIBLHONM YCIYTM B COOTBETCTBUU C COIJIAIIEHHUEM O
B3auMoieicTBuu pabotHukn M®I] 00s3aHbI:

22.7.1. obGecnieunBaTh 3aIUTy MH(OPMAIMH, TOCTYIl K KOTOPOH OrpaHWYEH B COOTBETCTBUU C
3aKoHoJaTenbCcTBOM Poccuiickor denepannu;

22.7.2. cobmonaTh pexuM OOpabOTKM M HCHOJb30BAHUS IMEPCOHAIBHBIX JAHHBIX, a TaKXKe
coOmro1aTh TPEOOBAHMS COTJIAIICHHS O B3aUMOICHCTBUY;

22.7.3. OCYIIECTBIIATh B3aMMOAEUCTBUE C aMUHUCTPAIIMEH B COOTBETCTBUHU C COTJIAILICHUSIMU O
B3aUMO/ICHCTBUH, HOPMATHBHBIMH ITPaBOBBIMH akTamu Poccutickoii deneparuu 1 MockoBCKoit 001acTH,
PETYJIIMPYIOIIMMHU TOPSIIOK TMPEAOCTaBIeHUsT MyHUIMNANBHOM YCIYTM, B TOM YHCIE HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM.

22.8. M®II, ero paOOTHHKH HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOJATEIbCTBOM
Poccuiickoit ®@enepannu 3a coOIOCHUE TPaB CyOBEKTOB TMEPCOHAIBHBIX JIaHHBIX, 32 COOJIIOJICHHE
3akoHoJaTenbcTBa Poccuiickoit  @Denepanuy, yCTaHABIMBAIOMIETO OCOOEHHOCTH OOpallleHus ¢
nH(popMalreH, 10CTyl K KOTOPOil orpaHuyeH (eepaibHbIM 3aKOHOM.

22.9. Bpen, npuurHeHHbIH (pU3MUECKUM JIHMIIaM B pe3yIbTaTe HEeHAJIEKAIero UCTIOHEHUS TH00
HeucnonmHeHus: M®IL] unu ero paboTHUKaMHM MOpAIKAa NpeaocTaBieHUs MyHUIIMNAIBHON YCIIyTH,
YCTQHOBJIEHHOTO HACTOSIIMM AJIMHUHHCTPATUBHBIM PETIAMEHTOM, O0s3aHHOCTEH, MPeayCMOTPEHHBIX
HOPMAaTUBHBIMU TMPABOBBIMU akTaMu Poccuiickoit denepanuv, HOPMATUBHBIMH ITPAaBOBBIMH aKTaMH
MockoBckoit oOmactu, Bo3Mmemaercss M®DIL] B COOTBETCTBHM C 3aKOHOAATEILCTBOM Poccuiickoi
denepanuu.
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22.10. CrangapT opraHu3aiy IeaTeIbHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
TOCY/IapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT B MOCKOBCKOW O0JIACTH YTBEPKACH PACIOPSIKEHUEM
MuHucTepcTBa TOCYIapCTBEHHOTO YIPaBJICHHs, HHGOPMAIIMOHHBIX TEXHOJIOTHH U CBSI3W MOCKOBCKOM
obmactu ot 21.07.2016 Ne 10-57/PB «O peruoHanbHOM CTaHAApTE€ OpPraHU3ALUU JeSTEIbHOCTU
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB MPEIOCTABICHUS TOCYJApCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT B
MOCKOBCKOM 00J1aCTH.

I11.CocTaB, noc/jien0BaTeJJbHOCTH U CPOKHU BBINOJHEHUS] A/IMUHUCTPATHBHBIX MPOLEAYP
(meiicTBHif), TPeOOBAHUSA K MOPSAKY UX BbINOJHEHUS

23. Cocmas, nociedo8amenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCHMPAMUBHBIX RPOUEOYD
(0oeiicmeuii) npu npedocmasnenuu MynuyunaivHou yciyzu

23.1. [lepeyeHp aAMUHUCTPATHUBHBIX IPOLIETYP:

23.1.1. nmpuem um perucTpanus 3ampoca U JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTaBICHUS
MyHuunanbHOU yCiayru;

23.1.2. hbopMupOBaHKE W HAMPABICHHE MEKBEIOMCTBECHHBIX 3alIPOCOB B OpraHbl (OpraHU3alIlim),
Y4aCTBYIOLIUE B IPENOCTABICHNA MYyHUIIUIIAIBHON YCIIYTH;

23.1.3. paccMOTpeHHE JIOKyMEHTOB U NpPUHATHE peIIeHUs O MOJATrOTOBKE pe3yibTara
IIPEAOCTaBICHUs] MYHUIIUITAIBHON YCIIYTH;

23.1.4. npuHsATHE pELIECHHs O MpeAocTaBiIeHnH (00 OTKa3e B MpenocTaBieHnn) MyHUIUnanbHON
ycIIyTd 1 opopMIICHHE pe3ysIbTaTa MpeaocTaBIeHuss MyHHUIMITATEHOW YCITyTH,

23.1.5. BbAaya pe3yiabTaTa npeAocTaBieHuss MyHUIMNANbHON yCIyTr 3assBUTEIIO.

23.2. Kaxnmas angMUHHCTpAaTHBHAS MPOLEAYypa COCTOMT W3 aJMUHUCTPATUBHBIX JIEHCTBHU.
Ilepeuenp u copeprkaHue aJMUHUCTPATUBHBIX JI€HCTBUMN, COCTABIAIOMUX KAKIAYIO0 aJMUHUCTPATUBHYIO
nporenypy, npuseaeH B llpunoxkenuu 7 x HacTosimeMy AJIMUHUCTPATUBHOMY PETIIAMEHTY.

23.3. HcmpaBieHue JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIAAHHBIX B pe3yjbTare
npeocTaBIeHNs] MyHUIMTIAIBHON YCIYTH JOKYMEHTAX OCYIIECTBIISICTCS B CIEAYIOIIEM TTOPSIKE:

23.3.1. 3asBurtenp mpu OOHAPYKEHHUU OMEYATOK M OHIMOOK B JOKYMEHTaX, BBIJAHHBIX B
pe3ynbTaTe mpenocTaBiieHns MyHHIMIATbHOW yCIIyr, oOpamjaercs B AJMUHHCTpAUUIO (JIMYHO, T10
MoYTe, AIEKTPOHHOW MOYTE) C 3asBIEHMEM O HEOOXOIUMOCTH MHCIPABIEHUS ONEYaTOK M OLIMOOK,
KOTOPOE COICPIKUT MX OMUCAHUE.

23.3.2. AnMuHMCTpaLus Ipy TOJTYYEHUH 3asBJIECHUs, YKa3aHHOrO B myHKTe 23.3.1 Hacrosiero
AJZIMAHUCTPAaTHBHOTO  pEerjlaMeHTa, pacCMaTpHBAaeT  3ampoc O  HEOOXOIUMOCTH  BHECEHHS
COOTBETCTBYIOLIMX HM3MEHEHUH B JOKYMEHTBI, SBISIOIIMECS pE3yabTaTOM  IPEJOCTaBJICHUs
MyHuUIMNIaabHON YCITYTH.

23.3.3. AnMmuHHCTpanusi 00eCHeuMBaeT YCTPAHEHUE ONEYaToK M OIIHMOOK B JOKYMEHTax,
SABJISIFOLUXCS PEe3yJIbTaTOM IIpenocTaBieHuss MyHununansHon yenyru, Ha PIITY.

23.3.4. Cpok ycTpaHEeHHs OIe4aToOK M OMIMOOK He ToJbKeH mpeBbiiath 6 (lectn) pabounx aHei
C MOMEHTa PETUCTpAIH 3asBJICHHS, yYKa3aHHOTO B ImyHKTe 23.3.1 HacTosmero AJIMHUHHCTPATUBHOTO
periaMeHTa.

IV.Tlopsinok u ¢popMbI KOHTPOJIA 32 HCIIOJTHEHHEM AJIMMHUCTPATUBHOIO perjiaMeHTa

24. Ilopsadok ocywecmenenus meKkyuie2o KOHmpOoJia 3a cooat00eHuem u UCHOIHeHUEeM
OMEemCcmEeHHbBIMU OO0THCHOCHHBIMU TUUAMU AOMUHUCMPAYUN NOTOHCEHUTL
AOMUHUCMPAMUBHO20 peclamMenma U UHBIX HOPMAMUBHBIX NPABOBHIX AKM 08,

ycmanaenusaruux mpedosanus K npedocmagnenuio MynuyunaipsHo yciyeu, a makKyice
NpUHAMUEM UMU DEUIeHUTL

24.1. Texymuii KOHTPOJb 32 COOMIOACHUEM ¥ HCIIOJHEHHEM OTBETCTBEHHBIMH JOKHOCTHBIMHU
JUIAMH  aJMUHUCTPALlMM TIOJIO)KEHUH HACTOALIEr0 AJMUHUCTPATUBHOIO pErJIaMEHTa M MHBIX
HOPMAaTUBHBIX MPAaBOBbIX aKTOB, YCTAHABIMBAIOIINX TpeOOBaHUS K MpeaocTaBiIeH0 MyHULIUTaIbHON
YCIYI'HM, a TakXKe IMPUHATAS UMHU pEUICHUM OCYIIECTBIACTCS B IOPSAJIKE, YCTaHOBIECHHOM
OPraHM3allMOHHO — PACIOPAIUTENBHBIM aKTOM aIMUHUCTPALMH, KOTOPBIM BKIIIOYAET MOPALOK
BBISIBJICHMSI M YCTPaHEHMsI HapylIEHUN IpaB 3asBUTENICH, PACCMOTPEHHUs, NPHUHATHS pPELICHUN M
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MOATOTOBKY OTBETOB Ha oOpamieHus 3asBUTENEH, coAepiKalluX >KajJoObl HAa pelIeHUs, IeHCTBUS
(6e3nelicTBHE) TOMKHOCTHBIX JIMI] aIMUHUCTPAIUH.

24.2. TpeOGoBaHMsIMU K TOPAAKY W (opMaM TEKYIIEro KOHTPOJS 3a TMPEIOCTaBICHUEM
MyHUIUIIaTBbHON YCIIYTH SABJISIFOTCS:

24.2.1. HE3aBUCUMOCTE;

24.2.2. THIaTEeIHHOCTb.

24.3. He3aBUCHMOCTh TEKYIIETO KOHTPOJIA 3aKIIOYaeTcs B TOM, 4YTO JOJDKHOCTHOE JIMIO
aJMUHUCTpPAIIH, YIIOJJHOMOYEHHOE Ha €ro OCYILECTBICHUE, HE HAXOJUTCS B CIY>KEOHOM 3aBUCUMOCTU
OT JOJDKHOCTHOTO JIMIa aAMUHHUCTPAINH, YYaCTBYIOIIErO B MPEIOCTaBIeHNH MyHUIIMIAIBHOMN yCIyTH,
B TOM YHCJIE HE UMEET OJIM3KOr0 POJICTBA UM CBOMCTBA (POIUTENH, CYIIPYTH, IETH, OpaThs, CECTPHI, a
Tak)xe OpaThsl, CECTPBI, POAUTEINH, IETU CYIIPYTOB U CYNPYTH JE€TEH) C HUM.

24.4. JIOKHOCTHBIE JIMIIA AIMHHHCTPAIMH, OCYIISCTBISIONMING TEKYIIUA KOHTPOIb 3a
npenocTaBieHneM MyYHULMNATBHOW YCIyrd, OO0S3aHbl MNPUHUMATh MEpbl IO MNPEIOTBPALICHUIO
KOH(DIIMKTa MHTEPECOB MPH MPEAOCTaBICHIHH MyHUIMITATILHOW YCIIYTH.

24.5. TumarenpHOCTh  OCYIIECTBIEHUS  TEKYIIEr0  KOHTPOJSI 3a  MPEJoCTaBICHHEM
MyHUIIUTIATPHOM YCIIYTH COCTOMT B HCIOJTHEHUH YIOJHOMOYECHHBIMH JIMIIAMHU aJMUHUCTpAIIU
00s13aHHOCTEH, MPETYyCMOTPEHHBIX HACTOSIIIIUM IOJIPa3IEIIOM.

25. Ilopaook u nepuoOudHOCHb OCYyUleCmeleHusA NiIAHO6bIX U 6HENTIAHOGLIX NPOGEPOK NOTHOM bl
u Kkauecmea npedocmaeieHus MyHuyunaivHou yciay2u

25.1. Ilopsi 10K ¥ TEPHOAMYHOCTH OCYILIECTBIICHHS TUTAHOBBIX M BHETNIAHOBBIX MPOBEPOK MOJTHOTHI
u KayecTBa IPEJOCTaBICHUS MyHununaabHOR yCIyTH yCTaHaBIUBACTCA
OpPraHMU3aLMOHHO — PACIOPAIUTEIbHBIM aKTOM aIMUHUCTPALIUH.

25.2. Ilpu BbIABIEGHMH B XOJ€ IMPOBEPOK HAPYIIEHUH MCIOJHEHUS  MOJOXKCHUH
3akoHoAarenscTBa Poccuiickoit denepanny, BKIIOYas MOJOKEHUS HACTOALIET0 AJMHUHUCTPATUBHOIO
periaMeHTa, yCTaHaBIUBAIOIIKUX TpeOOBAaHUS K PEIOCTABICHNI0 MyHUIIMIIAIbHOHN YCIIyTH, B TOM YHUCIIe
no xajodbaMm Ha pemeHuss U (win) JaedcTBus (Oe37eicTBHE) NOJDKHOCTHBIX JIML aAMUHHUCTPALUH,
IIPUHUMAIOTCSI MEPBI IO YCTPAHEHUIO TaKUX HAPYIIEHUH.

26. OmeemcmeeHHOCHb 001HCHOCHHBIX JIUY AOMUHUCIMPAUUU 34 PeuleHUs U Oelicmeus
(be30eiicmeue), npunumaemole (ocyuiecmaeniemovie) UMU 6 X00€ RPEOOCmMas1eHUs
Mynuyunanvnoi ycnyzu

26.1. JIOIKHOCTHBIM  JIMIIOM  aJMUHHCTPAIlMH, OTBETCTBEHHBIM 3a IPEIOCTaBIICHHE
MyHUIMnaabHON yCIyTrH, a TakxKe 3a COOII0AeHUEM HOpsiIKa MpeIoCcTaBIeHnss MyHULIIMNIAIbHON YCIIyTH,
SBIISIETCS PYKOBOAMTENH TOJPA3JCICHUs] aIMUHUCTPAIIH, HEMOCPEICTBEHHO IPEIOCTABIISIONIETO
MyHUIMnanbHOu yCayry.

26.2. Tlo pe3ynpTaraM MpPOBEACHHBIX MOHUTOPHHTA M TIPOBEPOK, B CIIy4ae BBISBICHUS
HEMpPaBOMEPHBIX pelIeHul, aAedcTBUi (0e31eiicTBUS) AOIKHOCTHBIX JIMI] aJMHUHHUCTpaUUu U (hakToB
HapyIIeHUs] TIPaB M 3aKOHHBIX WHTEPECOB 3asBUTENCH, MODKHOCTHBIC JIMIA aJMHHUCTPAIIUH HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH € 3aKOHOaTeNbcTBOM Poccuiickoit denepanuu.

27. Ilonosrcenusn, xapakmepusyroujue mpeodoeanus K nOpaoKy u gpopmam KOHmpons 3a
npedocmaenenuem MyHuyunanvbHoul yciyzu, 6 mom Yucie co CmopoHbl 2PaAicoan, ux
00beOuHeHull U Op2anu3ayuil

27.1. KoHTpoib 3a mpenocraBieHneM MyHUIIMNAIBLHON YCIYTH OCYIECTBIISETCS B MOPAIKE U
dbopmax, mperycMOTPEHHBIMHE TToipa3aenamMu 24 u 25 HacTosmero A IMIHICTPATHUBHOTO PETJIaMEeHTa.

27.2. KoHTponb 3a MOPSAAKOM IMpenocTaBieHuss MYHUIMNAIBHON YCIYTH OCYIIECTBIISETCS
MUHHUCTEPCTBOM rOCYAapCTBEHHOTO YIIPaBlIeHUs, THHOPMAIIMOHHBIX TEXHOJIOTHI U CBA3M MOCKOBCKOI
o0acT B TOpSAAKE, YCTAaHOBJIECHHOM pacrnopsbkeHHeM ykazaHHoro Munucrepctsa ot 30.10.2018
No 10-121/PB  «O6 ytBepxkaenun IlomoxkeHust 00 OCYIIECTBIEHWU KOHTPOJS 3a TMOPSIKOM
MPEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIUIAIBHBIX YCIYr Ha TEPPUTOPUU MOCKOBCKOH 00macTuy,
Ha IIOCTOSIHHOM OCHOBE (€KEHEIEeNbHO), a TaKKe€ Ha OCHOBAHUHU IIOCTYIUIEHHS B YKa3aHHYIO
aJIMUHUCTPAIMIO OOpaIleHU Tpa)kaaH, IOPUIMYECKUX JIHI, WHAWBUAYAIBHBIX MpEANpPUHUMATENEH O
(hakTax rpyooro HapyIieHus: TpeOOBaHMI MPHU MPEAOCTaBIeHNH MYHUIIUTIATILHON YCITYTH.
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[Io pesynpraTaM KOHTpOJIA  YIOJIHOMOYEHHBIE JOJDKHOCTHBIE JMIAa MUHUCTEpCTBa
rOCYJapCTBEHHOTO YIpaBIeHHs, HWH(OPMAIIMOHHBIX TEXHOJIOTUH M CBsi3u MOCKOBCKOM o0bnacTu
IPUHUMAIOT MEPBI IO NPENYNPEKICHUIO, BBIBICHUIO M IIPECCUECHHUIO HAPYILIEHUH KOHTPOJIs TpeOOBaHHM
IIpU IIpeOoCTaBIeHU MyHUIIUNIAIbHOU YCIYTH.

B cnyuae BbISIBICHHS aIMUHUCTPAaTUBHOTO HAPYILIEHUS 110 PE3y/IbTaTaM KOHTPOJIS COCTABIAETCS
poTokoi B coorBercTBUU ¢ Kongexcom Poccuiickoit @enepanyu 00 aAMUHUCTPATUBHBIX HAPYLICHUSIX,
3akoHoM MockoBckoii oomactu ot 04.05.2016 Ne 37/2016-O3 «Komexkc MockoBckoii obiactd 00
aJIMMHHUCTPATUBHBIX HAPYLICHUSIX).

27.3. T'paxnaHe, MX OOBEIUHEHUS U OpraHU3alMM JUId OCYILECTBJIEHUS KOHTPOJS 3a
npenocTaBiieHneM MyHHUIIMNIaIbHON YCIIYTH € LIEIBI0 COOII0AEHUS NOPAIKA €€ IPEJOCTABICHUS UMEIOT
IIPaBO HaNpapyATh B MUHUCTEPCTBO IOCYAaPCTBEHHOIO YIPABJICHUs, HHPOPMALMOHHBIX TEXHOJIOTHH U
cBs131 MOCKOBCKOMW 00JIacTH aJlo0bl HAa HAPYUICHHUE JOJDKHOCTHBIMH JIUIIAMU aJIMUHUCTPAIIH MOPSAKA
IIpeloCcTaBlIeHuss MyHHIMIIAIBHOW YCIIYTH, IOBJIEKILIEE €€ HENPEACTABICHUE WIHM NPENOCTaBICHUE C
HapyLIEHUEM CPOKA, YCTAHOBJIEHHOI'O HACTOALMM AJIMUHUCTPATUBHBIM PEIJIAMEHTOM.

27.4. TpaxnaHe, HMX OOBEOUHEHUS U OpraHU3alMM JUId OCYILECTBJIEHUS KOHTPOJS 3a
IIPEAOCTaBICHHEM MYyHUIMIIAIBHON YCIYyrM MMEIOT IIPaBO HAIPABIATH B agMuHUCTpanuoo, MOIL]
WH/IMBU/yaJIbHbIE U KOJUIEKTUBHBIE OOpallleHHs C MPEATIOKEHUSIMHU 10 COBEPLICHCTBOBAHUIO MOpPSAKA
npenocTaBieHuss MyHUIIMNAIIBHON YCIyTH, a TakXkKe *kajoObl U 3asBieHMs Ha JieiicTBus (Oe3aeiicTBue)
JOJDKHOCTHBIX JIMI] AaJIMHHHMCTPAllMM W IIPUHATBIE MMM PELICHUs, CBA3AHHBIE C IPEJOCTABICHUEM
MyHununanbHON yCiayru.

27.5. KoHTponp 3a mpemocraBieHueM MYHHIMIIATBHON YCIYTH, B TOM YHCJIE€ CO CTOPOHBI
rpaxJIaH UX OObEAMHEHUIN M OpraHU3alUil, OCYIIECTBIIAETCS MOCPEACTBOM OTKPBITOCTH JIESATEIbHOCTH
agmunucrpanuy, MO®L[ npu npenocraBieHur MyHUIMIIAIBHOM YCIYIM, IIOJYy4YEHHs IOJHOM,
aKTyaJbHOM M JIOCTOBEpHOM MH(pOpPMALUU O MOpsAIKE NpenocTaBieHus MyHUIMNAIBHON YCIyTu U
BO3MOXXHOCTH  JIOCYJeOHOTO paccMOTpeHuss oOpameHuii (kaimo0) B Tpolecce  MOTydYCHHS
MyHununanbHON yCiayTu.

V. JdocyneOHblii (BHecy1eOHBII) MOPSIA0OK 00:ka/10BaHNsl pellleHuii U elicTBUi (0e31elicTBHA)
AJIMUHUCTPALNMH, JOJKHOCTHBIX JIHI AIMHUHUCTpanuu, padoTHukoB M®I]

28. Hughopmayusa onsa 3aunmepecosannvlx auy 006 ux npage Ha 0ocyoedonoe (6Hecydedonoe)
obdoxcanoeanue oeiicmeuii (b6ezoelicmeus) u (uiu) pewtenuil, RPUHAMBIX (0CYULeCMEIEeHHbBIX) 6
X00e npedocmaesnenuns MynuyunanoHou yciayu

28.1. 3asBuTens uMeeT MNpaBO Ha JocyneOHoe (BHecyldeOHOe) o00kajJoBaHHE JEHCTBHIA
(Oe3nelicTBusl) MW (MIM) pEIIEHUH, TPUHATHIX (OCYIECTBISEMBIX) B XOJA€ IPEACTaBICHUS
MyHUIMIATBHON yCIyTH, aIMUHUCTpalrel, JOJKHOCTHBIMH JIMLAMH aJIMUHUCTpAIUU, paOOTHUKAMHU
MO®I] (manee — sxanoba).

28.2. B citydae, korja sxanoba mogaercs uepes npecTaBuTelis 3asiBUTENs, B Ka4eCTBE JOKYMEHTa,
MOJITBEPKIAIOIIETO €0 MOJHOMOYMS Ha OCYIIECTBICHHE JICHCTBHIA OT MMEHHU 3asiBUTENSI, MOKET OBITh
IpeJCTaBJIeHa:

28.2.1. odopmieHHAasE B COOTBETCTBHH C 3aKOHOIATEILCTBOM Poccuiickoit ®dexepannn
TOBEPEHHOCTH (JU1s1 PU3MUECKUX JIUIT).

28.3. 3asBUTEIH MOKET OOPATHTHCS C KOO0, B TOM YHCIIE B CISAYIOMINX CIyJasX:

28.3.1. HapyuieHus cpoKa perucTpanuu 3amnpoca o MperocTaBieHnn MyHUIMNAIbHON YCIyTH,
ykazaHHoro B crtatbe 15.1 denmepampHoro 3akona ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu
MPEOCTaBIICHHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIATIBHBIX YCIYT»;

28.3.2. HapylIeHUs CpOKa MpeI0CcTaBIeH!sT MyHHUIUITATBHOM YCITyTH;

28.3.3. TpeboBanus y 3asgBUTENS JOKYMEHTOB MM MH(OpMAIUK JTMO0 OCYIIeCTBICHUS IEHCTBHIA,
MPEJCTaBIICHHE WU OCYIIECTBIIEHHE KOTOPHIX HE MPEAYCMOTPEHO 3aKOHOIATelIhCTBOM Poccuiickoit
denepanuu Ui IpeaocTaBlieH!s] MyHUIMTAIBHON YCIYTH;

28.3.4. oTkaza B TpHeMe JOKYMEHTOB, TNPEIOCTAaBIEHHE KOTOPHIX MPETyCMOTPEHO
3akoHoOmarenbCcTBOM Poccuiickon ®denepauuu Uil NpeAoCTaBlIeHUs MyHULMNAIBHOM YCIYIH, Yy
3asgBUTEI,

28.3.5. oTka3a B TMpenocTaBiIeHUH MyYHUIMNAILHONH YCIYrH, €CJIM OCHOBAaHUS OTKa3za He
MPEyCMOTPEHBI 3aKOHOAATENLCTBOM Poccuiickoit @eaepanuu;
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28.3.6. TpeOoBaHusa ¢ 3asBUTENS TPH MPEAOCTABICHUH MYHUIMITAJLHON YCIYyTHU TIIAThI, HE
MPEeyCMOTPEHHOM 3aKOHOAATENBCTBOM Poccuiickon denepannu;

28.3.7. oTka3a aAMMHUCTpAlMM, JIOJLDKHOCTHOIO JIMLA aAMUHUCTPAlMM B WCIpPABICHUU
JOMYIICHHBIX OMEYaTOK U OIIMOOK B BBIIAHHBIX B pE3yJbTaTe MpeI0oCcTaBIeHUsI MyHUIIUITAIBLHON YCIIyTH
JOKyMEHTax J100 HapylleHUe CPOKa TAKUX UCIPaBIICHUIL,

28.3.8. HapylIeHusl CpoKa WM TOPsIIKA BBIJAYM JIOKYMEHTOB IO Pe3yJIbTaTaM IMPel0CTaBICHUS
MyHuIMnaabHON YCIYyTH;

28.3.9. npUOCTAaHOBIEHHUS TMPEAOCTAaBICHUA MYyHUIUNATBHOW YCIyTd, €CIH OCHOBAaHUS
IIPUOCTAHOBIICHHS HE MPEyCMOTPEHbI 3aKOHOaTeabcTBOM Poccuiickoit denepannu;

28.3.10. TpeboBanus y 3asBUTEINS IPU MPEJOCTaBICHUH MyHUIMNAIBHONW YCIYTH JOKYMEHTOB
Wi  MH(QOpPMaluK, OTCYTCTBHME M (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJIUCh IIpU
[IEpBOHAYAJIbHOM OTKa3€ B IpUeMe JOKYMEHTOB, HEOOXOAUMBIX AJIs IIpeAoCcTaBiIeHns MyHuunanbHou
yCIIyrH, JIM00 B MpeJocTaBlIeHUd MyHHUIMNAIBHONW YCIIYTH, 32 UCKJIIOUYECHHEM CIy4aeB, yKa3aHHbBIX B
nyakTe 10.4.4 HacTosmero AAMHHICTPATHBHOTO PETIIAMEHTA.

28.4. )Kanoba moimKkHa coepKaTh:

28.4.1. HanMeHOBaHWE AJMHHUCTpPAIlMH, YKa3aHWE Ha JOJDKHOCTHOE JIMIO aIMHHHUCTPAIHH,
HauMmeHoBaHue ML, ykazanue Ha ero pykoBoauTess M (WiM) paOOTHHKA, pEIIEHUS U JEeWCTBUS
(Oe3nelicTBHE) KOTOPBIX 00KATYIOTCS;

28.4.2. pammiuio, UMs, OTYECTBO (MPU HAIMYUH), CBEIICHUS O MECTE JKUTEIbCTBA 3asBUTEIS -
¢usnyeckoro nuua MO0 HaMMEHOBAaHHUE, CBEIACHUS O MECTOHAXOXKACHUU 3asBUTENS - OPUIUYECKOrO
JWIa, a Takke HoMmep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (azpeca) BIIEKTPOHHOW MOYTH (TIpU
HAJIMYMK) U IOYTOBBIH azipec, M0 KOTOPHIM JIOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

28.4.3. cBeneHus 00 OOKaIyeMbBIX PEUICHUAX W JACHCTBHSX (O€3ACWCTBUM) aIMHHHUCTPALHH,
JOJDKHOCTHOTO Jiniia anMuauctpainuu, MOLI, paboraHuka M®DILI;

28.4.4. noBOIBI, HA OCHOBAHWHU KOTOPBIX 3asBHUTENb HE COTJIACEH C PEIICHHEM W JeHCTBHEM
(6e3neiicTBMEM) aAMUHUCTPAIUHU, JOHKHOCTHOTO juia aaMuHucTpanuu, M®IL[, padorHuka MO®I]
3asBUTENIEM MOTYT OBbITh MPEJICTaBICHbl JOKYMEHTHI (NP HAJIUYMH), MOJITBEP)KIAIOLINE JOBOJbI
3asBUTEI, JTNOO UX KOHH.

28.5. Xayoba moaercss B MUCbMEHHOU opMe Ha OyMaKHOM HOCHUTEIIE, B TOM YHUCIIC HA JIMYHOM
npueme 3asBUTENS, 110 10YTe JTUOO0 B 3JEKTPOHHOM (hopMme.

B cnyyae mopaum kamoObl Npu JUYHOM IMpHeMe 3asBUTENb MPEJICTaBIseT JOKYMEHT,
YIIOCTOBEPSIOLINI €T0 JIMYHOCTh B COOTBETCTBHUHM € 3aKOHOAATENLCTBOM Poccuiickoit denepanun.

[Tpu momaye xanoObl B AJIEKTPOHHOM BHUE JOKYMEHTHI, YKa3aHHbIE B TyHKTE 27.2 HACTOSIIETO
AJIMMHHCTPAaTUBHOTO PErJIaMEHTa, MOTYT ObITh HPEACTaBIECHbl B (OpMe 3IEKTPOHHBIX JOKYMEHTOB,
noanucaHHeIX rnpocroit J11 ynonnomouenHoro nuua. [Ipu 3ToM 10KYMEHT, yIOCTOBEPSIFOIIMM JIMYHOCTb,
He TpeOyercs.

28.6. B anexktponHOIi (hopme kamoba MOXKET OBITh MMo/1aHa 3asBUTEIEM MTOCPEICTBOM:

28.6.1. opunmansHoro caiita [IpaBurenscTBa MockoBckoii o0nactu B cetu IHTEpHeT;

28.6.2. opunmansHOTO caita ammuHuCcTpannu, MOLL, yapenurenst MOL] B cetn UnTepHer;

28.6.3. PIIT'Y, 3a uckimoueHueM xanobd Ha pemieHUs U aerctBus (6e3merictBue) MOIl u ux
PabOTHHKOB;

28.6.4. penepanbHOil rocy1apcTBEHHON MH(OPMAIIMOHHON CUCTEMBI, 00eCTIeunBaloIIel mpolecc
nocyneoHoro (BHeCyneOHOro) o0KajaoBaHUsI PEIICHUN U ACHCTBUIN (O€31eHCTBUS), COBEPIICHHBIX TP
MPEOCTaBIEHUH TOCYJapCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT, 32 UCKIIOUEHUEM KaJo0 Ha peIIeHus U
neiicrus (6e3neiicteue) ML u ux pabOTHUKOB.

28.7. B apmunuctpauuu, MOLI, yupemurensmu MOL], MuHHCTEpCTBOM TIOCYIapCTBEHHOTO
yrOpaBieHusi, HHPOPMAIIMOHHBIX TEXHOJOTMH U CBS3M MOCKOBCKOM 005acTH  OmpeAenstoTcs
YIIOJIHOMOYEHHBIE IOJDKHOCTHBIE JIMIA U (WIH) paOOTHUKH, KOTOpbIe 00€CIIeUnBaIOT:

28.7.1. mpuieM U PETUCTPAIHIO K00,

28.7.2. nanpasiieHHUe Kano0 B YIOJIHOMOYEHHbIE Ha UX paccMoTpeHne Anmunuctpanuto, MOI,
yupeautento M®L, MunuctepcTBO rocyJapcTBEHHOTO YIPaBlI€HUs, HHPOPMAIIMOHHBIX TEXHOJOTUHN U
CBsI3U MOCKOBCKOH 00JaCTH B COOTBETCTBMM C MyHKTOM 28.1 Hactosimiero AJIMUHHCTPaTHBHOTO
periaMeHTa;

28.7.3. paccMoTpeHue xanod B COOTBETCTBUU C TPEOOBaHUSMHU 3aKOHOAATeNbCTBa Poccuiickoit
denepanuu.
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28.8. Tlo pesymbraram paccMOTpeHHUs >XamoObl aamuHHUCTpammsi, MO®IL], yupenutenr MOII,
MUHHCTEPCTBO TOCYJApCTBEHHOTO YIPaBICHUS, HHPOPMALIMOHHBIX TEXHOJIOTUNA U CBSI3M MOCKOBCKOI
00J1aCTH MPUHUMAET OJIHO U3 CIEIYIOIINX PEeIICHUI:

28.8.1. xanoba ynoOBIETBOpsiETCS, B TOM YHucClie B (OpME OTMEHBI NPUHATOTO pPELICHHUS,
UCIPABJICHUs JONMYLIEHHbIX OINEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MyHUIIMITATBHOHN YCIIYTH TOKyMEHTaX, BO3BpaTa 3asBUTENIO JCHEKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE
MPEyCMOTPEHO 3aKOHOAATENLCTBOM Poccuiickoit denepanuu;

28.8.2. B yZIOBIETBOPEHUH 7KaJ00BI OTKA3BIBACTCA [0 OCHOBAHUSAM, MTPETyCMOTPEHHBIM ITYHKTOM
28.12 Hacrosmiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

28.9. [Ipu ynoBneTBopeHuu xanoosl agmuanctpanus, MOLL, yapeaurens MPL], MunucrepctBo
rOCYJapCTBEHHOTO YIIPaBIEHUs, HMH(OPMAIIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOH o0sacTH
MPUHUMAET UCUYEPIBIBAIOIINE MEPHI 110 YCTPAHEHHIO BBISBJICHHBIX HAPYIICHH, B TOM YHUCIIE TIO BbIa4e
3asBUTENIO pe3yibTaTa MyHUIIMNAIBHON yCIyTH, He no3aHee 5 (I1atr) pabounx mHel co THS MPUHATHS
pelIeHus, €CJIM HHOE He YCTaHOBIIEHO 3aKOHOJATENIbCTBOM Poccuiickoi denepannu.

28.10. He mo3aHee AHs, CIEIYIONIETO 3a JIHEM NMPUHSITHS PELICHUs, YKa3aHHOTO B IMyHKTe 29.8
HACTOSIIEro AJMUHUCTPATHBHOTO pErjaMeHTa, 3asBUTEN0 B NMUCBMEHHOW (opMe M TO KEeTaHHIO
3asBUTENS B 3JEKTPOHHON (hopMe HarpapiisieTcs MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX pacCMOTPEHMS
KaJIOOBbI.

OTBeT mTO pe3ylnbTaTaM pPacCMOTPEHHUS JKAIOObI MOJMUCHIBACTCS YIMOJHOMOUYEHHBIM Ha
paccMOTpeHHE ’Kano0bl JOHDKHOCTHBIM JIMLOM aJIMUHUCTpalMH, yupenuteneM MOL], ynosHOMOUEHHBIM
JOJDKHOCTHBIM JIUIIOM MUHHUCTEPCTBA TOCYAaPCTBEHHOTO YIPABICHHS, HH()OPMAITMOHHBIX TEXHOJIOTHIMA
U CBSI3U MOCKOBCKOM 00J1aCTH COOTBETCTBEHHO.

[To >xemanuito 3asBUTENs] OTBET IO peE3yJbTaTaM pACCMOTPEHHS JKalo0bl MOXET ObITh
IPEJCTaBIeH HE MO3JHee AHS, CICAYIOLIEro 3a JHEM IPHHATUS pelieHHs, B (opMe 3JIEKTPOHHOTO
JIOKyMeHTa, mojanucanHoro Ol ymoJIHOMOYEHHOTO Ha PacCMOTPEHHE >KAIOObI JAOJDKHOCTHOTO JIUIA
aaMuHucTpanuy, pabotHuka MOILI, yupemutens MODL[, nomxHOcTHOro nuua MuUHUCTEPCTBA
rOCYJapCTBEHHOTO YIpaBJICHUs, HH()OPMAITMOHHBIX TEXHOJIOTUI U CBSI3M MOCKOBCKOW 00JIacTH, BH[
KOTOPOM YCTaHOBIIEH 3aKOHOAATeNbCTBOM Pocculickon denepanu.

B cnyuyae mpusHaHMs kanoObl MOJJIEKALIEH YAOBIETBOPEHUIO B OTBETE 3asBUTENIO JaeTcs
nH(popMalUg O JEHCTBHUIX, OCYIIECTBIsIEMbIX aqMuHucTpanueit, MOILI, yupenurenem MOIL], B memsix
HE3aMeUTUTEIHHOTO YCTPAaHEHHUS BHISIBICHHBIX HApYIICHWH MPHU OKazaHMW MyHUITUTIAIBHON YCIyTH, a
TaKke MPUHOCIATCA W3BUHEHUS 3a JIOCTaBJIEHHbIE HEyJN0O0CTBAa M YyKas3bIBaeTcs HH(OpManus o
JaTbHEWITNX JEHCTBHUSX, KOTOpBIE HEOOXOJWMO COBEPIIUTH 3asBUTENIO B IEJISAX IOTYYEHUS
MyHUIUIIaIBbHOM YCIYTH.

B cnydae npusHanus xano0bl, HE MOJUIEKAIIEH yIOBIETBOPEHUIO, B OTBETE 3asiBUTEIIO JAIOTCS
apryMEHTHPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX MPUHATOTO PELICHUs, a TaKkke MH(POopMaIus o mopske
00>KaJIOBaHUS IPUHSITOTO PEIICHHUS.

28.11. B oTBeTe 10 pe3yabTaTaM pacCMOTPEHUS JKal00bl YKa3bIBAIOTCS:

28.11.1. wammeHoBaHme ammuHUCTpanuu, MOIl, yupegurens MO®IL], MwunucrepcTra
rOCYJapCTBEHHOTO YIpaBJeHUs, HH(MOPMALMOHHBIX TEXHOJOTMH M CBS3M MOCKOBCKOW 00macTH,
PacCMOTPEBIIETO KAI00Y, TOJDKHOCTD, (DaMIIIHSI, ©MsI, OTYECTBO (ITPH HATMYHH) IOJDKHOCTHOTO JIUIA U
(unm) paboTHUKA, IPUHSABLIETO PELICHHE TI0 XKajlo0e;

28.11.2. HOMeEp, AaTa, MECTO TPHHATHUS PEIICHUS, BKJIIOYAs CBEICHHS O JTOJHDKHOCTHOM JIHIIC,
paboTHUKe, peleHre UK JeicTBue (0e31eiiCTBIE) KOTOPOTo 00KaTyeTcs;

28.11.3. dhamuust, UMs1, OTIECTBO (TIPH HAJMYWH ) WK HANMEHOBAaHUE 3asBUTEIIS;

28.11.4. ocHOBaHUS AJIsl IPUHATHS PELISHUS IO XKajo0e;

28.11.5. nmpuHATOE TIO KaI00€e penieHne;

28.11.6. B cimyuyae ecnu xano0a mpu3HaHa OOOCHOBAHHOM, - CPOKHM YCTPaHEHHUS BBISBICHHBIX
HapylLIeHW, B TOM YHCIE CpPOK NpENOCTaBleHUs pe3yibTara MyHHMIMNATIBbHOM YCIyTH, a TaKxke
uHpopmanus, ykazanHas B myHkTe 28.10 HacTosero A IMUHUCTPAaTUBHOTO PETTIAMEHTa,

28.11.7. uapopmManus o mopsiaKe 00KaTOBaHUS PUHATOTO TI0 )KaI00e PEeIIeHHS.

28.12. anmmunuctpauusi, MOILl, yupeautens MOPL[, MuHHCTEPCTBO T'OCYIAPCTBEHHOTO
ylnpaBieHusi, WHQPOPMALMOHHBIX TEXHOJOTMH U CBA3M MOCKOBCKON 00JacTH OTKa3bIBaeT B
YIIOBJIETBOPEHHH KaJIOOBI B CICAYIOMINX CIyYasX:
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28.12.1. Hanuuusi BCTYIUBIIETO B 3aKOHHYIO CHITY PEIICHHS Cya, apOUTPaKHOTO Cy/1a 0 Kaiooe
O TOM K€ IIPEJMETE U 10 TEM K€ OCHOBAHUSM;

28.12.2. momaum KayjoOBl JUIIOM, TOJHOMOYHS KOTOPOTO HE IOATBEPXKICHBI B TMOPSAKE,
YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickon denepanuu;

28.12.3. Hagu4Ms pemieHus Mo jKajoOe, MPUHATOrO paHee B COOTBETCTBHUU C TPEOOBAHHUSAMU
3akoHozaarenscTBa Poccuiickoit denepanny B OTHOLIEHUH TOTO K€ 3asiBUTEINS U IIO TOMY K€ IPEIMETY
KaJIOOBbI.

28.13. anmmunmctpauusi, MOILl, yupeaurens MOPL], MuHHCTEPCTBO T'OCYIAPCTBEHHOTO
yrpaBieHusi, ”HPOPMAIIMOHHBIX TEXHOJIOTUN U CBsi3U MOCKOBCKOM 00JIaCTH BIPaBE OCTABHUTH KANI0O0y
0e3 OTBeTa B CICAYIOMNX CIYqasixK:

28.13.1. Hamuuus B kalloO€ HELEH3YPHBIX JUOO0 OCKOPOWUTEIBHBIX BBIPAKECHUM, yrpo3 >KU3HU,
3JI0POBBIO U UMYIIIECTBY JOKHOCTHOTO JIMIIA, pAOOTHHKA, a TAKXKE YICHOB €TI0 CEMbH;

28.13.2. OTCYTCTBHS BO3MOXXHOCTH MPOYUTATh KaKyH-JIMOO YacTh TEKCTa >KAJIOOBI, (haMUIIHUIO,
UMs1, OTYECTBO (TIpY HAIMYUH) U (WIIM) TIOYTOBBIN ajipec 3asBUTEINsI, YKA3aHHBIE B JKano0e.

28.14. anmunuctparmus, MOL[, yupegurens MOPI], MuUHHCTEPCTBO TrOCYIapCTBEHHOTO
yIpaBieHusi, THQOPMAIMOHHBIX TEXHOJIOTUH U CBA3M MOCKOBCKOH o0sacTu cooOmaeT 3asBUTEN0 00
OCTaBJICHHH kajlo0bI O3 oTBeTa B TeueHue 3 (Tpex) pabouux qHEl co THS PErHCTPALUH KaI0O0bI.

28.15. 3agBurtens BlpaBe 00KajaoBaTh MPUHATOE MO >KanoOe pelieHue B CyAeOHOM MOpsIKE B
COOTBETCTBHH C 3aKOHOAATeNbCTBOM Poccuniickoit denepanun.

28.16. B ciiydae ycTaHOBIIGHUS B XOJI€ WJIM MO Pe3yabTaTaM PacCMOTPEHUs >Kalo0bl TPU3HAKOB
COCTaBa aIMUHUCTPATUBHOTO NMPAaBOHAPYIIEHUS, TIPelycMOTpeHHOro0 cTtathei 5.63 Konekca Poccuiickoit
Oenepani 00 aJAMHHUCTPATUBHBIX TMPABOHAPYIICHUSAX, HIM MPU3HAKOB COCTAaBa MPECTYIICHUS
JOJDKHOCTHOE JIMIIO0 WM pabOTHUK, YIMOJTHOMOYECHHBIM Ha PAacCMOTPEHHE JKano0, He3aMeTUTENEHO
HaMpaBIIeT UMEIOIINECS MaTepPHUalbl B OpraHbl IPOKYPaTYpHhI.

B cirydae ycTaHoBieHUS B X0JI€ WIIH IO PE3yJIbTaTaM PACCMOTPEHHS KaJl00bl PU3HAKOB COCTABa
aJIMMHHUCTPATUBHOIO MPaBOHAPYIICHHUs, IpeaycMOTpeHHoro cratbamu 15.2, 15.3 3akona MockoBckoit
obomactu ot 04.05.2016 Ne 37/2016-O3 «Komekc MockoBckoit o0xacté 00 aIMHHUCTPATHBHBIX
MPaBOHAPYLIEHUAX», JOJDKHOCTHOE JIMLIO MM paOOTHHK, YIOJIHOMOYEHHBIH Ha paccMOTpEHHeE Xkajoo,
HEe3aMeUTUTEIhHO HAIPaBIISIET MMEIONIMECsS MaTepHalibl B OPraHbl MPOKYPaTyphl M OJHOBPEMEHHO B
MUHUCTEPCTBO TOCYAApCTBEHHOTO YIpaBlieHUs, THHOPMAIIMOHHBIX TEXHOJIOTHH U CBA3M MOCKOBCKOI
o0acTu.

28.17. anmunuctpanusd, MOLI, yupenutenu ML obecneunBaror:

28.17.1. ocHameHHe MECT IpreMa xajoo;

28.17.2. wundpopmupoBaHue 3asBUTENECH O TOpsJIKe OOXKaJOBaHMS pEIICHUH U JelcTBUi
(Oe3neiicTBUI) aAMHHUCTPAIMK, JAOJDKHOCTHBIX JHIl aaMuHucTpanud, MO®Il, pabotaukoB MOI]
MIOCPEJICTBOM pa3MelleHHs MHPOpPMALMU Ha CTEHJaX B MeCTaX NpeAOCTaBIIEHHsS TrOCyIapCTBEHHBIX
yCIyT, Ha ouLraibHbIX caidTax anMuHucTpaunu, MOLL, yupenureneit MOLI, PIIT'Y;

28.17.3. KxoOHCynbTHpOBaHUE 3asBUTEJEH O TMOpsAIKe O0O0XKaJloBaHMS pelleHUuN U JeicTBuit
(6e3meiicTBUSA) aIMUHUCTPALIMH, JOKHOCTHBIX JHI] anMuauctpanuu, M®II, pabotaukos M®IL], B Tom
qucie 1o Tenedony, 3NEKTPOHHON MoYTe, P JIMYHOM IIPHEME;

28.17.4. 3akmiOYeHHWE COTJIAIIEHWH O B3aUMOACWCTBUM B YacTH ocymecTBieHuss MOIL]
npreMa *ajiod U BbIIauu 3asBUTEISM Pe3yIbTaTOB PACCMOTPEHUS Kaoo;

28.17.5. ¢dopmupoBaHWEe M TPEACTABICHUE OTYCTHOCTH O IOJIYYCHHBIX M PAaCCMOTPEHHBIX
kKajmobax (B TOM 4YHCIE O KOJMYECTBE YJIOBJIETBOPEHHBIX M HEYAOBJIECTBOPEHHBIX Kajol), 3a
UCKITIOUEHHEM ka0l Ha pemeHus u aeiictus (6e3neiicteue) ML, pykoBoautens u (Uian) paboOTHUKA
M®II B cooTBeTCTBUU € 3aKOHOAaTebCTBOM Poccuiickoit denepanum.

28.18. CsemeHuss O COJACpPKAHHHM JKAIO0 TOUICKAT PpPa3sMEIICHUI0O B  (eaepaibHON
rOCyJapCTBEHHON  WMH(OPMAllMOHHOM  cucreMe,  oOecreuyHuBamomlel  mpouecc  JA0CyAeOHOro
(BHecyneOHOro) oOkanmoBaHWsSl peumieHUu u  JedcTBuUM  (0e3lelCTBUS), COBEPILIEHHBIX MpPH
MPEIOCTABIIEHUU TOCYIApCTBEHHBIX M MYHUIMMATBHBIX YCIYr, B COOTBETCTBUU C TpeOOBaHUSIMU
[Tonoxxenus o genepanbHOI rocyIapcTBEHHON MH(GOPMALIMOHHON cUCTEME, OOeCTIeunBaroIel Mmpolecc
nocyneOHoro (BHecyneOHOro) 00KanoBaHus pelleHrud U aeiicTBuil (0€31elcTBUS), COBEPIICHHBIX MPH
MPEIOCTABIIEHUU TOCYJAPCTBEHHBIX W MYHHMIIMNAIBHBIX YCIYT, YTBEPKAECHHOTO TIOCTAaHOBIIEHUEM
[TpaButensctBa Poccuiickoit @eneparuu ot 20.11.2012 Ne 1198 «O ¢denepansHoil rocynapcTBeHHON
MH(pOPMAITMOHHON CUCTEMe, 00eCIeunBaroIIeH Tpolece M0cyne0Horo (BHECyAeOHOr0) 00KalloBaHMs
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pemeHuit M aercTBUil (0e31eUCTBHS), COBEPIUICHHBIX IPH TNPEIOCTABICHUU TOCYIAPCTBEHHBIX U
MYHULMIIAIBHBIX YCIIYD».

29. Opzanwt 2ocyoapcmeennoil 61acmu, OP2AHU3AUUY U YROJIHOMOYEHHbLE HA PACCMOMpPEHUE
HCAO0BL TUYA, KOMOPHIM MOICEm Oblmb HANPANEeHa Hcanoba 3aaeumens 6 00cyOeOHOM
(8necyoeonom) nopaoke

29.1. JKanobGa momaercs B aJIMUHUCTPALIMIO, MPEJOCTABUBIIYI0 MyHUIMNAIBHYIO YCIYTY,
MOPSZIOK TIPEIOCTABIICHUSI KOTOPOU OBbLT HAPYIICH BCIEACTBHE PEIICHWH W JeHCTBUH (Oe31ericTBus)
aMUHUCTpALMU, AOHKHOCTHOIO JIMLA aJIMHUHHUCTpPAllMHA, W pacCMaTpUBAeTCi aJIMHUHHCTpalUEed B
IIOPsIIKE, YCTAaHOBIEHHOM 3aKOHOATenbCTBOM Poccuiickon denepanuu.

29.2. XKaymoOy Ha pemeHus u jerctBus (Oe3A€CTBHE) aIMUHUCTPAIMM MOXHO TOJATh
I'y6epunaTopy MockoBCKO# 00macTy.

29.3. ’Kanoba na nerictBust (0e3nelictBue) paboranka M®IL] momaercst pykoBoauteno MOII.

29.4. ’Kanoba na pemenus u neiictus (6ezaeiicreue) ML noxaercst yupenurento ML nnm B
MuHHUCTEPCTBO rOCYAapCTBEHHOTO YIPaBlieHUs, THHOPMAIIMOHHBIX TEXHOJIOTHM U CBA3M MOCKOBCKOM
obnactu. B coorBeTcTBUUM ¢ moctaHoBieHHeM llpaBurensctBa MockoBckoir obmactu ot 02.09.2019
Ne 570/27 «O6 omnpeneneHUH TOKHOCTHBIX JIHII, YIIOJTHOMOYEHHBIX Ha MIPUHSATHE Kall00 Ha pelieHus u
neiictusi (Oe3nelicTBUE) MHOTO(YHKIIMOHAIBHBIX ILIEHTPOB IPEIOCTABICHUSI TOCYAAPCTBEHHBIX H
MYHULUIAJIBHBIX YCIYr, U BHECEHHMM HW3MEHEHMH B nocTtaHoBieHue IIpaButenbctBa MoOCKOBCKOM
obmactu ot 08.08.2013 Ne 601/33 «O06 yrBepxknenuu I[lomoxkeHuss 00 OCOOCHHOCTSX MOAAYU U
paccMoTpeHusi kano0 Ha pemieHus U jAelcTtBua  (0e3[eiiCTBUE) HCIONMHUTEIBHBIX OpPraHoOB
roCy/lapCTBEHHON BJIacTU MOCKOBCKOH 00J1aCTH, IIPEIOCTABISAIONIUX IOCYIapCTBEHHBIE YCIYTH, U HUX
JNOJDKHOCTHBIX ~ JIML, TOCYJAapCTBEHHBIX TIPAXKIAHCKUX CIIYXKAlIMX HMCIOJHUTEIbHBIX OpPraHOB
rocyJapCcTBEHHOM BiIacTH MOCKOBCKOM 00JacTH» JOJDKHOCTHBIMH JIMIIAMHU, YIIOJHOMOYEHHBIMU Ha
MIPUHSATHE Kaj00 Ha pemieHus u neictBus (6e3aeiicteue) MOL] sBIAIOTCS MUHUCTP TOCYJapPCTBEHHOTO
yIpaBieHusi, THPOPMAIIMOHHBIX TEXHOJOTHHA M CBSI3M MOCKOBCKOH 00JacTH, 3aMECTHTEIh MUHHCTPA
rOCyJIapCTBEHHOI'O YIpaBleHUS, HHPOPMAIMOHHBIX TEXHOJOTUH U CBS3M MOCKOBCKOH o0usacTy,
KYPHUPYIOIIHUM BOIIPOCHI Opranu3anuu aesrensHoctn MOL.

29.5. Ilpuem »xanob6 B NUCbMEHHOW ¢opmMe Ha OyMaKHOM HOCHTENE OCYIIECTBISIETCS
anmuHucTpanueir, M®IL[ B mecrte, rae 3asBuTenb mojaBai 3arnpoc Ha MolydeHHe MyHUIUnanabHON
yCIYTH, HapyLLIEHHE MOopsiiKa KOTOPOH 00KamyeTcs.

[Tpuem xano® B MUCbMEHHON (opMe Ha OyMaKHOM HOCHUTENE OCYIIECTBISETCS YUYpeAUTEIEM
M®II B mecTe ero pakTHUeCKOro HaxoxJaeHus. Bpems npuema xano0 10JKHO COBIAAATh CO BpEMEHEM
pabotsl yupeautens MOII.

[Tpuem xano6 B mucbMeHHOH GopMe Ha OyMaKHOM HOCHUTENIE OCYIIEeCTBIseTcss MUHICTEPCTBOM
roCy/1IapCTBEHHOI'O YIIPaBJIeHUs, UH(OPMALIMOHHBIX TEXHOJIOTUHN U CBA3HM MOCKOBCKOI 00JIaCTH 110 MECTY
ero paboTsl. Bpems npuema jxanob 10KHO cOBIaIaTh CO BpeMeHeM paboThl YKa3aHHOT0 MUHHCTEpCTBA
10 MECTY €ro paboThl.

29.6. XKanoba (3a HWCKIIOYEHHEM XaloObl Ha pemieHUs u AeiictBus (6e3meiictBue) MOI],
pykoBoautens u (winn) pabotauka M®IL]) moxker 6bITh Mogana 3asButenem yepe3 MDII,

[Tpu noctymienun xanodsr ML obecrieunBaeT ee nepeaayy B aAMUHUCTPALMIO B MOPSIKE U
CPOKH, KOTOPBI€ YCTAHOBJICHBI COTJIAIIEHUEM O B3aUMOJEeUCTBUU Mexy M®PILl nu agMuHuCcTpanuen, HO
HE MO3JHee CIEAYIoUIero pabouero JHs CO JAHSA MOCTYIJICHUS KaJloObl, IPU ATOM CPOK PacCMOTPEHUS
KaJI0ObI HCUUCIISIETCS CO JTHS PETUCTPALIUU 7KaJl00bl B aIMUHUCTPALIUH.

29.7. JKanoba, mocrynuBmas B agmMuHucTpanuto, MOLI, yupeaurenro M®PL], MunucrepcTso
rOCy/lapCTBEHHOI'O yIpaBieHUs, MHPOPMAIIMOHHBIX TEXHOJOTUH U CBA3M MOCKOBCKOH obusacTy,
MOJUIEKHUT PETUCTPALIMU HE MO3/IHEE CIEeTYIONIEro pabovero AHS CO AHS €€ MOCTYIICHHS.

Kanoba paccmatpuBaercs B Teuenue 15 (I[larnamnatu) pabounx AHEH co JHS €e perucTpaluu
(ecnim Oonee KOPOTKHE CPOKH PacCMOTPEHHS >KajloObl HE YCTAHOBJICHBI ajMuHuUcTparmed, MOI],
yupeauteneM MOL], MuHHCTEpCTBOM TOCYJapCTBEHHOTO yIpaBieHUs, THGOPMAIITMOHHBIX TEXHOJIOTUN
U CBSI3U MOCKOBCKOM 00JIaCTH).

29.8. B cimydae oOkamoBaHMsI OTKa3a aJMUHHUCTPAIUH, JTOHKHOCTHOTO JIMIA aJIMHHHUCTPAIINH,
M®II, pabotHuka M®I[ B mpueme JOKYMEHTOB y 3asBUTENs JIMOO B HCIPABICHUU JOMYIIEHHBIX
OTIeYaTOK U OIIMOOK UJIH B cily4yae 00’kaioBaHUs 3asBUTENIEM HapyIICHUs YCTAHOBJICHHOIO CPOKA TaKUX
UCTIpaBJICHUH xano6a paccmarpuBaercs B TeueHue 5 (Ilstu) pabounx aHelt co THS ee perucTpaiuu.
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B cinydae ecnm xanoba mogana 3asButeneMm B aaMuHUCTpanuio, M®PILI, yupenuremo MOI], B
KOMIIETEHIMIO KOTOPOTO HEe BXOAUT IMPUHATHE perieHus no xanode, B TeueHue 3 (Tpex) pabounx nnei
CO JHS perucTpanyy Takod kajmoObl OHA HAMpaBiseTcs B YIOJHOMOYEHHBIH Ha €€ pacCMOTpEHUE
rocynapcTBeHHbIi opran, M®LI, yupeauremo MOLI, o yem B muchbMeHHOH (opme MHPOpPMUPYETCS
3asiBUTEIIb.

[Ipy 3TOM CpPOK pPACCMOTPEHHUs KaJOOBl HMCUUCIAETCS CO JHS PETUCTPAllUU JKaloObl B
YIIOJTHOMOYEHHOM Ha €€ pacCMOTpPEHME TocyaapcTBeHHOM oprane, MOILI, yupenurenem MOII.

30. Cnocoowt ungpopmuposanus 3aseumeneit 0 nopadKe ROOAUU U PACCMOMPEHUS HCAOObL, 8
mom uucne c ucnoavzoeanuem EIITY, PIIT'Y

30.1. 3asBuTenu HHGOPMHUPYIOTCS O MOPSAKE MOIaYU M PACCMOTPEHHUH KAIOObI, B TOM YHUCIIE C
ucnons3oBanueM EIITY, PIII'Y cmocobamu, mnpeayCMOTPEHHBIMU MOAPA3JEIOM 3 HACTOSIIETO
AJMUHUCTPATUBHOTO pErilaMeHTa.

30.2. Uudopmanus, ykazaHHas B paszgene V HACTOSAMIET0 AIMUHUCTPATUBHOTO PETJIAMEHTA,
MOVICKUT oOs3arenpHOMy pasmerniennio Ha EINY, PIII'Y, odunmansHOM caiiTe afMUHHCTpAlldU, a
Takke B (emepanbHO rocynapcTBeHHOH HMH(POpManMoHHOW cucteme «®DenepanbHBIi  peecTp
rOCy/IapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT (QYHKIU)», TOCYIapCTBEHHOM HH(OPMALIMOHHON cCTEME
MockoBckoit obmactu «PeecTp TocyIapcTBEHHBIX U MYHHIMITAIBHBIX YCIyT (pyHKIMiA) MOCKOBCKOM
o0macTuy.

31. Ilepeuenb HOpMAMUBHBIX RPABOBHIX AKMLO8, PE2YTUPYIOULUX NOPAODOK 00CYOCOHO020
(6necyoebnozo) ooxncanosanusn peuwtenuii u oeiicmeuii (vezoeiicmeusn) AOmunucmpayuu,
0071)1cHOCMHBLX Uy aomunucmpayuu, M®@I], pabomnuxoe MDI|

31.1. HocyneOHsbiii (BHECYAE€OHBIN) MOPSIOK OOXKaIOBaHUS JACUCTBUH (Oe3meiicTBus) U (WIIH)
peLLeHH, TPUHATHIX B X0J1€ IPEACTaBICHU MyHUIMIIATbHOMN yCIYTH, OCYIIECTBISIETCS ¢ COOII0ACHUEM
tpeboBanuii denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraHu3anuy MPeIOCTaBICHUS
TOCYJapCTBEHHbIX M MYHUIMMNAIbHBIX YCIYr» B THOpPSJAKE, YCTAHOBIEHHOM IOCTaHOBJICHHEM
[TpaButenscTBa MockoBckoit obmactu ot 08.08.2013 Ne 601/33 «O6 yrBepknenun IlomoxeHust 06
0COOEHHOCTSIX MO0IaYM M PACCMOTPEHUS Kallo0 Ha peleHns U 1eicTBUs (0e31eCTBUE) UCITOTHUTEIbHBIX
OpraHoOB rocyAapCTBEHHOM Bi1acTh MOCKOBCKOM 00J1aCTH, IPEJOCTABISAIOIUX TOCYJapCTBEHHBIE YCIYTH,
U UX JOJDKHOCTHBIX JIMIl, TOCYAApPCTBEHHBIX TPAKAAHCKUX CIYXAIUX HCIOJIHUTENBHBIX OpraHoB
rocy/lapcTBeHHOM BiacTh MOCKOBCKOW o00jacTv, a Takke MHOrO(pYHKIHMOHAJIBHBIX IEHTPOB
IPEJOCTaBIIEHUS TOCYIaPCTBEHHBIX U MYHUIMIIATBHBIX YCIYT MOCKOBCKOH 007acTH M X paOOTHUKOBY.
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[Tpunoxenune 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma peuieHust 0 npeaocTaBjieHnd MyHHIMIAIbHON yCJIyTH

(Odopmitsiercst Ha opHUIIMATIBLHOM OJIaHKE aIMHHHACTPAIMH)

PEHNIEHUE
0 npeaocraBjaeHn MyHMUMIIAAbHON YCIIYTH
«Opranusanus oTaAbIXa jJeTeil B KAHUKYJISIPHOE BpeMs»
oT Ne

AJIMUHHCTpaUs paccmotpena 3amnpoc Tp.

(hamunus, ums, omuecmeso)

U NPUHSAJIA PEUICHUE B COOTBETCTBUM C IOCTAHOBJICHUEM aIMUHHCTpaUuu ['Opoackoro okpyra
[Hlatypa MockoBckoit obmactu «O0 opraHu3anu OTAbIXa, 03JOPOBICHUS U 3aHATOCTU JETEH U
Mounonexu B I'opoackom okpyre Ilatypa» ot «_ » Ne

IIOCTaBUTh B OUCPEAb HA MMOJTYUYCHUC ITYTCBKHU

p.
(pamuns, MHUIMATIBL, TOJ] POKIECHUS peOeHKA)

Howmep, npucBoenHslit 3anpocy

(yIoIHOMOYEHHOE JIOJDKHOCTHOE JHIIO (moxnuck, paMuITUs, THULIAAIIBI)
AJIMUHHCTPAIINH)
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[Tpunoxxenue 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

®opma pemienust 00 oTKase B peAocTaBJaeHUH MyHHIIMIIAJIBHON yCJIYIH

(Odbopmitsiercst Ha opHIHATIHLHOM OJIAHKE aIMHUHUACTPAIIHH)

Komy:

(paMumnms, uMs1, OTYECTBO (PU3UUECKOTO JIUIIA)

PEHIEHUE

00 oTka3e B npegocTaBjieHu MyHUIIUNIAJBHON YCIYTH
«Opranu3anus OTAbIXA JeTell B KAHUKYJISIPHOE BpeMs»

AI[MI/IHI/ICTpaI_[I/IH IpuHAIa PCIICHUC 00 oTkase B MMpCaO0CTaBJIICHUHA MYHHHHHaHBHOﬁ yciyru

«OpraHmauI/m OTJbIXa [leTefI B KAHUKYIIIPHOC BPpEMs» IO CICAYIOIUM OCHOBAHHUAM:

Ne HaumeHnoBanue ocHOBaHUS JUIsl OTKa3a B Pa3bsicHeHHe npUyYnH OTKa3a B IPEAOCTaBICHUN
ITYHKTa COOTBETCTBUU C AJIMUHUCTPATUBHBIM MyHumnanbHOU yciayru
perIaMeHToM

13.2.1. | Hanmune mnpOTHBOpPEYMBHIX CBEJACHWH B | YKa3arb VCYEPIIBIBAFOIINI [epeyYeHb
3ampoce W NPWIOKEHHBIX K  HEMY | IPOTHBOPEYNN MEXIY 3anpocoM "
JOKYMEHTax IIPUIIOKEHHBIM K HEMY TOKYMEHTaxX

13.2.2. | HecooTBercTBHE  KaTreropuu 3asBHUTENs | YKa3aTh OCHOBaHUS TaKOT'O BBIBOJA
Kpyry JHML, YKa3aHHBIX B I[ojpasjene 2
HACTOAILETO AJIMUHUCTPaTUBHOTO
pernameHTa

13.2.3. | HecooTBeTcTBHE JOKYMEHTOB, YKa3aHHBIX B | YKa3aTb MCYEPIBIBAIOILNN IIepeueHb
nozpaszeie 10 HACTOAILIETO | JOKYMEHTOB WU HapyILIEHWMH NPUMEHHUTEIBHO K
AJMUHUCTPAaTUBHOIO  pErJlaMeHTa, IO | KaKJIOMY JOKYMEHTY
dbopme wWiIM conepKaHHIO TPeOOBaHUSIM
3akoHojarenbeTBa Poccniickont denepannun

13.2.4. | 3ampoc TOAaH JMIIOM, HE WMEKOIMM | YKa3aTh OCHOBaHHS TAKOTO BBIBO/IA
MOJIHOMOYUN  TPEJCTaBIsATh  UHTEPECH
3asBUTEIA

13.2.5. | Or3eIB 3anpoca Mo WHAIMATHBE 3asBUTENS | YKa3aTh PEKBH3UTHI 3asBICHUS 00 OTKa3e OT

MPEeAOCTaBICHUs] MyHUIIMTIAIIBHON YCITYTH
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Bbl  BmpaBe TOBTOPHO OOpaTHTBhCS B AAMHHHCTPAIMIO C 3alpocoM O MPEAOCTaBICHHUH
MyHununaibHOW yCayru TOCie YCTpAaHEHHUS yKa3aHHBIX OCHOBAaHUM U1l OTKa3a B IPEAOCTaBICHUU
MyHuULIMNaIbHON YCIYTH.

JlaHHBIN OTKa3 MOKET ObITh 00XaJIoBaH B JOCYA€OHOM MOpPSIKE IyTeM HaIlpaBlICHUS KaJloObI B
NOpsJIKe, YCTAHOBIEHHOM B pazjene V AIMUHUCTPATUBHOTO pEriiaMeHTa, a TakKe B Cy1e0HOM MOPSIIIKE.

JlononHUTENbHO HHPOPMUPYEM:

(yka3piBaeTcs wuHoOpMaIus, HeoOXoaumas [Uis YCTpaHEHHUS NPUYUH OTKa3a B IPEIOCTaBICHUU
MyHUIMIIaTBHON YCIIYTH, a TAaKXKe WHAasl TOTIOJIHUTEIbHAst HH(GOpMAIUs IPY HAJTUYNN )

(YnoJIHOMOYEHHOE JOJKHOCTHOE JULO0 (moamnuck, paMuIHs, MTHALAAIIB)
aIMUHUCTPAIIHH)

« » 20 r.
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[punoxenue 3
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY

IlepeueHb HOPMATHBHBIX MPABOBLIX AKTOB,
peryJiupylouux npeaocrapjieiue MyHHIMNIAIbHON yCIyru

1. Konctutynus Poccuiickoit denepaunu, npuHATasi BCEHApOAHBIM rojocoBanuem 12.12.1993
(«Poccuiickas raszera», 25.12.1993, Ne 237);
2. @enepanbhbiii 3ak0oH oT 06.10.2003 No 131-®3 «O06 00mMUX NPUHIUIIAX OpraHU3AIUN

MecTHOro camoymnpabieHuss B Poccuiickoit ®eneparun» («Cobpanue 3akoHomarenbcTBa Poccuiickoit
Oenepauuny, 06.10.2003, Ne 40, cr. 3822, «Ilapnamentckas razeran, Ne 186, 08.10.2003, «Poccuiickas
raszera», Ne 202, 08.10.2003);

3. @enepanbhbiii 3akoH oT 27.07.2010 Ne 210-®3 «O06 opraHuzauuu NpegoCTaBICHUS
rOCYJapCTBEHHbIX W MYHULUNANBHBIX yciyr» («Poccuiickas razera», Ne 168, 30.07.2010, «CoOpanue
3akoHoarenscTBa Poccuiickoit deneparumy, 02.08.2010, Ne 31, ct. 4179);

4, [TocranoBnenue IIpaButensctBa MockoBckoit obmactu ot 25.04.2011 Ne 365/15 «O6
yrBepxkaeHun llopsnka pa3paOoTKu U YTBEPKACHHUS AIMUHUCTPATHUBHBIX PETIaMEHTOB OCYIIECTBICHUS
rOCy/IapCTBEHHOTO  KOHTpOJsl  (HaA3opa) ©  aAMUHUCTPATHUBHBIX  PErNIAaMEHTOB  MPEAOCTaBICHUS
rOCYAapCTBEHHBIX YCIYr LEHTPAIbHBIMH HUCIOJHUTEIBHBIMA OpPTraHaMH TOCYAApCTBEHHOW BJIACTH
MockoBckoi 0051aCTH, rOoCcylapCTBEHHbIMU opranamMu MockoBckoil obnmactu» («ExenneBnsie HoBocTu.
[ToxmockoBbe», Ne 77, 05.05.2011, «MadopmanmonHsiii BecTHHK [IpaBuTennbcTBa MOCKOBCKO# 00s1acTh, No
5, 31.05.2011);

S. [TocranoBienne ammuuucTpanuu [oponckoro okpyra Illatypa MockoBckoii obmactu «O0
OpraHu3alMi OTAbIXa, O3I0POBJICHUS U 3aHATOCTU AeTedl u Mononexu B ['opoackom okpyre I[llatypa»
(mpUHUMAETCS €KETOIHO).
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[Ipunoxxenue 4
K AIMMUHUCTPAaTUBHOMY PEIJIAMEHTY

®opma (mpumepHasi) 3anpoca o npeaocraBjieHu MyHUIIUNIAJIBLHOM YCJIYyTH

(HaMMeHOBaHUE AMUHHMCTPAITHHN)

®.1.0. 3asButens (npeactaBuTesst 3assBUTENS),

TIOYTOBBIH asipec (U HEOOXOAUMOCTH)

(KOHTAKTHBIH Tesedon)

(ampec >TEKTPOHHOM TTOYTHI)

(peKBI/ISI/ITBI JAOKYMCHTA, YAOCTOBCPAOLICTO J'II/I‘IHOCTB)

(peKBU3UTHI JOKYMEHTA, MOATBEPIKAAIOIIETO
MOJTHOMOYHSI TIPEICTABUTENSI 3asBUTEIIA)

3anpoc o npeaocrasjieHn MyHUIIMNIAJIbHOH YCIYyTH

[Tpomy mpenocraBuTh MyHUIMNATIBHYIO yCinyry «OpraHuzanus OTAbIXa JeTel B KaHUKYJSPHOE
BpEMSI»

JJIs1 TIOCTaHOBKH

(yxaseIBaercst pesysbTaT npeaocTaBieHns MyHHIHIANBHOH yCIyTH)

K 3anpocy npuinararo:

1.
2.
3.
(yka3pIBaeTcs IepeueHb JOKYMEHTOB, IPEIOCTaBIIEMBIX 3asBUTEIEM)
3asBUTEND (IPEICTABUTENb IToanuce Pacmm¢poBka
3asBuTEINNA)
Jara «___ » 20 1.
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[Tpunoxxenue 5
K AIMUHUCTPATUBHOMY PETIIAMEHTY

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /JIf NpeaocTaBjaeHnsi MyHUIIUNIAJBLHOM yCIyTH

Kuaacc nokymenTa Buasbl 1okymeHTa

OO0mme onucanusi JOKyMEHTOB

IIpu 31eKTPpOHHOM MoayYe yepes
PIIT'Y

JloKyMeHTBI, mpeocTaBasieMble 3asiBuTes1eM (IpeacTaBuTeseM 3asgsBUTeIIs)

3anpoc o mpenocTaBieHUU MyHUIIUIIATBEHON
YCIYTH

3ampoc fomkeH ObITh  odopmileH 10  ¢opme,
ykazaHHoii B IlpunokeHud 4 K HACTOSILIEMY
AJIMAHHCTPAaTUBHOMY PEIJIAMEHTY

[Ipn rnojaye 3aI10JIHACTCS
UHTepaKkTHBHAsA (opMma 3amnpoca

JIOKyMeHT, ITacnopt rpaxaanuHa | [acopt gomkeH ObITh opopmieH B cooTBeTcTBUU € | [Ipy  mojmadye  mpenocraBisercs
yaocrosepsomui | Poccuiickoit @enepannn nocraHoBiaenueM  IlpaButenbctBa  Poccuiickoli | 31eKTpOHHBINA 00pa3 JOKyMEHTa
JIMYHOCTH ®enepanuu ot 08.07.1997 Ne 828 «O06 yTBep:kaeHUN
3asBUTeNSA [Tonoxenna o macnopre rpaxaaHuHa Poccuiickoint
(mpencraBurens ®enepanun, odpasua O6JaHKa U ONUCAHUS MAaCHOPTa
3asBuUTENA) rpaxxaannHa Poccuiickon denepanymn
ITacnopt rpaxaanuHa | O6paszen nacrnopra rpaxaannHa Coro3a Coserckux | [IpempocraBnsercs AIEKTPOHHBIN
CCCP Commanucrtuyecknx  PecnyOnuk u omnucaHue | oOpa3 JOKyMeHTa

IacropTa yTBEPXKACHBI NocTaHoBiIeHHEM COBMHHA
CCCP or 28.08.1974 Ne 677 «OO0 yTBepKIeHUU
[Tonoxxenns o macrioptHoil cucreme B CCCP».

Bormpoc 0 n1eicTBUTENBHOCTH NTACIOPTA IPakIaHUHA
CCCP o6pa3ua 1974 roga pemaercs B 3aBUCUIMOCTH
OT KOHKPETHBIX OOCTOSATENHCTB (IOCTAHOBJIEHUE
IIpaBurensctBa  Poccuiickonn ~ denepanuu  OT
24.02.2009 Ne 153 «O MIPU3HAHUHT
nevctButenbHbiMU 10 1 urons 2009 r. macnopToB
rpakgannHa CCCP  o6pasma 1974 roma s
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Knace nokymenra

Buabl nokymenTa

O01mme onvcaHusi JOKYMEHTOB

IIpu 3J1eKTPOHHOM MoAaYe yepe3
PITY

HEKOTOPBIX KATETOPUN HHOCTPAHHBIX TPAKIAH U JIUIT
0€3 rpaKIaHCTBAY)

Bpemennoe
YIOCTOBEPEHUE JIMYHOCTH
rpaxxaannHa Poccuiickoin
®enepanun

®opma yrBepkiaeHa mnpukazom MBJI Poccum ot
13.11.2017 No 851 «O0 YTBEPKICHUHU
AJIMAHHCTPAaTUBHOIO periameHta MuHHCTEpCTBA
BHyTpeHHUX Jen Poccuiickoir @Pepepauun 10
MIPEAOCTABICHAI0 TOCYJAapCTBEHHOM YCIYrd IIO
BbIJAYE, 3aMeHe NacrnopToB rpakJaHuHA
Poccuiickoit denepanny, YIOCTOBEPSIIOLIUX
JIMYHOCTh rpakaaHuHa Poccuiickoit denepanuu Ha
tepputopun Poccuiickoin denepannin»

IIpenocrasisercs 3JIEKTPOHHBIN

00pa3 ToKyMeHTa

Boeunslii ounner

®opmel YCTaHOBJICHBI WHceTpykunen 1o
o0ecre4yeHno (G YHKIIMOHUPOBAHUSI CUCTEMBI
BOMHCKOIO y4era rpaxjaaH Poccuiickon ®@enepannu
U IIOpsiIKAa TPOBEIECHHS CMOTPOB-KOHKYPCOB Ha
Jy4IIyK0 OPraHU3aLMI0 OCYLIECTBICHUS BOMHCKOIO
ydyera, YTBEpXKACHHOM  mpukazoM  MuHucTpa
oboponbl Poccuiickoit ®deneparuu ot 18.07.2014
Ne 495 «O6 yrBepxaenun WHeTpykuuu 1o
o0ecreyeHno (YHKLIIHOHUPOBAHUS CHUCTEMBI
BOMHCKOr0 yueta rpaxaan Poccuiickoit denepanuu
U TOpsKa IPOBEIEHHUS CMOTPOB-KOHKYPCOB Ha
Jy4IIyK0 OPraHU3alMI0 OCYLIECTBICHUS BOMHCKOIO
ydera

[Ipenocrasnsercs
00pa3 ToKyMeHTa

3IIEKTPOHHBIN

Paspeienue Ha
BPEMEHHOE MPOXKHUBAHUE,
BBIJaBaeMoe sy  0e3
rpakJaHcTBa (C OTMETKOU

®opma yrBepxkacHa mnpukasom MBJI Poccun ot
27.11.2017  Ne 891 «O6  yTBepX)ACHUH
AJIMAHHCTPAaTUBHOIO periameHTa MuHHCTEpCTBA
BHYTpeHHUX gen Poccuiickonn @enepauuu 110
IIPEIOCTABICHUI0 TOCYJApPCTBEHHOM yCIyTHM IIO

HpCILOCTaBHSIeTCﬂ BHCKTpOHHLIﬁ

o0pa3 ToKyMeHTa
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Knace nokymenra

Buabl nokymenTa

O01mme onvcaHusi JOKYMEHTOB

IIpu 3J1eKTPOHHOM MoAaYe yepe3

PIITY

0 paspeleHun Ha | BbIaY€ WHOCTPaHHBIM TpakJaHaMm U Junam 0e3
BPEMEHHOE IIPO’KUBAHUE) | IPAXKJIAHCTBA  pa3pelleHus Ha  BPEMCHHOE

npoxxuBanue B Poccuiickoil denepanun, a Takxke

(bopM OTMETKH M OJIaHKA TOKYMEHTa O pa3pelleHuH

Ha BpEMEHHOE IIpokuBaHue B  Pocculickont

Denepanuny
CBUACTENBCTBO o | ®opma ytBepxkaeHa npukazom MBJI Poccum ot | [IpenocraBnsiercs 3JIEKTPOHHBIN
paccMOTPEHUU 21.09.2017 Ne 732 «O cBuAeTensCcTBE O | 00pa3 JOKyMeHTa
XoJaTaiicTBa 0 IpU3HAHUM | PACCMOTPEHUH XOJaTalicTBa O MPU3HAHUU OEXKEHIIEM
amua OexeHLIeM Ha | Ha Teppuropun Poccuiickoii ®Pexpepanuu 10
teppuropun Poccuiickoil | cymectBy» (Bmecte ¢ «llopsakom odopmieHus,
denepanuu 1o CylmecTBy | BblJJaud U OOMEHa CBHJIETENBCTBA O PACCMOTPEHUU

XOJaTalicTBAa O  TNpPU3HAHUHM  OEKEHIleM  Ha

TEPPUTOPUHI Poccutickoi denepannu o

CYIIIECTBY»)
Bun Ha  kurenscTBO, | OOpaszen 6maHka yrBepskaeH npukazom MB/] Poccun | Ilpenocrasnsercs JJIEKTPOHHBIN
BBIJITaBa€MOE or 09.08.2017 Ne 617 «O6 ytBepxkaenun ¢opMm | oOpa3 JOKyMEHTa
MHOCTPaHHOMY OJIaHKOB BH/Ia HA JKUTEIILCTBOY»
rpaxaaHuHy  (ayonukar
BUJIA HA JKUTEIBCTBO)
Bun Ha xutensctBo nuna | O6pasen 6i1aHka yrBepskaeH npukazom MB/] Poccun | Ilpenocrasnsercs JJIEKTPOHHBIN
0e3 rpaxnaanctsa, | or 09.08.2017 Ne 617 «O0 yrtBepxkaeHuu ¢opm | 00pa3 JOKyMeHTa
coJiepaKallui OJIaHKOB BH/IA HA JKUTEIILCTBOY»
SJIEKTPOHHBIA ~ HOCHUTENb
uHpopMauu
CnpaBka o paccmotrpennu | Dopma cnpaBku yTBepkiaeHa mnpukazom MBJI | [IpenocraBnsercs AJIEKTPOHHBIN
3asiBICHUS o | Poccun ot 28.09.2017 Ne 741 «OO0 yrBepxaeHuu | o0pa3 JOKyMeHTa
MPEAOCTaBICHUN [lopsinka  odopmieHus, BbJaYM U OOMEHa

BPCMCHHOT'O y6e>i<mua Ha

CBUJCTCIILCTBA O IPCAOCTABJICHUN BPCMCHHOI'O
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Knace nokymenra

Buabl nokymenTa

O01mme onvcaHusi JOKYMEHTOB

IIpu 3J1eKTPOHHOM MoAaYe yepe3

PIII'Y
tepputopun  Poccuiickoii | yoexxumia Ha tepputopun Poccuiickoit deneparyu u
denepauuu (¢bopM JOKYMEHTOB, BBIJABAEMbIX HHOCTPAHHBIM
rpaxgaHaM W JMnam  0e3  TpakJaHCTBa,
o0paTUBIIMMCS 3a MPEIOCTaBIEHUEM BPEMEHHOI'O
yoexuina Ha Tepputopun Poccuiickoit denepanuny
CBUIIETEIBCTBO o | ®opma 6nanka yreepxaena npukazom MBJI Poccun | [IpegocraBusercs 3IIEKTPOHHBIN
IIPEIOCTABIICHUU ot 28.09.2017 Ne 741 «O06 ytBepxnaenuu llopsaka | oOpa3 nokymeHTa
BpeMEeHHOro yoOexwuiia Ha | opopmieHus, Bblaud U OOMEHa CBHJIETENbCTBA O
tepputopun Poccuiickoil | mpeocTaBieHUM ~ BPEMEHHOTo  yOexuiia  Ha
®enepanun tepputopun  Poccuiickoit ®enepanuun U dopm
JOKYMEHTOB, BBIJJaBAEMBbIX WHOCTPAHHBIM
rpaxaaHaMm U Junam  0e3  TpaxJIaHCTBa,
oOpaTUBIIMMCS 3a IPEIOCTABIEHUEM BPEMEHHOI'O
yOexwuia Ha Tepputopun Poccuiickoit denepanum»
CnpaBka o mnpunstun k | @opma yrBepxkaeHa mnpukazom MBJ[ Poccum ot | Ilpenocrasisiercs AJIEKTPOHHBIN
paccmorpenuto 3assienus | 09.11.2017  Ne 846 «O6  yTBepxkaeHuu | o0pa3 JOKyMeHTa
O BBAY€ BUJA HA | AIMUHUCTPAaTUBHOIO periiaMeHTa MuHuncrepcTBa
KHUTEIbCTBO (MPOJICHUM | BHYTpeHHUX Jen  Poccuiickoit ®enepanuu 1o
BH/JIa Ha KUTEJIBCTBO) MPEAOCTABICHUI0 TOCYJAapCTBEHHOM YCIyrd IO
BbIIaY€ WHOCTPAaHHBIM TpakJaHaM U JuIaMm 0e3
rpakJIaHCTBA BUJA HA >KUTEILCTBO B Poccuiickoi
Denepanun»
JIOKyMeHT, JI0OBEpEHHOCTH JloBepeHHOCTh  JOJDKHA OBITh  odopmiieHa B | [IpemocraBnsercs JJIEKTPOHHBIN
ITOATBEPK TAFOIIHN COOTBETCTBUM C TpeOOBaHUSIMU 3aKOHOAATENLCTBA | 00pa3 JOKyMEHTa
MTOJTHOMOYUS Poccuiickoit ®enepanuu, B ToM uncie ct. 185, 185.1
MPECTaBUTENS I'paxxmanckoro koaekca Poccuiickoit denepannu
3asBUTETS
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Knace nokymenra

Buabl nokymenTa

O01mme onvcaHusi JOKYMEHTOB

IIpu 3J1eKTPOHHOM MoAaYe yepe3

PIITY
JIoKyMeHT, JIoKyMeHT, Hokyment odopmisercss B coorBerctBum ¢ | [IpemocraBnsiercs 3JIEKTPOHHBIN
MOATBEPKIAIOIIUHN | MOATBEPKIAIOIINI TIPaBoO | TpeOOBaHUSIMU, YCTaHOBJICHHBIMU | 00pa3 JOKyMeHTa
paBO Ha MeEpy | HA Mepy COLMaJbHOMW | 3aKOoHOAAaTenbCcTBOM Poccuiickoi denepaunu
COLIMAJIbHOU MOAJIEPKKH
MTOAJICPKKH (B
ciy4ae ero
OTCYTCTBHUS B
pacnopsKeHUU
OpraHoB  BJIACTH,
OpraHoOB MECTHOTO
caMOyIpaBJICHUS
WJIM OpraHu3aiui)
CupnerenbctBo 0 | CBUAETENBCTBO o | Jokyment odopmisercss B  coorBercTBUH ¢ | [IpemocraBnsercs ANEKTPOHHBIN
POKIECHUU poXeHuH peOeHKa ®denepanbHbIM 3aK0HOM OT 15.11.1997 Ne 143-03 o0pa3 ToKyMeHTa
pedeHka «O0 aKTax Ipa¥JTaHCKOIO COCTOSIHUS», MPHUKA30M
Muntocta Poccun ot 13.08.2018 Ne 167
«O06 yTtBepxkaeHun GopM OJIAHKOB CBUIECTEIHCTB O
roCy1apCTBEHHON perucTpanuu aKTOB
rpaxaaHckoro cocrosiHus u IlpaBun 3amonHeHus
¢opM OIaHKOB CBUIETEIBCTB O TOCYAAPCTBEHHOM
pEerucTpalmy akToB IPa)/1aHCKOIO COCTOSTHUS
JlOKyMeHTBI, 3anpalmBaeMble B OPSAAKe MEeKBEJOMCTBEHHOT0 HH(POPMAIIMOHHOI0 B3aNMOAeiiCTBUS
Cgenenus, CaeneHnus, HoxymeHnT odopmisiercs B cooTBeTcTBHU ¢ | [IpemocTaBmsieTcs BJIEKTPOHHBIN
MOJITBEPXKIAIOUINE | MOATBEPXKIAIONIME MECTO | TpeOOBaHUAMH, YCTAQHOBJICHHBIMH | 00pa3 JT0KyMEHTa
MECTO JKHUTEJIbCTBA | KUTEJIbCTBA pebdeHKa Ha | 3aKoHoJaTesnbcTBOM Poccuiickoit @enepanuu
peOenka Ha | TeppuTopun  ['opoxackoro
TEPPUTOPUU
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Knace nokymenra

Buabl nokymenTa

O01mme onvcaHusi JOKYMEHTOB

IIpu 3J1eKTPOHHOM MoAaYe yepe3

PITY
l'oponckoro OKpyTa [TaTypa
OKpyTa [Iarypa | MockoBcKkoii o0actu
MockoBckoi
o0nactu
JIOKyMEHTBI, JIOKyMEHTBI, JlokymeHnT odopmisercs B coorBercTBUM  C | [Ipenocrasnsercs AJIEKTPOHHBIN
MOATBEPKIAIOIIUE | MOATBEPKAAIONINE MPaBO | TPEOOBAHUAMU, YCTaHOBJICHHBIMH | 00pa3 JOKyMeHTa
paBO Ha Mepy | HA Mepy COLMaIbHOM | 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu
COLIMAJIbHOU NOAJEPKKU (B cllydae X
MOJIJIEPIKKU (B | HAXOXKICHUS B
ciy4ae UX | pacCHOpsKEHUHU  OPraHoOB
HaXO0XACHUS B | BJIaCTH, OPraHOB MECTHOTO
pacnops>KeHUN CaMOYIIpaBJICHUS W
OpraHoB  BJIACTH, | OpraHU3AIlil)
OpPraHOB MECTHOT'O
CaMOYIIpaBJICHUS

WJIM OpraHu3aiui)
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[Ipunoxenue 6
K AIMUHHCTPAaTUBHOMY PETJIAMEHTY

®opma peuieHust 00 0TKa3e B IpreMe J0OKYMEHTOB, He00X0AUMBbIX /ISl IPEAOCTABJICHUS
MyHUIMIIAIBHON yCIYyTH

(Odopmitsiercst Ha opHIIMATHLHOM OJaHKE aMHUHUCTPALIMH)

Kowmy:

(pamuvst, ©Ms1, OTYECTBO (PHU3UIECKOTO JIUIA)

PEIIEHUE

00 oTKa3e B IpueMe J0KYMEHTOB, He00X0AUMBIX /Il IPe10CTABJIEHNS
MynunuunanbHo# yeayru «Opranuzanus oTabixa jieTeil B KAHUKYJISPHOe BpeMsi»

B npueMe [0KyMEHTOB, HEOOXOAMMBIX s MpeAOCTaBiIeHHs MYyHHIMIIATBHOW YCIyTU
«Opranu3zaius oT/bIXa JeTel B KAHUKYJISIpHOE BpeMsi», BaM 0Tka3aHO MO CIeAYIOMUM OCHOBAHUSIM:

Ne HanmenoBanue ocHOBaHMS 1715 OTKa3a B PaspsicHeHne MpUYKMH 0TKAa3a B IpHEMe
IyHKTa COOTBETCTBHH C AIMAHUCTPATUBHBIM
perilaMeHTOM
12.1.1. OOpamenne 3a TOpeAoCTaBICHHEM HMHOHM | YKa3aThb KakoW OpraH BJAacTH, OpraH MECTHOI'O
MyHHIUTITEHOH yCITyTri CaMOYIIPaBJICHUS TIPEIOCTABIACT YCIYTy, YKa3aTh

WHPOPMAITUIO O MECTEe HAXOKIACHUU

12.1.2. 3asBUTENEM MIPEJICTaBJICH HETOJHBIN | YKa3aTh HCUYEPIBIBAIOIINI IIEpeUeHb TOKYMEHTOB
KOMIUIEKT JOKYMEHTOB, HEOOXOIWMBIX [UIS | HETIPEICTaBJICHHBIN 3asBUTEIEM
npenocTaBieHns MyHHIINNAIBHOHN yCIIyTH

12.1.3. JOKyMeHTBHI, HEO0OXO0TUMEBIE U1 | YKa3aTh UCUEPIIbIBAIOIIMN IEPEUEHD IOKYMEHTOB,
npenoctapieHuss MYHUIIUNAIBHOW — YCIYTH | YTPATUBIINX CHITY
YTPATHIIN CUITY

12.1.4. JoxymMeHTBI coiepKaT  MOJUYUCTKHU U | YKazaTh UCUEPIBIBAIOLIUN [TEpEUCHb JOKYMEHTOB,
WCIIpaBJICHUSI TEKCTa, HE 3aBEPCHHBIC B | COAEPXKAIIMX MOJYNCTKH W WCTIPABICHUS TEKCTa,
MOPSIIKE, YCTAHOBIIEHHOM 3aKOHOJATEIBCTBOM | HE 3aBEPEHHBIE B IMOPAIKE, YCTAHOBIEHHOM
Poccuiickoii @eaepannu 3aKoHOJaTeNbCTBOM Poccuiickoit @enepanuu

12.1.5. JIoOKyMEeHTBI cofiepKaT MOBPEXKACHUS, HaIM4ne | YKa3aTh HCUEPIIBIBAIONINI IEpEUEHb JOKYMEHTOB,
KOTOPBIX HE TIIO3BOJISIET B IIOJIHOM OOBEME | COAEP)KALINX MOBPEXKICHUS

UCIIOJIb30BaTh MH(POPMAIMIO ¥  CBEJCHUS,
colepKalmecs B JIOKyMEHTax JUIs
peaocTapieHuss MyHUIIMIIAIBHON yCIIyTH
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12.1.6. HekoppekTtHoe 3amojHCHHE 00S3aTEIbHBIX
nojeii B popMe MHTEpaKTHBHOTO 3ampoca Ha

Vkazatpb mons 3ampoca, HE  3alOJHCHHBIC
3agBuTeneM 1Iu0O0 3alOJHEHHBIE HE B IIOJHOM

JNEKTPOHHOH  (opMe,  MOANMMCAHHBIX

3asgBUTEIIO UIIH npeaACTaBUTCIIIO 3assBuUTENA

C

ucronp3oBanueM Oll, He mnpuHamIeKamEeH

PIIT'Y o0beme, aMOO C HapylmieHHEM TpeOoBaHUI
YCTaHOBJICHHBIMH AJIMIHUCTPATHBHBIM
periaMeHToM

12.1.8. | [lomawa 3ampoca ¥ HWHBIX JOKYMEHTOB B

JononuurenbHo UHGPOPMUpPYEM:

(yxaspiBaercsi mHGpOpMalys, HeoOXoaumas Uil YCTpaHEHHs NPUYUH OTKa3a B IpHUEME JOKyMEHTOB, HEOOXOJMMBIX JUIs

npepocrabiieHns] MyHUIIMNATBHOM YCIIyTH, a TaK)Ke HHas JOTOJIHUTEbHA HHPOPMAIKs IPH HAJTMIHHN)

(ynOJ’IHOMO‘leHHOC JOJDKHOCTHOC JIUII0

aJIMMHUCTpPALIIH)
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[Tpunoxxenue 7
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY

Ilepeyens u coaep:kanue AAMMHUCTPATUBHBIX JCHCTBHI, COCTABJISIOIINX aAMUHUCTPATHBHbIC IIPOLEXYPbI
|. Cuenapmuii npegocrasienusi MyHununajaibHou yciayru nocpeacrsom PIITY

1. IMopsiiok BHIMOJIHEHHUS AIMUHUCTPATHBHBIX JIeiicTBUIl NpHu oOpameHun 3asaBuresisi nocpeacrsom PIITY
IIpuem u perucrpanusi 3anpoca U J0KYMEHTOB, He00X0AMMBbIX
JJIS IpeaocTaBjaeHusi MyHUIIMIIAJIbHOM yCIYTH

Mecto AJIMUHUCTpaTUBHBIC Cpennuit TpynoemkocThb Kpurepuu npunsrus ConeprxaHue 1eMCTBUS, CBEICHUS O JIOJKHOCTHOM
BBINIOJTHCHUSI JCHCTBHS CpOK pelieHuii JIMIIe, OTBETCTBEHHOM 32 BBITIOTHEHHE
poLEeLypbl/ BBITTOJTHCHH A aIMAHHUCTPATUBHOIO JIEUCTBHUSI, pE3yJIbTAT

UCHOTIb3yeMast aIMHHHCTPATUBHOIO JAEHCTBHS U MOPSIOK €r0
ne nepenadn, cnocod uxcanuu pesynpraTa
PIII'Y/BUC/ | Tlpuem u|l pabounii | 15 MunyT CooTtBeTcTBUE 3anpoc MW MpuiIaraéMble JOKYMEHTbl MOCTYyHAarT B

aIMUHHUCTpAL, | IpeABapUTCIbHAs JIeHb NIPECTAaBICHHBIX uHTerpupoBannyto ¢ PIII'Y BUC.
ust MIPOBEPKA JOKYMEHTOB 3asgBUTENEM JOKYMEHTOB | Pe3ynbTaToM aJIMHUHUCTPATUBHOTO JAEWCTBUS SIBIIAETCS
TpeOOBaHUIM, pueM 3arpoca.
YCTaHOBJICHHBIM Pesynprar ¢uxcupyercs B anextponHor popme B BUC
3aKOHO/IaTENbCTBOM aJIMUHHUCTPALIUH
Poccuiickoit  denepauuu,
B TOM qucie
A):[MI/IHI/ICTpaTI/IBHI)IM
peraamMeHToM
Anmunuctparn | IIposepka 10 MuHYT CootBercTBHE IIpencraBineHHble  NOKYMEHTBI  IPOBEPSIOTCA  HaA
ust/BUC KOMIIJIEKTHOCTH NPEICTaBICHHBIX COOTBETCTBHE IIEPEUHIO JOKYMEHTOB, HEOOXOIUMBIX IS
JIOKYMEHTOB 1o 3asBUTENIEM JOKYMEHTOB | MpeAoCTaBleHNs MyHUITUTIAIBHON YCITyTH.
NEPEYHIO0 JIOKYMEHTOB, TpeOOBaHUM, B cnywae otcyrcTBHS  Kakoro-nmbo — JOKYMEHTa,
HEOOXOIMMBIX UIst YCTaHOBJICHHBIM IOJUIeXKAIETO MIPECTaBICHUIO 3asBUTENEM,
KOHKPETHOT'O 3aKOHOAAaTCJIbCTBOM OOJDKHOCTHBIM JIMIIOM aIMHWHHUCTpalus, Q)opMpreTc;I
pe3ynbTara Poccwiickoit ®enepanmu, | perierne o0 OTKa3e B IpHeMe JOKYMEHTOB.
NPEIOCTaBICHNUS B TOM yuciae | Pemenne 00 oTkaze B mpueMe  JOKYMEHTOB
MyHununaibHoOM AMUHUCTPATHBHBIM noanuceiBaeTcs DIl ymoIHOMOYEHHOTO MOJDKHOCTHOTO
YCIyTH perIaMeHToM JUIAa aJAMUHUCTPAllMM W HE TO3JHEe CIEAYIONIETOo
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Perucrpanus
1100
perucrpauuu 3amnpoca

3anpoca
OTKa3 B

30 MuHYT

CooTBeTcTBUE
MPEeICTaBICHHBIX
3asBUTENIEM JIOKYMCHTOB
TpeOOBaHUSIM,
YCTaHOBJIEHHBIM
3aKOHO/IaTEIbCTBOM
Poccuiickoii ®enepanuu,
B TOM quCIie
AMUHUCTPaTHBHBIM
periaMeHTOM

pabouero nHs HampaBiseTcss 3asBuTento B JIMuHBIN
kabunet Ha PIIT'Y.

B cmyuae oTcyTcTBHS OCHOBAaHUHM AJI OTKa3a B MpHEME
JOKYMEHTOB, HEOOXOIWUMBIX Ui  TPENOCTaBIICHHS
MyHHAIMTIATBHON  yCIIyTH, 3ampoc pPEerucTpupyercs B
BUC apmMuaucTpamm, o yem 3asBUTENb YBEOMIISETCS B
Jluunom kabunete Ha PIITY.

Pe3ynbpraramMu aIMUHUCTPAaTUBHOTO NEUCTBUS SIBIIAIOTCA
perucTpanus 3ampoca 0 MPeI0CTaBICHIH
MyHUIMIIANEHON YCITyTH 100 0TKAa3 B €0 PErUCTpaltH.
Pesynbrar duxcupyercs B anekrponHor Gopme B BUC
aJIMUHUCTpaLMH, a Takxke Ha PIIT'Y

2. ®opMupoOBaHUEe U HANIPABJIEHUE MEKBEJOMCTBEHHBIX HH(OPMAIHOHHBIX 3aNIPOCOB
B OpPraHbl (OpraHu3anumn), y4acTBYyIONIMe B MpeaocTaBjieHnd MyHHIMNIAJIbHON YCJIYyrH

Mecro AIMUHHCTpaTHBHBIE Cpennuit TpynoemMKocTh Kpurepuu npunsrus ConepxaHue OEHCTBUS, CBEACHUS O JOKHOCTHOM
BBITIOJTHEHUS JIeHCTBUS CPOK perieHuit JIUIlEe, OTBETCTBEHHOM 32 BBITTOJIHEHUE
MPOIEyPBI/UCTIO BBITIOJTHEHUS aJIMMHHCTPATUBHOTO JEHCTBUSA, pe3yIbTaT
ne3yemas 1C aIMUHUCTPATUBHOTO EUCTBUA U MOPAIOK €ro
nepeavn, Crocod GpuKcayu pe3ysabTara
Anvunuctparus | OnpeneneHue 1 pabGouwnit | 15 munyT Hamuuune B mepeune | JloJokHOCTHOE JMIIO AJAMUHUCTpAluu (OPMHUPYET U
/BUC cocTaBa IeHb JIOKYMEHTOB, HaIpaBIsIET MEXKBEIOMCTBEHHBIH MH(POPMAIIMOHHBIH
JIOKYMEHTOB, HEOOXOIUMBIX JUIS | 3aIpoC, €CIIM OTCYTCTBYIOT CIIEIYIOLINE NOKYMEHTHI U
MO ITIEKAIITIX MIpeI0CTaBIEHUS OHHU HEOOXOTUMBI JUTS MIpeI0CTaBIEHUS
3amnpocy y MyHUIMNAIBHON yCIIyTH, | MyHUIIMNIANBHON YCIIyTH:
(benepanbHBIX JIOKYMEHTOB, 1) cBeneHwii, MOATBEPXKIAMOIIMX MECTO JKHTEIbCTBA
OpraHoB HaXOJSIINXCS B | peOeHka Ha Tepputopun MockoBckoii oonactu (I'maBHoe
WCTIOJTHUTEIHHON pacriopsbKeHUR y | ympaBieHHe MO BOIIpOCaM MHUTpalui MHHHCTEPCTBA
BJIACTH, HHBIX (enepanpHbIX ~ OpraHoB | BHyTpeHHHUX Je Poccuiickoii @eneparun);
OpraHoB BJIACTH, UCIIOJIHUTEIIPHOW BJIACTH, | 2) JOKYMEHTHI, MNOATBEPKIAIOUIME IPaBO Ha Mepy
OpraHoB  MECTHOTO WHBIX OPraHOB BJACTH, | COIMAIBHON TOJAEPKKH (B CiIydae WX HaXOXKIEHUS B
CaMOYyTIpaBJIeHHS, OpraHoB MECTHOTO | pacloOpsHKEHHH OPraHOB BIIACTH, OPraHOB MECTHOTO
HampaBJICHUE CaMOYIPaBIECHHUS CaMOYIPaBJICHUS UM OpraHU3alni).
3amnpoca B BUC mpocraBngercs OoTMETKa O HEOOXOIUMOCTH

OCYILECTBJICHUS 3alpoca JIOKYMEHTa Yy (eaepaltbHoro
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MecTto ANMUHHMCTpaTHBHBIE Cpennuit TpynoemkocTb Kpurepun npunsatus CopepxaHue AeHUCTBUSA, CBEIEHUS O JOJKHOCTHOM
BBITIOJTHEHHS JENCTBHS CPOK pereHni JIUIIEe, OTBETCTBEHHOM 32 BBIIIOJIHEHUE
POy PBI/UCTIO BBITIOJTHEHUS aJMMHUCTPATUBHOTO JEHCTBUS, pe3yibTaT
ne3yemast C aJIMUHHUCTPATUBHOTO JEHCTBUS U TIOPSIO0K €r0
repenayn, cnocod (puUKCaIy pe3yapTaTa
OpraHa HCIOJNHUTEIBHOW BIACTH W  HAIPaBIAETCS
MeXBEJJOMCTBEHHBIH HH(OPMALIMOHHBIN 3ampoc.
Pe3ynbpraroM aniMUHUCTPAaTHUBHOTO IEHCTBHS SBISETCS
HaIpaBI€HUE MEXBEAOMCTBEHHOTO HMH(OPMALOHHOIO
3arpoca.
Pesynbprar ¢Qukcupyercs B 3JeKTpoHHOH (opMme B
CHUCTEME MEKBETOMCTBEHHOTO JIEKTPOHHOTO
B3aNMOJEHCTBHS
KonTtpons 1 paGouwnii Hanuune B mepeudne | [IpoBepka NOCTYIUIEHHsI OTBETA HA MEKBEIOMCTBEHHBIE
IIPENOCTABICHUS JICHb (5 JIOKyMEHTOB, UH(QOPMAaITHOHHBIE 3aIPOCHI.
pesynbTaTa 3ampoca | paboumnx HEOOXOIUMBIX i | PesyneraroM aIMUHHCTPAaTHUBHOTO IEHCTBHA SABIAETCS
JHEH) MIPEIOCTABICHUS MIOJTy4YEHUE OTBETa Ha MEXBEIOMCTBEHHBIN
MyHUIMNAIEHOW YCITYTH, | HHGOPMALMOHHBIN 3ampoc.
JTOKyMEHTOB, Pesynprar (ukcupyercss B 3neKTpoHHOM (opme B
HaXOIAIINXCS B | CUCTEME MEKBEIOMCTBEHHOTO JIEKTPOHHOTO
pacopsKEHUH Y OpraHoB | B3aMMOJAEHCTBUS
Y (MJIM) opraHu3anui

2. PaccmoTpeHne 10KyMEHTOB M NPUHATHE PELICHUA 0 MOATOTOBKeE pe3y/bTara npeaocrapjieHus MyHHIUNAIBHON YCJIYyIH
MecTto AMUHHCTpaTUBHbIE Cpennunit TpynoemMkocTh Kpurepun npunsatus Copep:xaHue AeWCTBUS, CBEJIEHUS O JOJKHOCTHOM JIHIIE,
BBITIOJTHEHHS JIEHCTBUS CPOK pereHni OTBETCTBEHHOM 32 BBITNIOJTHEHNE aIMIHUCTPATHBHOIO
MPOIIE Ty PBI/UCTIO BBIIIOJIHEHUS JIEHCTBUS, pe3yabTaT aMHHUCTPATUBHOTO JIEHCTBUS U
np3yemas UC MOPSIJIOK €ro Tepeiauu, crnocod GUKcaluy pe3ynbpraTa
Anmunanctpanua | IIposepka OrtcyrcTBUe UM Hanuuue | JJoIKHOCTHOE JMIO AJMHUHUCTpAallMM Ha OCHOBAaHUH
/IBUC OTCYTCTBHS WIH OCHOBaHHUS JUId OTKaza B | COOPaHHOTO  KOMIUIEKTA JIOKYMEHTOB, HCXOAS U3
HaJU4Msl OCHOBAaHUM MIPENOCTABIECHUN KpUTEpPUEB IIPENOCTaBICHUS] MYHULUIIAIBHON YCIIyIH,
JUISL OTKa3a B MyHUIIMTIAIBHON yCIyTH | YCTAHOBJIEHHBIX ~ AJMHHUCTPATUBHBIM  PETJIAMEHTOM,
IIPENOCTaBICHUU B COOTBETCTBUU ¢ | onpenenser BO3MOXHOCTb HIPENOCTaBICHUS
MyHununaibHOM 3aKOHOAATEIBbCTBOM Mynununanbioit yeiyru 1 Gopmupyer B BUC mpoekt
YCIIYyTH Poccuiickoit denepauuu, | penieHus o NPeAoCTaBIeHUM MyHULIUIIAIBHON YCIIyTH WIH

B TOM quCJe

00 OTKa3e B ee NpeaAOCTABIICHUMN.
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Mecto AJMUHUCTPAaTUBHBIE Cpennuit TpynoeMkocTh Kpurepun npunstus CopneprkaHue AEHCTBHUS, CBEJCHHUS O JOJKHOCTHOM JIMIIE,
BBITIOJTHEHNUS JIercTBUs CPOK pereHui OTBETCTBEHHOM 32 BBIIIOJIHEHUE aIMUHUCTPATUBHOTO
POy PBI/UCTIO BBITIOJTHEHHUS JeHCTBUS, pe3ynbTaT aAMUHUCTPATUBHOTO ICHCTBUS U
np3yemas UC MOPSIIOK €ro mepenayuu, crnocol GuKcalum pe3ynbpraTa
AIMUHUCTPAaTUBHBIM PesynpTaroM aaMHUHHCTPAaTUBHOTO JEHCTBUS SIBISIETCS
periaMeHToM YCTAQHOBJICHUE HAJIWYMSA HJIM OTCYTCTBHMSI OCHOBAHUH IUIst

OTKa3a B MPEAOCTaBICHUM MYyHUIUIIANBHOW YCIyIH,
NIPUHATUE PEUIEHUE O NMPEAOCTaBICHUH MyHHUIUNIAIBHON
yCIyTH Win 00 OTKa3e B €€ MPEIOCTABICHUH.

Pesynprar Quxcupyercs B BHIE IPOEKTa PELICHUS O
IIpeocTaBIeHU MyHUIIMIIAIBbHON YCIyri

4. TlpuHsATHE PellIeHUs O MPeIocTaBIeHHH (00 0TKAa3e B MPeI0CTABIEHNH)
MyHuIUNAAbHOM YCJIYyIru U 0(popMJIeHHE pe3y/ibTaTa npeaocTaBjieHuss MyHMIMNAJIbHON YCIyrd

Mecro AIMUHHCTpaTHBHBIE Cpennuit TpynoemMKoCcTh Kpurepuu npunsrus Conepxanue neicTBus,

BBITIOJTHEHHS JEHUCTBHS CPOK pereHni CBEIICHHA O TOJDKHOCTHOM JIULE, OTBETCTBEHHOM 32
MPOIEyPBI/UCTIO BBITIOJTHEHUS BBINOJIHEHNE aIMUHUCTPATUBHOTO AEUCTBUS, pe3yJIbTaT
ne3yemast C aJMUHHUCTPATHBHOTO JIEHCTBUS U OPSAAOK €ro Iepeaay,

crocob (huKcanuu pe3ynpraTa

Anvunuctpanus/ | Paccmorpenue 2 pabouux CooTBeTcTBHE  TIPOEKTa | YIOJTHOMOYEHHOE OJDKHOCTHOE JIUIO AIMUHUCTPAINH
BHUC MPOEKTa pelIeHUs TTHS pemieHuss  TpeOOBaHMSM | pacCMaTpuBaeT  MPOEKT  pElIeHUs  Ha  MpeaMer
3aKOHO/IaTENIbCTBA COOTBETCTBHSI TpeOOBaHUAM AJMUHHUCTPaTHBHOTO
Poccuiickoit ®enepanmy, | periiaMeHTa, MOJHOTBI M KadecTBa IPEJOCTABICHHS
B TOM yucne | MyHUIMNanbHOM ~ YCIYrHM, a TakXke OCYLIECTBIISIET
ATMUHHCTPATUBHOMY KOHTPOJIb CPOKOB IpeNOCTaBiIeHHs MyHHUIMNAaIbHON
perimamMeHTy YCIIyTH. IlonmuceiBaer MIPOEKT peleHus 0

MpeaocTaBIeHn MyHUIUITATBHON YCIYTH WK 00 OTKasze
B €€ IPEJOCTaBJICHUU C HUCIOJb30BAHUEM 3JIEKTPOHHOM
noanucu B BUC u HampaBisieT AOHKHOCTHOMY JIUILY
AQMUHMCTpallMM ~ JAJs  HalpaBlIEHUs  pe3yJibpTaTa
MpeocTaBieHNs] MyHUIUITATHHON YCITyTH 3asBUTEITIO.
Pe3ynprarom agMUHHCTPaTHMBHOIO JAEWCTBUS SBISETCA
YTBEPAKACHUE W MOJNMCAHUE, B TOM YHUCIE 3JIEKTPOHHOU
MOANMCHIO, PELICHUS O IPEIOCTaBICHUM MyHHULIUIIAIbHOM
YCJIYTH MJIM OTKa3 B €€ IIPEIOCTaBICHUU.
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Mecro
BBITTOJTHCHUS
MPOLIEAYPBI/UCTIO
ne3yemast C

AJIMUHUCTpaTUBHBIC
JEUCTBUS

Cpennuit
CpOK
BBITIOJTHCHHUS

TpynoemkocTs

Kpurepuu npunsrus
peleHunit

Conepxanue neicTBus,
CBEJICHUSI O IOJPKHOCTHOM JIMIIE, OTBETCTBEHHOM 32
BBITIOJTHCHHUE aJIMUHUCTPATUBHOTO JCHCTBHS, PE3Y/IbTAT
aJMUHHUCTPATUBHOTO JICHCTBHSI U TIOPSIOK €ro Iepeaay,
crocob (huKcanuu pesynpraTa

Pesynprar  (ukcupyercs B BHAE  pEUIEHUS O
npegocTaBlieHnd MyHUIUNATBHON YCIyTH WK 00 OTKase
B €€ IPEJOCTaBICHUU

5. Belgaua pe3yiabTarta npeaoctaBiaeHuss MyHHIMNAJIbHON yCJIyru 3assBUTEII0

Mecro AMUHHCTpaTHBHbIE Cpennuit TpynoemMkocTh Kpurepun npunsatus CopnepxaHue 1elcTBuS,
BBITIOJTHEHUS JIeHCTBUS CPOK perieHuit CBEJICHHA O JIOJKHOCTHOM JIMIE, OTBETCTBEHHOM 3a
MPOLEIYPbI/UCTIO BBITIOJTHEHHS BBITIOJTHEHUE aIMUHUCTPAaTUBHOTO JEHCTBHS, PE3yIbTaT
ne3yemas C aIMUHUCTPATUBHOTO IEUCTBUSA U MOPAJIOK €ro Mepeaayd,
croco0 (huKcaluu pe3ysbraTa
BUC/PIIT'Y Hanpasnenue 1 pabouwmii CootBercTBUEe  TIpoeKTa | JIOIDKHOCTHOE — JIMIIO  aJIMUHUCTPAIlMM  HAaMpaBiseT
pe3ynbeTaTta JCHb pemieHuss  TpeOOBaHMAM | pe3yjbTaT NPEAOCTaBleHHWs MyHUIMIIANBHOW YCIYyTd B
MIPEIOCTaBICHUS 3aKOHO/IaTEeNNbCTBA dbopMe  DNEKTPOHHOTO  JOKYMEHTa,  IOJIHCAaHHOTO
MyHunMnanbHO1 Poccuiickoii ®enepanuu, | 3NEKTPOHHOM TIOJITACHIO YIIOJITHOMOYEHHOT'O
YCIIyTU 3agBUTENIIO B TOM Yucie | JOJDKHOCTHOTO JIMIA aAMUHUCTpauuu B JInuHeli kaOuHeT
AJIMUHHUCTPATUBHOMY Ha PIIT'Y.

perilaMeHTy

3asBUTENh YBEAOMJISIETCS O TMONY4YeHHH pe3yibTara
npefocraBiieHuss MyHUIMIANBbHON ycayru B JInyHOM
kabunete Ha PIITY.
Pesynbrar ¢pukcupyercs 8 BUC agmunuctparuu, Jlnaaom
kabunete Ha PIIT'Y
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